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MWHUCTEPCTBO TPYOA U COLIMANTbHOW 3ALLUT bl POCCUANCKOW ®EOQEPALIMA
NMPUKA3
ot 9 mapTta 2022 roga N 109H

006 yTBepxaeHnU npocpeccnoHanbHoOro craHgaprta "CneunanucT no ynpasneHuo nepcoHanom"

B cooteBerctBuM Cc nyHkTom 16 [lpaBun pas3paboTkm ©  yTBEPXKOEHMS MpodecCUMoHanbHbiX CTaHO4apToB,
yTBEPXOEHHbIX nocTaHoBrneHnem [lpaButenbctBa Poccuiickon ®epepauum ot 22 guBapsa 2013 . N 23 (Cobpanne
3akoHogaTenbcTBa Poccuickon ®egepauun, 2013, N 4, ¢1.293; 2014, N 39, ¢1.5266),

npuKasbIBato:
1. YTBepauTb Npunaraemsbin npodeccroHarnbHbIn cTangapT "Cneynanmct no ynpaBrieHuto nepcoHanom”.

2. MNpu3HaTb yTpaTmBLIMM cuny npukas MuHucTepcTBa Tpyaa v coumnansHon 3awmtbl Poccuinckon ®egepaunm ot 6
okTs6ps 2015 . N 691H "O6 yTBEpXaAEHNM NpodeccroHanbHoOro ctaHgapta "Cneumnanmct no ynpaenieHnto nepcoHanom”
(3apernctpupoBaH MuHucTepcTBoM tocTULmMmn Poccuiickon ®epepauum 19 oktabpsa 2015 r., pernctpaumoHHbin N 39362).

3. YCcTaHoBUTb, YTO HacTOSALLMIA Npukas BCTynaeT B cuny ¢ 1 ceHTabpa 2022 r. u gericteyeT Ao 1 ceHtsabpsa 2028 r.

MuHucTp
A.O.KoTskoB
3apermctpupoBaHo
B MuHucTepcTBe ocTUUMM
Poccuiickon ®enepauum
8 anpens 2022 roaa,
perucTpaumoHHbin N 68136
YTBEP>X[OEH

npvkasom MuHucTepcTBa
TPyAa u coumanbHOM 3aluThbl
Poccuitckon ®enepavumm
ot 9 mapta 2022 roga N 109H

NMPO®ECCUOHAINBHbLIVN CTAHOAPT

CneumanucT no ynpaBreHuUio NepcoHanom

559
PerncTtpaumnoHHbIn Homep

CopepxaHune

|. Obwme cBegeHus

Brumanwue! [JokymeHT B cyny He BCTynurn
MC «TexakcnepT: 6 nokoneHve» VHTpaHeT
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[1. OnucaHue TpyooBbiX (YHKUWUA, BXOOSAWMX B MNpoddecCUoHanbHbIi cTaHOapT ((yHKUMOHanbHas kapTa Buaa
npodeccuoHansHoOM AeaTensHOCTM)

[1l. XapakTepucTuka 0606LLeHHbIX TPYA0BbIX (DY HKLMI

3.1. ObobLeHHas Tpyaosas dyHKLmMsA "[JoKyMmeHTaunoHHoe obecneyeHme paboTsl ¢ nepcoHanom”

3.2. ObobLeHHas TpyaoBas dyHKumMaA "[desarensHocTb No obecneyeHno nepcoHanom”

3.3. ObobLeHHas TpyaoBas yHKUmMSA "[esaTenbsHOCTb Mo OLEeHKe U aTTecTaumm nepcoHana”

3.4. ObobeHHas TpyaoBas QyHKUMA "[desaTensHOCTb Mo pa3BuTMIO nepcoHana”

3.5. ObobLeHHas TpyaoBas yHKUmMA "[earenbHOCTb Mo opraHu3aumm Tpyaa u onnatbl nepcoHana”

3.6. ObobLeHHas TpyaoBas QyHKUmMSA "[desaTensHOCTb Mo oOpMUPOBaHMIO KOPMOPATUBHOM COLMANbHON NONUTUKA"

3.7. O606LeHHasn TpyaoBas dyHkums "OnepauymoHHOe ynpaBrieHne nepcoHarnom U CTPYKTYPHbIM NogpasaeneHmem
opraHusauun”

3.8. ObobLeHHas TpyaoBasi QyHkumMs "CTpaTerndeckoe ynpaerneHue nepcoHanom"

IV. CBeneHus 06 opraHusaumsx - pa3paboTymkax NpoeccuoHansHoro ctaHaapTa

l. O6wme cBegeHUsA

YnpaBneHne nepcoHanom opraHnsaumm 07.003

(HaMmeHoBaHVe BUaa npodeccuoHanbHoOM OeaTenbHOCTH) Koo

OcHoBHas Uenb B1aa npodeccrmoHanbHON OeaTeNbHOCTH:

ObecneyeHne aheKTUBHOrO (oyHKLIMOHMPOBAHNUA CUCTEMbI YNpaBIeHNs NePCoHanoM AN AOCTMKEHUs Leneii
opraHusaumm

pynna 3aHaTui:

1212 YnpasnstoLume TpyaoBbIMU pecypcamu 2423 CneuunanncTtbl B 06nactu nogbopa
W NCMOMNb30BaHUS NepcoHana
2424 CneunanucTbl B 06nacTu nogroToBkM U pasBuTusa |- -
nepcoHana
(koo OK31) (HanmeHoBaHwue) (kog OK3) (HanmeHoBaHue)

1 00LLLEPOCCUIACKNIA KITAaCcCUGIMKATOP 3aHSATUNA.

OTHeceHue K BugamM 3KOHOMUYECKON OeATeNbHOCTU:

| 01-99 | Bce Buabl 3kOHOMUYECKOM OEeATENbHOCTH
(kon OKB3[,z2) (HanmeHoBaHWE BN SKOHOMUYECKOWN AEATENbHOCTH)

2 OBLLepoccuickuii knaccudmkaTop BUOOB 3KOHOMUYECKOWN AeATEeNbHOCTY.

Brumanwue! [JokymeHT B cyny He BCTynurn
MC «TexakcnepT: 6 nokoneHve» VHTpaHeT
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CipaHuua 3

Il. Onucanme TpyaoBbIX (pyHKLUN, BXOAALWMX B NpochecCcuoHanbHbI ctaHaapT (pyHKUMOHanbLHas
KapTa Buaa npodeccmoHanbHoOn AeATeNIbHOCTH)

O606LLeHHbIe TPyAOBbIE OYHKLIMM

TpynoBble dyHKUUN

Ko HanMeHoBaHne

YPOBEHb
KBanudukauum

HanMeHoBaHne

Ko ypOBEHb
(nogypoBeHb)

kBanudmkaLmm

A oKy MeHTaLNoHHoe
obecneveHune paboTbl C
nepcoHarnom

6

BeneHue ookyMeHTaL MM MO YYETY U
ABIDKEHUIO NepcoHana

A01.6 6

Pa3paboTtka TMnoBbIx hopm
AOKYMEHTOB MO YYETY U OBWKEHUIO
nepcoHana, ConpoBOXAEHWE
npouenyp odopMrieHns TpyaoBbIX
OTHOLLIEHUN

AJ02.6 6

AOMVHUCTPUPOBAHME NPOLLECCOB U
OOKyMeHToobopoTa Mno y4yeTy U
OBWXEHUO nepcoHana,
npeacTaBnNeHUo0 JOKYMEHTOB MO
nepcoHany B rocyapCTBEHHbIE
opraHbl

AJ03.6 6

B [lesaTenbHOCTb MO
obecneyeHnto nepcoHanom

C6op nHdpopmauum o noTpebHoCcTAX
opraHusauum B nepcoHarie

B/01.6 6

Movick, NpyvBneYeHve, Nnoacop u
oT6op nepcoHana

B/02.6 6

ALOMUHUCTPYPOBaHME NPOLLECCOB
obecneyeHusi nepcoHanom u
COOTBETCTBYIOLLErO
AOKyMeHToobopoTa

B/03.6 6

C [leaTenbHOCTb Mo OLeHKe U
aTTecTauum nepcoHana

OpFaHI/I3aLI,I/IF| n npoeegeHne
OLIeHKN nepcoHana

C/01.6 6

OpraHusauusi n npoBeaeHue
aTTecTauum nepcoHana

C/02.6 6

AOMVHUCTPUPOBaHKE NPOLLECCOB
NnpoBeaeHns OLLEHKM W aTTecTauum
nepcoHana u CoOOTBETCTBYHOLLENO
OOKyMeHToobopoTa

C/03.6 6

D [leaTenbHOCTb NO pa3BUTUIO
nepcoHana

Opranusauusi n npoBeaeHue
MEPOMPUSTU MO Pa3BUTMHIO U
MOCTPOEHMIO NpodecCcUoHanbHoM
Kapbepbl NepcoHana

D/01.6 6

OpraHusauusi oby4eHus nepcoHana

D/02.6 6

OpraHusauusa agantauum u
CTaXKMPOBKM MepcoHana

D/03.6 6

AOMUHNCTPUPOBaHME NPOLIECCOB
pasBUTKSA N MOCTPOEHUSI
npodeccrnoHanbHOM Kapbephl,
0obyuyeHus, agantaumm, CTaXMpPOBKU
repcoHarna u CoOTBETCTBYHOLLENO
[OoKyMeHToobopoTa

D/04.6 6

E [lesaTenbHOCTb MO
opraHmsauum Tpyga u
onnarbl NepcoHana

OpraHusauust Tpyaa nepcoHana

E/01.6 6

OpraHusauus onnatbl Tpyaa
nepcoHana

E/02.6 6

AOMVHUCTPUPOBaHKE NPoLEeCcCoB
opraHusauuu Tpyaa, onnarbl
repcoHarna u COOTBETCTBYIOLLEro
AOKyMeHToobopoTa

E/03.6 6

MC «TexakcnepT: 6 nokoneHve» VHTpaHeT

Brumanwue! [JokymeHT B cyny He BCTynurn
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CipaHuua 4

F

[eatenbHOCTb NO
dopMMPOBaHNIO
KOpnopaTUBHOW CoLnanbHON
NOMUTUKN

6

PaspaboTka kopnopaT1BHOW
coumanbHOW NONUTUKN

F/01.6 6

Peanusauusi kopnopaTnBHOM
coLuanbHOW MOMUTUKN

F/02.6 6

AOMUHUCTPUPOBaHKE NPOLLECCOB
KoprnopaTuUBHOM CoLnanbHON
NOMUTUKN N COOTBETCTBYHOLLENO
OOKyMeHToobopoTa

F/03.6 6

OnepavumoHHoe ynpasreHue
NepcoHarioMm 1 CTPYKTYPHbIM
noapasaeneHnem
opraHusauum

Pa3paboTka cuctemsl
onepaumnoHHOro ynpaBneHust
nepcoHarnom u paboThl
CTPYKTYPHOro nogapasaerneHms
opraHusauum

G/01.7 7

Peanusauusi onepauoHHOro
ynpaBneHusi nepcoHasnom n paboTbl
CTPYKTYPHOro nogpasgaeneHuns
opraHusauum

G/02.7 7

Pa3paboTka 1 conpoBoxaeHue
npouecca undposmsauum
aBTOMaTM3auumn ynpasneH1s
nepcoHanom

G/03.7 7

AOMVHUCTPUPOBaHKE NPoLEeCcCoB
onepaunoHHOro ynpasneHus
nepcoHanom 1 paboThbl
CTPYKTYPHOro noApasaerneHus
opraHu3auuy 1 COOTBETCTBYIOLLEro
AOKyMeHToobopoTa

G/04.7 7

Crtpaternyeckoe
ynpaBneHne NepcoHanom

PaspaboTka cucTemsi
CcTpaTernyeckoro ynpaeneHus
nepcoHasriom

H/01.7 7

Peanusauusa cnctembl
CTpaTernyeckoro ynpaeneHus
nepcoHanom

H/02.7 7

AOMUHUCTPUPOBaHME NPOLIECCOB
CTpaTernyeckoro ynpaeneHus
nepcoHarioM 1 COOTBETCTBYHOLLIETO
AoKymeHToobopoTa

H/03.7 7

HaumeHoBaHve [lokyMeHTaLmoHHoe obecneyeHve paboTbl ¢ | Koa A YpoBeHb 6
nepcoHarnom KBanudukaumm

MpoucxoxaeHve OpwurunHan X 3anmcTBOBaHO 13

06006LLEHHON TPYO0BON opurnHana

dyHKLUM

lll. XapakTepucTrka 06006LEeHHbIX TPYAOBbLIX (PYHKLUN

3.1. O606wWweHHas TpyaoBas pyHKUUs

Kog opurnHana PerMctpaumoHHbIA HomMep

npod)ecCnoHanbHoro
cTaHgapTa

MC «TexakcnepT: 6 nokoneHve» VHTpaHeT

Brumanwue! [JokymeHT B cyny He BCTynurn



06 yBepxaeHWM NpodheccroHarnsHoro craHaapTa "CneuvanycT no ypaeneHuio nepcoHarnom" CipaHuua 5
lpuka3 MuHmpyda Poccuu om 09.03.2022 N 109+

Bo3moxHble
HanMeHoBaHUs
JOMmKHOCTEN,
npodeccui

CneumanucT no ogpopMIIeHNo TPYA0BbIX OTHOLLEHWIA
CneuuanucT no AoKyMeHTaLUoOHHOMY obecrnedeHunto nepcoHana
CneuuanucT no nepcoHarny

CreuuwanncT no kagpam

TpeboBaHus Kk
obpasoBaHnio 1
0ByyeHnto

CpenHee npodeccuoHansHoe obpasoBaHMe - NporpamMMbl MOArOTOBKM CNELNANNCTOB
cpefHero 3BeHa 1 JOononHUTENbLHoe npodeccroHanbHoe 0bpa3oBaHme - NPorpamMmbl
npodeccuoHansHOM NepEnoaroToBkM B 0bnacTu ynpasneHusa nepcoHanom nnm B obnacTtu
AOKyMeHTaLMOHHOro obecnedeHns paboTbl C MEpCOHanom

nunn

Boicluee obpasoBaHue - Gakanaspuat

nunn

Boicluee obpasoBaHue (HenpogunbHoe) - GakanaspuaTt 1 AOMNONHUTENbHOE
npodeccroHansHoe obpa3oBaHe - NPorpamMMbl NPOEeCCUoHaNLHON NepenoaroToBkX B
obnacTu ynpaBneHVsi nepcoHanom unu B 06nacTy AoKyMeHTaLMOHHOro obecrneveHnst paGoTbl
C nepcoHanom

TpeboBaHus K onbITy
npakTu4eckomn paboThbl

He meHee Tpex neT B cchepe ynpaBrneHusi IEpCoHanom npu HanuummM cpegHero
npodpeccroHanbHOro 06pasoBaHus 1 JOMONHUTENBHOMO Npod)eccuoHanbLHOro obpasoBaHus -
nporpamMmmM npoeccrMoHanbHON NEPENOATroTOBKM B 06NacTy yrpaBneHnsl NepcoHanom unm B
obnacTu foKyMeHTaUnoHHOro obecneyveHns paboTbl ¢ NepcoHanom

Ocobble ycrnoBus
Jonycka k pabore

Opyrve xapakrepucTuku

[ononHutenbHble XapakKTepUCTUKn

HanmeHoBaHne Kopn HavmeHoBaHve 6a30B0N rpynnbl, JOMKHOCTW (Npodeccun) unu
OOKyMeHTa cneymanbHoOCTH
OK3 2423 Cneunanuctbl B 06nactu nogbopa 1 Ucnornb30BaHns nepcoHana
EKC3 - CreuunanncT no kagpam
- MeHeoyxep no nepcoHany
OKIATP 4 26583 CneumanncT no Kagpam
OKCOs 5.38.03.02 MeHeKMEHT
5.38.03.03 YnpasrneHve nepcoHanomM

3 EQWHBIN KBanudyKaLMOHHBIM CNpaBOYHUK LOMKHOCTEN pyKOBOAWTENEN, CNELNanvcToB U ApYrvX CIyXallmx.

4006LLepoccunckuii knaccmndgmkaTop npodeccun pabounx, JOIMKHOCTEN CIy>Kalmx U TapudHbIX pa3psigoB.

5 OBLLEPOCCUNCKMIA KNaccudmKkaTop creumansHOCTeN No 06pasoBaHuio.

3.1.1. TpynoBas ¢ yHKLUA

HanmeHoBaHve BeneHune gokymeHTaumm no yyeTy m Kon A/01.6 |YpoBeHb 6
OBWXEHWIO NepcoHana (nooypoBeHb)
KBanudmkaumm

MC «TexakcnepT: 6 nokoneHve» VHTpaHeT
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MpovncxoxaeHne
TPy£oBON (PyHKUNM

OpuruHan X 3anmMcTBOBaHO 13
opuvruHana

Kog opurnHana PernctpaumoHHbIA HoMep
npodeccrnoHanbHOro
CTaHgapTa

TpyaoBble oencTeuns

C6op v npoBepka NUYHbIX AOKY MEHTOB pabOoTHUKOB

KoHcynbTupoBaHme paboTHMKOB No BoNpocam ohopMIeHMs Tpy40BbIX OTHOLLEHWI

OdbopmrieHre OOKYyMEHTOB, PerfiaMeHTUPYOLLMX TPYAOBbIE OTHOLLIEHMS C KOHKPETHbLIM
paboTHMKOM

MoaroToBka 1 ochopmMIieHne Mo 3anpocy PaboTHUKOB U JOMKHOCTHBIX MULL KOMWI, BBINMACOK 13
KaOpOoBbIX OKYMEHTOB, CNPaBOK, MHADOPMALLMM O CTaXe, NbroTax, rapaHTUsIX, KoMNneHcaLumsix 1
WHbIX CBEAEHUIA O paboTHMKaxX

Bblaaya paboTHIKY AOKYMEHTOB O €ro TpyA0BON AeATENBHOCTM

[NloBefeHne a0 cBeaeHUs paBoTHUKOB OpraHW3aLMOHHbIX, PacriopsaanTenbHbLIX U KaapoBbIX
[I0KyMEHTOB OpraHusaLmm

BeneHnwue yyeta, npegyCMOTPEHHOMO TPy4OBbLIM 3akoHodaTenscTBoM Poccuiickon degepaumm

Peructpauus, y4eT, onepaTtuBHOE XpaHeHue KaapoBbiX JOKYMEHTOB, MOAroTOBKa UX K cAaye B
apxvB

Pabota B KOprnopaTuBHbIX N BHELLIHUX MH(i)OpMaLIMOHHbIX cucrtemMmax n ncnosnb3oBaHune LI,VI(i)pOBbIX
CepBunCOoB, BbINONMHAKLWNX beHKLI,I/II/I BeAeHNA OOKyMeHTaunn no ABWXEHUIO U y4eTy nepcoHana

Heobxogumble ymeHus

[loKyMeHTUpoBaTb TPYAOBblE OTHOLLIEHVS Pa3fNYHbIX KaTEropuii paboTHMKOB 1 crieLmarnbHbIX
CcyGbLEKTOB TPYAOBOrO NpaBa B COOTBETCTBUM C AENCTBYIOLLUM 3aKOHOAaTENbCTBOM
Poccuitckoii ®egepauum, pernameHTaMu (CTaHgapTamm) JOKyMeHToobopoTa opraHusaLmm

BbisSiIBNATb OLINOKN, HETOYHOCTH, ncnpasiieHna n He4oCTOBEPHYHO Mchopmau,wo B OKYMEeHTaXx,
onpenenaTb NOANMMHHOCTb nNpeacTaBsIeHHbIX JOKYMEHTOB

BecTu yyeT 1 perucTpaumio AOKYMEHTOB B MHGpOPMALIMOHHBLIX CUCTEMAX U Ha MaTepuasbHbIX
HOCUTEensx

PaboTtatb co crneunanmn3npoBaHHbIMN I/IHq.)OpMaLl,MOHHbIMI/I cucrteMmamm m Ll,l/l(prBbIMI/l
cepBucamm no BeeHuto ydeTa 1 ABMXeHUO nepcoHana

BecTu genosyto nepenuncky, 4OKyMEHTOOOOPOT, pernamMmeHTUPOBaHHbIN 3aKOHOAATENbCTBOM
Poccuiickon dPenepaumm B 06nacty TPyAOBbIX OTHOLLEHWI, C paboTHUKaMM, BHELLHUMM
KOHTpareHTammn v rpaxxgaHamu

ObecneumBatb cobntogeHne TpeboBaHM 3akoHodaTenbcTBa Poccurickon ®egepaunm n
KOpNopaTMBHbIX NOMUTKK B 061acTn 00paboTku NepcoHarbHbIX AaHHbIX 1 KOHMAEHLMAaNbHON

MHpopmaLmm

CobntogaTb HOPMbI 3TUKM AEMNOBOro obLweHnst

Heobxoanmble 3HaHUSA

Mopsigok ochopMeHns, BEAEHNS U XpaHEHWS JOKYMEHTOB Mo OhOPMIIEHUIO TPYAOBbIX
OTHOLLEHWIA, MO YNPaBfEeHNO NePCOHarioM B COOTBETCTBUM C TpeboBaHMAMN 3aKOHO4aTENbCTBA
Poccuinckon ®egepaumm 1 KopnopaTtMBHbIMU NONIUTUKAMMN

Llenu v 3agaun opraHv3auum no NOCTPOEHUIO CUCTEMbI OCPOPMITEHUS TPYAOBbIX OTHOLLEHNI

TapudHo-KBanmMdmKaLmMoHHbIE CNPaBOYHMKN paboT 1 npodeccuini pabounx n
KBanumkaLoHHbIE XapaKTEPUCTUKM AOMMKHOCTEN Cry»alumX, NpodeccrnoHarnbHble CTaHg4apThbl

CﬂeLLI/IaJ'II/l3I/IDOBaHHbIe I/IH(*)OpMaLI.I/IOHHbIe CUCTEMbl, LI,I/I(*)pOBbIe ycnyrm n cepsuchol no
BeeHU y4eTa U ABMWKEeHUIO nepcoHana, rpaHnlbl nxX npuMeHeHus

OcHoBHbIe METPUKN N aHannTn4eckme cpesbl B obracTn OBWKEHMS U ydyeTa nepcoHana

Mopsigok ocbopMIeHns yCTaHOBMNEHHBIX 3akoHoAaTenbcTBom Poccuickon Pepepaummn opm
OTYETHOCTU B rOCYAapCTBEHHbIE OpraHbl

TpeboBaHus 3akoHodaTenbcTBa Poccuiickon degepaumm no oopMneHnto Tpyg0BbIX
OTHOLLUEHMWI, BOUHCKOMY Y4eTY, YBEAOMITEHMIO M NPEACTaBMEHNIO OTYETHOCTM B
rocyfapCTBEHHbIE OpraHbl creumarnbHbIX KaTeropmin paboTHUKOB: MHOCTPAHHbLIX PpabOTHUKOB U
nuu 6e3 rpaxgaHcTBa, MHBaNVAOB, NN, MMEOLLMX rAapaHTUM U NbFOTbI, YCTAHOBMNEHHbIE
3akoHoZdaTernbHo, U OPYrvx cneumanbHbIX KaTeropui

HopmaTuBHbIe NpaBoBLIE aKThbl, ONpeaensoLmMe HopMbl TPYO0BOro npaesa Poccuiickoi
depepaumu

Brumanwue! [JokymeHT B cyny He BCTynurn
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3akoHogaTtenbcTBO Poccuiickon ®enepauum 06 nHaMBMAYanbHOM (NepcoHMULMPOBaHHOM)
yuyeTe B cMcTeMe 06s3aTenbHOro NeHCUOHHOMO CTPaxoBaHms

BakoHogaTtenbcTBO Poccuickon ®egepaumm o nepcoHanbHbIX AaHHbIX

JlokanbHbIe HOPMaTMBHBIE aKTbl OPraHM3auun, perynmpyoLlme nopsigok odopmreHust
pacnopsanTenbHbIX U OpraHM3auMOHHBLIX OKYMEHTOB Mo nepcoHany, 0oopMneHuio Tpya0BbIX
OTHOLLEHUN

MpaBvna BeaeHUss AenoBOM NepenmcKku
Hopmbl 3TUKM genoBoro obLeHns

Opyrve -
XapaKTepUCTUKN

3.1.2. TpynoBasa cyHKuusA

HanmeHoBaHve PaspaboTka T1noBbix OpM LOKYMEHTOB Mo Kog A/02.6 |YpoBeHb 6
yyeTy 1 OBWKEHNIO NepcoHana, (nooypoBeHb)
conpoBoXaeHve npouenyp odopmneHus kBanmdumkaw um
TPYOOBbIX OTHOLLEHUI

lMNpouncxoxaeHve OpuirvHan X 3aMmcTBOBaHO U3

TPYZAOBOW (PYHKLUM opurMHana

Koa opuruHana PerncTpauunoHHbIn
HoMep
npodecCcuoHarnbLHOro
cTaHgapTta

TpyooBble oencTeuns Pa3paboTka NpoeKToB foKanbHbIX HOPMATUBHbLIX aKTOB OpraHn3aunm, perynvpyoLmx TpyaoBble
OTHOLLIEHUS

Pa3paboTka NpoekToB AOKYMEHTOB MO OCPOPMITEHNIO TPYAOBbLIX OTHOLUEHWA C KOHKPETHBLIM
paboTHUKOM

MoaroToBka NpeanoXeHnin No onTuMMsaumm opm AOKy MEHTOB U LindpoBm3aLum
[OKyMeHTOObopoTa opraHm3auum B obnactn oopmreHns Tpy40BbIX OTHOLLEHWI

MoaroToBka NPOEKTOB JOKYMEHTOB MO MPOLeAypamM ynpaBreHusl NepcoHanom, yyera u
OBWKEHMA nepcoHana

MoaroToBka Mo 3anpocy rocyAapCTBEHHLIX OPraHoB, NpeacTaBUTENbHbBIX OpraHoB paboTHMKOB
OPWrMHANoOB, BbIMMCOK, KOMWUI JOKYMEHTOB M NPegoCTaBeHne B 3NTIEKTPOHHOM BuAe CBEAEHUN,
perrnamMeHTUpYOLWNX TPYAOBbIE OTHOLLEHWUS U UMEIOLLIMX OTHOLLIEHUE K pernameHTaumnm
TPYOOBbIX OTHOLLEHWN

MoaroToBka 3anpoCoOB B rocyAapCTBEHHbIE OpraHbl M CTOPOHHWE OpraHv3auum ans
noATBEPXKAEHMS CBEAEHU B MHTepecax paboTHMKOB 1 paboToaarens

MoaroToBka yBeAOMITEHNIA, OTYETHOMW, CTATUCTUYECKON N aHANUTUYECKON MHpopMaLum no
0ChOpPMITEHNIO TPY4OBbLIX OTHOLLEHWI

Heobxogumele ymeHus | PaboTtaTb co cneumannavpoBaHHbIMM MHGIOPMALMOHHBIMK CUCTEMaMM, LMAPOBLIMU yCITyraMmu
N cepBMCaMun NO BEAEHUIO yYeTa U ABWKEHUIO NepcoHarna, ConpoBOXAEHUIO TPYAOBbIX
OTHOLLEHUN

AHanuanpoBaThb fnokarbHble HOPMaTUBHbIE aKTbl U LOKYMEHTbI MO 0hOPMITEHNIO TPYO0BbIX
OTHOLLUEHU, hopMUPOBaTb NPEASIOKEHUS MO UX aKTyanu3auum 1 ynyyLleHuio

Onpegensatb CTPYKTYpPY M COAEPKaHUE, FOTOBUTb MPOEKTbI HOPMATMBHBIX AOKYMEHTOB U
[OKYMEHTOB MO 0G)OPMIIEHNIO TPYLAOBbLIX OTHOLLEHUIA

OdbopMnaTb kagpoBble OKYMEHTbI B COOTBETCTBUM C TPeboBaHMAMM 3aKoHO4aTenbCcTBa
Poccuinckon ®egepaunm 1 nokanbHbIMA HOPMaTMBHBIMW aKTaMu OpraHu3auum

Ob6ecneumBatb cobntogeHne TpeboBaHuin 3akoHogaTenbcTBa Poccuiickon denepauun,
KOpMopaTUBHbIX NONMUTUK B 0brnacTn 06paboTku NepcoHanbHbIX AaHHbIX M KOHUOEHLMANbHON
nHdopmaLmmn

BecTn genoByto nepenncky

CobntogaTtb HOpMbI 3TUKM 4EMOBOMO O0LLEHNS

Heobxogumelie 3HaHna | HopmaTtvBHbIE MPABOBLIE aKThl, ONPeaensoLmMe HOpMbl TPYAOBOrO npasa

Brumanwue! [JokymeHT B cyny He BCTynurn
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OCHOBbI apXxVIBHOIO 3aKOHOAATENbLCTBA 1 HOPMATUBHbLIE NPaBOBbIE akTbl POCCUMINCKOM
depnepaummn B 06nactm opopMeHns, BE4EHNS U XpaHEHWS JOKYMEHTOB Mo 0hOPMIIEHUIO
TPYOOBbIX OTHOLLEHWN

3akoHogaTtenbcTBO Poccurickon ®eaepaumm 06 MHaMBMAYanbHOM (NEPCOHUPULIMPOBAHHOM)
y4yeTe B cucTeme 06s13aTenbHOro NEHCUOHHOIO CTpaxoBaHUs

Mopsigok ochopMeHns NepBUYHBLIX AOKYMEHTOB 4119 Lenen yxrantepckoro yyeTa B cdepe
ochopMIieHNst TPYLAOBbLIX OTHOLLEHUIA

TapudHo-KBanMdUKaLMOHHbIE CNPaBOYHMKM paboT 1 npodeccun paboumnx u
KBanvuKaLMOHHbIE XapaKTepUCTUKN OOMKHOCTEN CryXalumx, npodeccroHanbHble CTaHaapThbI

TexHonoruy, MeToabl U METOAMKM NPOBEAEHNS aHanu3a 1 cucTemartmsalm AOKYMEHTOB U
nHdopmaLmmn

3akoHogaTtenbcTBo Poccuiickonn Penepaummn o nepcoHanbHbIX AaHHbIX

Lle]'ll/l 1 3agavdn opraHmn3auunm no nocTpoeHnto CUCTEMbI Od)OpMﬂeHMﬂ TPpyAaoBbIX OTHOLLIEHWI

JlokanbHble HopMaTKBHbIE aKTbl OpraHu3aLUuM B o6nacT ochopmreHns pacnopsanTenbHbIX U
OpraHM3aL OHHbIX, MHPOPMALIMOHHO-CMPAaBOYHbIX AOKYMEHTOB, PEryvpyoLwmx TpyaoBble
OTHOLLUEHUs

CneumanmsnpoBaHHble MHPOPMALMOHHbIE CUCTEMBI, LIMGPOBLIE YCIYM U CepBUCHI MO
BEIEHUIO y4eTa U OBWKEHMIO NepcoHana, rpaHuLbl X NpUMeHeHus

OcHOBHbIe MEeTPUKN N aHannTn4eckne cpesbl B obnacTtu gBVXEHMS U y4yeTa nepcoHana

MpaBuna BegeHVsa OenoBow Nepenmckun

Hopmbl 3TUKM JenoBoro obLLeHns

Opyrve
XapaKTepUCTUKK

3.1.3. TpynoBas ¢ yHKumsA

HanmeHoBaHune

MponcxoxaeHne
TPy£oBON pyHKUMM

AOMUHUCTpUpOBaHME NPOLIECCOB U Kon A/03.6 |YpoBeHb 6
OOKYMeHTOOobopoTa Mo yyeTy 1 ABUWKEHUIO (nogypoBeHb)
nepcoHana, NpeAcTaBeHnio JOKYMEHTOB Mo KBanudvkalmm
nepcoHarny B rocyapCTBEHHbLIE OpraHbl

OpwurunHan X 3anmcTBOBaHO 13
opuvriHana
Kop opurnHana PerncTpauunoHHbIn
HomMep
npodgeccunoHanbLHoOro
cTaHgapTta

TpyooBble oencTeuns

OpraHusauust AoKyMeHToobopoTa Mo y4YeTy U OBWKEHUIO NepcoHarna

Opransau,vm npeacTaBfieHnAa OOKYMEHTOB MO NepcoHany B rocyaapcTBeHHble OopraHbl

MoaroToBka yBEAOMITEHMIN, OTYETHON, CTATUCTUYECKON N aHaNUTMYEeCKon nHcpopmMaLium no
nepcoHany

MoaroToBKa MHOpMaLIMM O 3aKITHOHYEHUN TPY4OBOMO UITK MPpaXaaHCKO-NpaBoOBOro 4oroBopa Ha
BbINOMHEHNE paboT (OKa3aHue yCnyr) C rpaxgaHnHOM, 3aMeLLaroLLUM JOMKHOCTH
rocy4apCTBEHHON U MyHULMNANbLHOM CNyX0bl, NepeyeHb KOTOPbIX YCTaHaBMMBaeTCs
HopMaTMBHbLIMW NPaBOBbLIMU akTaMu Poccuiickonn Penepatim

Heobxoanmblie
yMeHust

OdhopMnATb YYETHbIE JOKYMEHTbI, MPeOoCTaBIsieMble B FOCYAapCTBEHHbIE OpraHbl,
npeacTaBuTeNbHble opraHbl paboTHMKOB

OpraHn3oBbIBaTb XpaHeHWe OOKYyMEHTOB B COOTBETCTBUM ¢ TpeboBaHUsSIMU 3akoHoAaTEeNbCTBA
Poccuiickoin ®enepaumm 1 nokanbHbIMA HOPMaTUBHBLIMM aKTaMy opraHu3aLum

PabotaTtb ¢ MHOPMaLMOHHBIMU CUCTEMAaMU, LMGPOBLIMA YCITyraMn 1 CEpBUCAMM MO BELAEHNIO
yJyeTa 1 OBWWKEHUIO NepcoHana

PabotaTb ¢ MHAOPMaLMOHHBIMM CUCTEMaMK, LUMGPOBLIMW yCryrami 1 cepBrcammy no BeaeHuio
CTaTUCTUYECKON U OTHETHON MHAOPMaLMKN 1 aHaNUTUKKL MO nepcoHany

dopmupoBaTh NPELNOXEHVS MO aBTOMaTM3aLmMu U LiMdpoBM3aLIm NMPOLLECCOB U
[OKyMeHTO000pOoTa Mo YYeTy U ABMKEHWIO NEPCOHana, AoKyYMEHTOB Mo nepcoHany Ans
npencTaBneHns B roCyapCTBEHHbIE OpraHsbl

Brumanwue! [JokymeHT B cyny He BCTynurn
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AHaJ'II/I3I/IpOBaTb npasuna, npouenypbl 1 NOPAAO0K, perynnpytowimne npasa 1 06513aHHOCTH

rocy4apCTBEHHbIX OpraHOB 1 OpraHv3auum no Bonpocam obmeHa 4oKyMeHTaL el no nepcoHany

ObecneumBatb cobntogeHne TpeboBaHM 3akoHodaTenbcTBa Poccuiickon ®enepaunm n
KOpNopaTMBHbIX NOMUTKK B 06acTn 06paboTku NepcoHarnbHbIX AaHHbIX 1 KOHMAEHLMaNbHON

MHcpopmaLmm

BecTtu genosyto nepenucky

CobntogaTb HOPMbI 3TUKM AEMNOBOro obLweHnst

Heobxoanmblie
3HaHuSA

TexHonoruv, MeTodbl U METOAVKM NPOBEAEHNS aHanM3a U cucTemaTusaumnm 4OKYMEHTOB U
UHdopMaLmMu

OCHOBBbI JOKyMEHTO0GOPOTa U JOKYMEHTaLMOHHOrO 06ecneyeHnst opraHmsauum

OpraHusaLvoHHas CTPYKTypa opraHusauum

TapudpHo-kBanudmKaLMoHHbIE CNPaBOYHMKM paboT 1 npodeccuin pabounx u kBanudgmKkalMoHHbIE
XapaKTEPUCTUKN OOIMKHOCTEN CryXaLLmx, NpocdeccmnoHanbHble CTaHaapThl

Cneu,manmwposaHHble I/IHCbOpMaLI,VIOHHbIe CUCTEMbI, LI,I/ICprBbIe ycnyrm n cepeucbl No BegeHuo
y4yeTa 1 ABWKeHUIo nepcoHana, rpaHnubl X npuMeHeHuns

OCHOBHbIE METPUKN U aHaNUTUYECKNE Cpesbl B obnacTu OBWXKeHNS U y4eTa nepcoHana

HOpMaTVIBHbIe npaBoBbl€ aKTbl, perynupytoLwine npasa n 06s13aHHOCTH rocyaapcTBEeHHbIX
OpraHoB, npeacTaBUTENbHbIX OpraHoB paGOTHl/IKOB no npeaocTaBliieHUNIo yquH0|7| AOOKyMeHTalum

HopmaTtuBHble NpaBoBbIE aKThl, ONPeAensoLLe HopMbl TPYAO0BOMO NpaBa

OcHOBbI apXYBHOTO 3akoHOAATENbLCTBA Y HOPMAaTMBHbIE NPaBoBble akThl Poccuiickon denepavum
B 0bnacTu BegeH st JOKYMEHTaLMW NO nepcoHany

3akoHogaTtenbcTBO Poccuitckon deaepanmm o nepcoHanbHbIX AaHHbIX

JlokanbHble HOpMaTKBHbIE aKTbl OpraHn3auunm B obnacTu OC*)OpMJ'IeHMFl pacnopAagnTenbHbIX U
OopraHn3auOHHDbIX, I/IHq)OpMaLI,I/IOHHO-CFIpaBO‘-IHbIX LOOKYMEHTOB, perynmpyrLwmnx TpygoBblie
OTHOLUeHuA

MpaBuna BegeHns 4enoBon Nepenmnckn

Hopmbl 3TUKK enoBoro obLueHns

Opyrue
XapaKTepUCTUKN

3.2. O606wWweHHas TpyaoBas yHKUUSA

HavnwveHoBaHue [eatenbHOCTb NO 06ecneyeHnto Kopg B YpoBeHb 6
nepcoHanom KBanudmkaumm
MpouncxoxaeHve OpurHan X 3aMmcTBOBaHO U3
006006LLIEHHON TPY40BOK opurMHana
dyHKLMM
Kog opurnHana PerncrtpaunoHHbI HoMep
npodecCUoHanbHoro
cTaHgapta
Bo3aMoxHble Cneunanuct no nogbopy nepcoHana
HanMeHOBaHMS!
OOIKHOCTEN, Cneumanuct no nepcoHany
npodeccuii

MeHenykep no nepcoHany

TpeboBaHus K
00pa3oBaHnio 1
0by4eHumto

Bbicluee obpasoBaHyie - Gakanaspuat

nnn
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Bbicwee obpasoBaHue (HenpodmnbHoe) - Gakanaspuat 1 AONOMHUTENBHOE
npodeccuoHanbHoe obpasoBaHWe - NporpaMmmMbl NpocheccroHanbHON NepenoaroToBKM Mo
HanpaBneHusiM OesiTENbHOCTM No obecneyeHnto NepcoHanom

TpeboBaHus K onbITy |-
npakTu4eckon paboTbl
Ocobbie ycnosus -
Jonycka k paéorte

Opyrve -
XapaKTepUCTUKN

ﬂOI’IOﬂHI/ITeI'I bHbl€ XapaKTepUcTukn

HanmeHoBaHve [oOKymeHTa Kop, HanmeHoBaHve 6a3oBon rpynnbl, JOMKHOCTY (Npodeccun) unm
cneumanbHOCTH
OK3 2423 CneuuanncTbl B 0bnacTtu nogbopa u ncnonb3oBaHns nepcoHana
EKC - CneuunanncT no kagpam
- MeHenoyxep no nepcoHany
oKnaTP 26583 CneumanuncT no Kagpam
OKCO 5.38.03.02 MeHe)XmeHT
5.38.03.03 YnpaBneHne nepcoHanom

3.2.1. TpynoBas ¢ yHKUMA

HavmeHoBaHve C6op nHdopMaLmmn 0 NOTpebHOCTAX Kog B/01.6 |YpoBeHb 6
opraHv3auum B nepcoHarne (nooypoBeHb)
KBanudmkaumm

lMpouncxoxaeHve OpuirvHan X 3aMmcTBOBaHO U3

TPy£oBON pyHKUMM opuryHana

Kog opurnHana PernctpaunoHHbIn Homep
npodpeccroHansHoro
cTaHgapTta

TpynoBble oencTBus dopmMmupoBaHue nepeyHen BakaHTHbIX Y NaHUPYyeMbIX K YKOMMIEKTOBaHMIO JOMKHOCTEN
(npocpeccui, cneumanbHOCTEN) opraHn3aLmm

DdopmmpoBaHMe CaMOCTOATENBHO U (M) COBMECTHO C PYyKOBOAUTENEM COOTBETCTBYHOLLENO
nogpasaeneHust TpeboBaHWM K BaKaHTHOM JOMKHOCTM (Npodieccum) 1 nx Koppekuus

AHanu3 pblHKa TpyAa v nepcoHana opraHv3aummn no npocunio BakaHTHON AOMKHOCTH
(npodpeccum, cneumanbHOCTH)

MHbopmmpoBaHme 1 KOHCYNbTUPOBaHUE PYKOBOOUTENEN NOAPA3LAENEHUA U OpraHM3aLmMm rno
BOMpOCaM pblHKa TpyAa 1 obecnevyeHns nepcoHanom

Heobxogumble ymeHust | CobypaTb, aHanm3npoBaTb U CTPYKTYpUpoBaTh MHGopMaL Mo 06 0COBEHHOCTAX OpraHu3auum
paboT Ha pa3nUYHbIX y4acTkax MPOM3BOACTBA U HA KOHKPETHbLIX pabo4ymnx MecTax C y4eTom
uenen, 3agad, MaHoB M CTPYKTYPbl OpraHn3aumm

CobupaTb, aHanM3npoBaTb U CTPYKTYpUpoBaTh MHopMaLMio 06 0COOBEHHOCTSX 1
BO3MOXXHOCTSIX NEPCOHana opraHvsaumm

CobupaTtb, aHann3MpoBaTh M CTPYKTYpupoBaTh MHpopMaLnio 06 0COBEHHOCTSAX pbiHKa Tpyaa,
BKIHOYAsA NPeasioKeHNs yCnyr no noucky, NpuBneveHno, nogdopy n otéopy nepcoHana
PaboTaTb B MH(POPMaLMOHHbIX CUCTEMAX, MCMOMb30BaTb LUMPOBbLIE YCITYTM U CEPBUCHI MO
cbopy, aHanuay n CTPYKTypupoBaHUO NoTpebHOCTM opraHmn3aumnm B kagpax

dopmupoBaTb NpeanoxeHust No asTomMaTnsaunm n Ldposm3aLm onepawmn 1 NpoL.eccos
cbopa noTpebHOCTM B NepcoHarne

KoHcynbTrpoBaTh COTPYAHUKOB U PYKOBOAMTENEN OpraHM3aLmMmn no BonpocaMm pbiHKa Tpyaa v
obecneyeHns nepcoHanom

Brumanwue! [JokymeHT B cyny He BCTynurn
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ObecneuymBatb cobntogeHne TpeboBaHMi 3akoHogaTenscTBa Poccuiickon degepaumm un
KOpnopaTMBHbIX MONUTKK B 06rnacTy 06paboTkM NepcoHarnbHbIX AaHHbLIX U KOHOMAEHLUNaNnbHON

UHdopMaLmMu

BecTtu genoByto nepenucky

CobntogaTtb HOpMbI 3TUKK 4ENOBOr0 06LLEHNS

Heobxoaunmble 3HaHWS

TexHonornm, MeToabl U METOAMKM NPOBEAEHUS] aHanM3a U CMCTEMaTM3aL MmN JOKYMEHTOB U
MHpopmaLmm

Mopsiook onpeaeneHnst NepcrnekTMBHOM 1 TekyLwel NoTpeGHOCTM B NepcoHare

McTouHmKkn obecneyeHns opraHmsauum nepcoHanom

OpraHusauust paboT Ha pasfMyHbIX y4acTkax MPOM3BOACTBA, OpraHM3aLum, oTpacsm

OGLume TeHAEHLMM Ha pbiHKE Tpyda B LENOM M B OTAENbHOM OTpacin, KOHKPETHOM npodeccun
(DomkHoCTK, cneumanbHOCTN)

OcHoBbI Ncuxonorum un couunonornmn Tpyga

OCHOBbI 3KOHOMUKN, opraHunsauun Tpyaa un ynpasreHuda

TapudHo-kBanudmkaLoHHbIE CNPaBOYHMKM paboT 1 npodeccuin pabounx u
KBaNUuKaLMOHHbIE XapaKTEPUCTUKM AOMMKHOCTEN Cry»Kalumx, NpodecCcrnoHarnbHble CTaHg4apThbl

HOpMaTVIBHbIe npaBoBbI€ aKTbl, onpeaenaLlme HopMbl TPyA40BOro npasa

OcCHOBbI apXMBHOIO 3aKoHOA4ATENbCTBA N HOPMAaTUBHbIE NPaBOBble akTbl Poccuiickon
®enepaunm B 0bnactv BeaeHUss [OKyMEHTaLMM No nepcoHany

3akoHogaTtenbcTBO Poccuitckon denepanmm o nepcoHanbHbIX AaHHbIX

JlokanbHble HOpMaTUBHbIE aKTbl OpraHM3aLmm, perynupyroLwine nopagok no,u,6opa nepcoHana

CneunannsmpoBaHHble MHPOPMALIMOHHBIE CUCTEMBI, LidpoBbIE ycnyrm n cepBucChbl B obnacTu
obecnedveHusi nepcoHarnomMm, rpaHulbl nx npuMeHeHus

OcHoBHbIE MEeTPUKM B obnactu r|op,6opa n 0T60pa KaHOMOaToB Ha BaKaHTHbIe OOIMXHOCTU Ond
obecneveHus I'IOTpeﬁHOCTM B nepcoHane

MpaBuna BegeHns 4ernoBon Nnepennckm

HopMmbl 3TUKK enoBoro obLueHns

Opyrve
XapaKTepUCTUKN

3.2.2. TpynoBasa cbyHKUMA

HavmeHoBaHve Mowuck, npuenevexue, nogbop n otéop Kon B/02.6 |YposeHb 6
nepcoHana (nogypoBeHb)
KBanugukauum

MpoucxoxaeHve OpwurunHan X 3anMCcTBOBaHO 13

Tpy£oBOMN DyHKLUMN opurMHana

Kog opurnHana PerncrtpauyuoHHbIn Homep
npodeccroHanbHOro
cTaHgaprta

TpyaoBble oencTeuns

MoMCK BO BHYTPEHHIX U BHELLHUX UCTOYHMKAX MHGOPMaLIMK O KaHAuaaTax, CoOTBETCTBYHOLLMX
TpeboBaHMAM BaKaHTHOM AOMKHOCTM (Mpodeccu, cneLmansHOCTU) U UHbIM NMOTPEBHOCTSAM
opraHu3saLum B nepcoHare

PasmelleHne cBegeHnin 0 BakaHTHOWM OMKHOCTM (Npodpeccumn, cneumansHOCTH) B cpeacTBax
MacCcOoBoOW MHdopMaLMK, CneLlmann3MpoBaHHbIX Pecypcax n cepBucax

Bbl60p cnocoboB 1 METOLOB npuenevyeHna nepcoHana B COOTBETCTBUU C NMitiaHaMn n
orpaHn4eHnaMmn opraHmsauunm

C6op, conocTasrneHne, CTPYKTYpUpOBaHMe 1 NpoBepka MHopMaLmm O KaHanaaTax Ha
BaKaHTHbIe JOMKHOCTH (Npodieccum, cneunanbHoOCTH)

MNMpoBeneHne cobeceqoBaHwi 1 BCTPEY C KaHAMAATaMy Ha BakaHTHbIE AOMKHOCTY (Mpodpeccun,
crneuunanbHOCTH), U3BELLEeHVe kKaHauaaTa u HaHMMaTens o pesynbTatax cobecenoBaHus
(BCTPEUN)

OueHka COOTBETCTBUS KaHAMAATOB TpeboBaHMAM BakaHTHOM JOMMKHOCTU U MHBIM TpeboBaHNAM
opraHusauuu (npodeccum, cneumnanbHOCTH)
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MoaroToBKa NPeAnoXeHnin No hopMMpOoBaHMI0 BogkeTa Ha MOUCK, NpuBreYeHne, nogoop u
oTOOop nepcoHana

NHgopMmpoBaHne 1 KOHCYTbTUPOBaHWE pyKoBoOAUTENEN NnoapasaesieHnin u opraHusaumm no
BOMpOCaM NMpUBIIEYEHNS NepcoHarna C OLLEHKO 3aTpat

Heobxoavmble ymeHus | OnpeqenaTb KpUtepum novcka, npueredeHns, nogbopa u otéopa nepcoHana

CobuvpaTb, aHanM3MpoBaTb U CTPYKTYPUPOBaTL MHOPMaLMIO O KaHaMAaTax U NPeaoKeHUsX
Ha pblHKe Tpyaa

PabotaTtb ¢ noUckoBbIMM cUCTEMaMU, MHAPOPMAaLMOHHBIMK pecypcamMm U LndpoBbIMU
cepsucamy B obnacTtun obecneyeHusi nepcoHanom

dopmmpoBaTh NPeaoXeHnsa No aBToMaT13aLnn 1 uMdpoBM3aLM NpoLLECCOoB Nnoucka u
npuBrie4YeHns: nepcoHana

MpUMEHATb TeXHONOrMN U METOAUKU NMoUcKa, NpuBReYeHus, noabopa 1 oTéopa KaHaMOaToB Ha
BaKaHTHbIE JOIMKHOCTU (Mpodheccum, cneumnanbHOCTU) B COOTBETCTBUM C UX CNeLndnKon

KoHcynbTupoBaTh No BONpocaM nNpuBreYeHnst nepcoHana

CocTaBnsiTb M KOHTPONMPOBAaTb CTaTbW pacxodoB Ha obecnedeHye nepcoHanom ans
nnaHMpoBaHusi Lo KeToB

ObecneumBaTb cobntogeHne TpeboBaHu 3akoHogaTenbcTBa Poccunckon degepaumm n
nonuTuk pabotoaatens B obnactu o6paboTkn nepcoHanbHbIX AaHHbIX U KOHMAEHUMaNnbHOW
nHdopmaLmMu

BecTtu nenoByto nepenucky

CobnogaTtb HOPMbI 3TVKM 4ENOBOro obLLeHust

Heobxoaumble 3HaHua | ACTOUHUKM 0becneyeHnst opraHn3aLmm nepcoHanomM

TexHonorum n METOAMKM NoUCKa, NpUBreYeHns, noabopa u otbopa nepcoHana

CucTtembl, MeToabl M hOpMbl MaTEpPUaribHOIO U HemMaTepuanbHOro CTUMYNIMPOBaHUS Tpyaa
nepcoHana

TexHonorum n MeToabl (POPMUPOBaHMST U KOHTPONS B0AXKETOB OpraHM3aLum

TexHonornv, MetToabl 1 METOAVKM NPOBEAEHNS aHanu3a, cucTemaTmsaumm JOKyMEHTOB U
UHdopmaLmMu

OpraHu3saunoHHas CTpyKTypa opraHusawmnm

MepeveHb BakaHTHbIX AOMKXHOCTEN (Npodheccuit, cneymnanbHOCTEN)

TapudHo-KBanMguKaLMOHHbIE CNPaBOYHMKM paboT 1 npodpeccuin paboumnx un
KBanM@UKaLMOHHbIE XapaKTePUCTUKN JOMKHOCTEN CyKallux, NpodeccroHanbHble cCTaHaapThbl

MeToauka nnaHMpoBaHus NOTPEGHOCTM OpraHM3aUmmn B MOUCKE U NPUBIEYEHUN NepcoHarna

OGLme TeHAEHL MM Ha pbiHKE TpyAa U B OTAENbHbIX OTPAacsaX U B1uaax npodeccuoHarnsHom
AeqaTenbHOCTU

OcHoBbI Ncuxornorum n couuonornm Tpyga
OcCHOBbI 3KOHOMUKM, opraHusauum Tpyaa u ynpasrieHuda nepcoHanom

CneumanmsmpOBaHHue I/IHd.)OpMaLI.I/IOHHbIe CUCTEMbl, LI,I/I(prBbIe ycnyrm n cepBuchbl B obnactu
NMOUCKa 1 npuBiievyeHna nepcoHana, rpaHnubl X npuMeHeHna

OCHOBHbIE METPUKX N aHANUTMYECKMe cpesbl B 06nacTy noncka u NpuBrnedYeHnsl nepcoHana
HopmaTtuBHble NpaBoBble akTbl, ONpeaenstoLmMe HopMbl TPY4OBOrO Npasa

OcHOBbI apXMBHOFO 3aKOHOAATENbCTBA Y HOPMATMBHbIE NPaBOBbIe akTbl PoccucKon
depepaumm B 06nacTv BeAeHUst 4OKyMeHTauum o nepcoHany

OcHoBbl Hanoroeoro 3akoHogarternscTBa Poccuiickon ®eaepaunm

B3akoHogatenbcTBo Poccuiickon depepaLnmm o nepcoHarnbHbIX AaHHbIX

JlokanbHble aKkTbl opraH13aunm, perynupyoLlmne nopsgok obecneveHnss nepcoHanom
MpaBvna BegeHUss 4eNOBO Nepenmcku

HopMbl 3TUKM 0enoBOoro o6LLeHNs

Opyrve -
XapaKTepUCTUKN

3.2.3. TpynoBas yHKLMA

Brumanwue! [JokymeHT B cyny He BCTynurn
MC «TexakcnepT: 6 nokoneHve» VHTpaHeT
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HaumeHoBaHve AOMUHUCTpPYPOBaHWE npoLieccoB obecneveHus | Koa B/03.6 |YpoBeHb 6
nepcoHanoM 1 COOTBETCTBYHOLLErO (nooypoBeHb)
AoKymeHToobopoTa KBanudukauum
MpoucxoxaeHve OpwurunHan X 3anmcTBOBaHO 13
Tpy£oBOMN DyHKLUMN opurMHana
Kop opurnHana PervcTpaunoHHbIn
Homep
npodecCUoHanbLHoro
cTaHgapTa

Tpyaoeble oencTena | AHanms NpoLeccoB AOKYMEHTOOGOPOTA, NoKarbHbIX OKYMEHTOB MO Bonpocam obecnevyeHus
nepcoHanom

BeneHnue nHbopmMaumm 0 BakaHTHbIX AOMMKHOCTAX (Npodeccusix, CneunanbHOCTAX) U
KaHaupaTax

[10Ky MEHTALMOHHOE COMPOBOXAEHWE KaHAMAATOB Ha aTanax novcka, npuenedeHus, noaéopa un
oTOOpa NepcoHana Ha BakaHTHbIE JOMKHOCTU (Mpodheccum, cneumansHOCTH),
MHGOPMMPOBaHME KaHAMAATOB O pedynbTaTtax oTbopa

MoaroToBka 3anpocoB O KaHAMAATax B rocyAapCTBEHHbIE OpraHbl B Cry4asix,
npeayCcMOTPEeHHbIX AENCTBYIOLLMM 3akoHoAaTenbCcTBOM Poccunckon Pegepaummn, n obpaboTtka
NoMyYeHHbIX CBeaEHWIA

Moarotoeka 1 06paboTka yBEAOMIIEHUI B TOCYAAPCTBEHHbIE OpraHbl, NpeacTaBUTeNbHbIe
opraHbl paBoTHUKOB MO BOMPOCaMm Moucka, npueneveHns, nogbopa u otéopa nepcoHana

COI'IpOBO)K/J,eHVIe 00roBopos Mo obecneveHuto OopraHunsauun nepcoHasriom, BKIHo4as
npeasaputenbHble npouenypbl Npu UX 3akKnuYeHnn

Heobxoammble ymeHnst | ObecneymBaTh OOKYMEHTALMOHHOE COMPOBOXAEHME BbIXOA4aA kaHaMaaTta Ha paboTy U
nepemeLLeHns nepcoHana

Oq)OpMJ'IFlTb OOKYMEHTbI MO BONpocam obecneveHusi pecypcamMu nepcoHana, HeobXoaNMbIMU
Ona npenocTaBlieHnA B roCyadapCTBeHHbIe OopraHbl, NnpeacTaBUTeNbHbIEe OpraHbl pa6OTHVIKOB

OpFaHVISOBbIBaTb XpaHeHne JOKYMEHTOB B COOTBETCTBUU C Tpe6OBaHVIF|MVI 3akoHogaTenbCcTBa
Poccuiickon CDe,u,epau,VlM M NoKalibHbIMU HOPMAaTUBHbIMU akTaMn opraHu3almnm

PaboTaTb ¢ MHpOPMaLMOHHBIMM CUCTEMaM, LUAIPOBLIMM yCIyramy 1 cepeucamm rno
BOMpocam obecneyeHnst IepcoHarnom, Be4eH s NMovcka U yyeTa kKaHAMaaToOB Ha BakaHTHble
HAOIMKHOCTY (npodheccum, cneumanbHOCTH)

dopmmpoBaTh NPEANoXeHNs No aBToMaTmnsaummn N LMdpoBm3aL M NpoLEeccoB 1
OOKyMeHToobopoTa no obecneyeHno nepcoHanom

MponsBoauTb NpeaBapuTEnbHbIE 3aKyMOYHbIE NpoLeaypbl M 0POPMIIATE CONYTCTBYIOLLYIO
OOKYMEHTALMIO MO 3aKIHYEHUI0 JOrOBOPOB

OpraHun3oBbIiBaThb 1 NPOBOANTL KOHKYPCbI, 00OPMINATE M aHaNmM3npoBaTh KOHKY PCHYHO
OOKYMEHTaLMIO

Ob6ecneumBatb cobntogeHne TpebosaHM 3akoHodaTenbcTBa Poccuiickon ®enepaunm n
KOpNopaTMBHbIX NMOMUTKK B 06acTn 06paboTku NepcoHarbHbIX AaHHbIX 1 KOHMOEHLMaNbHON
MHcpopmaLumm

BecTtun genosyto nepenucky

CobntogaTtb HOPMbI 3TUKM AENOBOro obLweHnst

Heobxogumelie 3HaHusa | Mopsgok odopmneHns, BeOeHNS U XpaHEeHUS AOKYMEHTaLMKN, CBA3AHHOM C MOUCKOM,
npveneYyeHem, nogodopom 1 oT6OPOM KaHAMAATOB Ha BaKaHTHbIE 4OMMKHOCTH

Mopsigok dhopMmMpoBaHKS, BEAEHMS AaHHbIX O NEPCOHane opraHM3aL M, NopsiaoK
npegcrtaBiieHNA OTYETHOCTH

OcHoBbI JOKy MEHTOOBOPOTA M AOKYMEHTaLMOHHOro obecneyeHust

TexHonorum, MeToabl U METOAMKM NPOBEAEHNS aHanM3a U cucTemaTusaumnm 4OKYMEHTOB U
nHdopmaLmm

Mopsigok NpoBeAeHUst KOHKYPCOB U OCPOPMIEHNST KOHKY PCHOWM [OKY MEHTaL UK

Mopsigok NpoBeAeHUs 3aKyMoYHbIX MPoLeAyp U 0hopMneHns conyTCTBYIOLLEN JOKYMEHTaLMUm

OpraHusaunoHHasi CTpyKTypa OpraHvM3aLnum 1 BakaHTHbIe JOMKHOCTU (npodbeccuu,
cneuunanbHoCTK)

Brumanwue! [JokymeHT B cyny He BCTynurn
MC «TexakcnepT: 6 nokoneHve» VHTpaHeT
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CneuunanunanpoBaHHble MHGOPMaLIMOHHbIE CUCTEMBI, LIMADPOBLIE YCITYTN U CEPBUCHI B 06GMNacTu
obecneyeHns NepcoHanom, rpaHuLbl UX NPUMEHEHUS

TapudHo-KBanmdmKaLmMoHHbIE CNPaBOYHMKN paboT 1 npodeccuini pabounx n
KBanumKaLoHHbIE XapaKTEPUCTUKM AOMMKHOCTEN Cry»Kalumx, NpodeccrnoHarnbHble CTaHg4apThbl

OCHOBHbIE METPVKW 11 aHaNuUTUYeckue cpesbl B 06nacTy 06ecneyeHms nepcoHanom

HopmaTtunBHble NpaBoBble akThl, onpedensioLme HopMbl TPY4OBOro NpaBa

OCHOBbI apXMBHOMO 3aKOHOAATENbCTBA U HOPMaTKBHbIE NPaBoBble akTkl Poccuiickoii
denepaunm B 06nacTi BeAeHUss JOKyMEHTaLMM MO nepcoHany

OcHoBbI HanoroBoro 3akoHogatenbcTBa Poccuiickon ®enepauunm

3akoHogartenbcTBO Poccuickon ®egepaumm o nepcoHanbHbIX AaHHbIX

JlokanbHbIe akTbl opraHusaLumn, perynupytoLLme nopsgok nogdopa nepcoHana

Mopsgok 3akroyeHns 4oroBopoB (KOHTPaKTOB)

MpaBuna BeoeHVs [enoBoit Nepenmnucku

Hopmbl 3TWKM AenoBoro obLweHns

Opyrve
XapaKTepUCTUKN

3.3. O606wweHHasa TpyaoBas (pyHKUus

HanmeHoBaHve J[leaTenbHOCTb MO OLEHKE N aTTecTalum Kon C YpoBeHb 6
nepcoHana KBanudukaumm

MpoucxoxaeHve OpvruHan X 3anmMcTBOBaHO U3

06006LLEeHHON TPy A0BOK opurMHana

doyHKLUM

Kog opurnHana PernctpaumoHHbIA HOMep
npodeccrnoHanbHOro
CcTaHaapTa

Bo3moxHble
HauMeHoBaHus

OOIMKHOCTEN, npodheccun

CreumanucT no oLeHke 1 aTTecTalmn nepcoHana
CneumanucT no nepcoHany

MeHepxkep no nepcoHany

TpeboBaHus Kk
06pasoBaHnio 1
0ByyYeHnto

Bbiclwee obpasoBaHue - GakanaBpuat
unm

Bbicwee obpasoBaHue (HenpodmnbHoe) - Gakanaspuat 1 4ONOMHUTENBHOE
npodeccuoHansHoe obpasoBaHme - NporpaMmbl NpodbeccroHanbHOM NepenoaroToBKU B
obrnacTu ynpaBrneHus NepcoHanom unm B 0bnactu NpoBeAeHNs OLLEHKN 1 aTTecTauum
nepcoHana

TpeboBaHus K onbITy
NpaKTU4eCcKon paboTbl

Ocobblie ycnosus
ponycka k pabote

[pyrve xapakTepucTuku

[lononHuTenbHbIE XapakTepPUCTUKN

HanmeHoBaHWe aokymMeHTa

Kog HaumeHoBaHwe 6a30B0W rpynmbl, AOMKHOCTM (Mpodeccum) unm

cneynanbHOCTU

Brumanwue! [JokymeHT B cyny He BCTynurn

MC «TexakcnepT: 6 nokoneHve» VHTpaHeT
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OK3 2423 Cneuwnanuctbl B obnacTtun nogbopa 1 Mcnonb3oBaHns nepcoHana
EKC - MeHepxkep no nepcoHany
OoKrgTP 26583 CneunanucT no kagpam
OKCO 5.38.03.02 MenemkmeHT
5.38.03.03 YnpaBneHne nepcoHanom

3.3.1. TpynoBasa cyHKUuA

HanmeHoBaHve OpraHusauust n npoBeaeHNE OLLEHKN Koa C/01.6 |YpoBeHb 6
nepcoHana (nogypoBeHb)
KBanudmkaumm

lMpovcxoxaeHue OpurnHan X 3anMmcTBOBaHO U3

TPYAOBOWN (PyHKL MM opurMHana

Kog opvrmHana PernctpaumoHHbI HOMEp
npodpeccroHansHoro
cTaHgaprta

TpyooBble oencTeuns

Pa3pa60T|<a niaHa OUueHKN nepcoHana B COOTBETCTBUK C LeNAMU opraHn3alnn

Onpenenexve pecypcos, Bbl60p cpeacTs 1 MeToA0B npoBedeHnd OLEeHKM nepcoHana B
COOTBETCTBUN C LlenaMn opraHmsasimm

I'IpOBe,u,eHme OL/eHKW/ nepcoHarna B COOTBETCTBMU C NiaHamMn opraHusauunm

COI'IpOBO)K.D,eHVIe [0roBopoB C opraHn3aunamMm - UCNoJTHUTENAMU MepoanﬂTw?l Mo OLEeHKe
nepcoHana, BKr4aa npeasaputernbHble npouenypbl Npu X 3aknoyYeHnn

KoHcynbTupoBaHue nepcoHara no Bonpocam OLeHK

MogroToBka pekoMeHaaLmMii PyKOBOACTBY M NepcoHarny rno pesyfibTatam NpoBeaeHHOM OLeHKM
nepcoHana

MogroToBka NpeanoXxeHuii No hopMMpoBaHnio BrogKeTa Ha opraHM3aUuio U NpoBeaeHne
OLIEHKM NepcoHana

Heobxogumble ymeHus

Onpenensitb NapaMeTpbl 1 KpUTEPUM OLIEHKIN NepcoHarna

PaspabaTbiBaTb cpeacTBa U MeToAbl NPOBEAEHUS OLeHKM nepcoHana

BblaensaTb (onpegenaTb) rpynnbl nepcoHana asns npoBeaeHns OLLEHKN

Onpenensitb MOTMBaUMOHHbIE hakTopbl NPOBEAEHUS OLEHKN NepcoHana

CocTaBnsiTb M KOHTPONMPOBATbL CTaTbM PACXO4OB Ha OLLEHKY NepcoHana Ans nraHUpoBaHus
OrooxkeToB

ObecneymBartb opraHnsauynoHHOe CconpoBOXOEeHNEe OLEHKM nepCcoHana

ObecneunBaTbh COXPaHHOCTb KOHMAEHLMAMNbHOM MHOPMaLIMM NPU NPOBEAEHNN OLIEHKM
nepcoHana

OpraH13oBbIBaTb XpaHEHWEe AOKYMEHTOB B COOTBETCTBUM C TpeboBaHNAMU Tpya0BOro,
apXxvBHOro 3akoHoaaTenbcTBa Poccuiickoit denepaLum 1 nokanbHbIMA HOPMAaTUBHBLIMU aKTaMu
opraHusauum

CobupaTtb, aHanusmMpoBaTb U CTPYKTYpUpOBaTh MHpOPMaLINIO O NPEANOXKEHNSX MO OLLEHKE
nepcoHana Ha pbiHke Tpyaa

Mpon3BoanTb NpeaBapuTenbHble 3aKynovHble npoLeaypbl U 0hopPMIIATL COMyTCTBYHOLLYIO
AOKYMEHTaLMIO MO 3aKIOYEHNI0 [JOrOBOPOB

Onpep,enmb ycnoBua Ana 3akinio4yeHna oroBopoB Ha okadaHue ycnyr no npoBeaeHuto
OLIeHKN nepcoHana

CVICTeMaTM3VIPOBaTb, obo6LaThb un aHanm3npoBaTb pe3yJibTaTbl OLLEHKN nepcoHana

Onoeewatb 0 pe3ynbTarax NpoBegeHHON OLEeHKM NepCcoHan 1 pyKkoBoaCTBO

PaGoTaTb B MHhOPMALMOHHBIX CUCTEMAX, UCMOMNb30BaTh LIMPOBLIE YCIYTU U CEPBUCHI MO
MPOBEAEHUNI0 OLIEHKW NepcoHana

CDOpMVIpOBaTb npegnoxeHua no asTroMmatusadunm n u,mcbposmsaumm npoLeccoB OUEHKA U
arrTectauunm nepcoHana

Brumanwue! [JokymeHT B cyny He BCTynurn

MC «TexakcnepT: 6 nokoneHve» VHTpaHeT
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Ob6ecneymBatb cobntogeHne TpeboBaHuin 3akoHogaTenscTBa Poccurickon ®eaepaumm un
KOpNopaTUBHLIX MOMUTKK B 06nacTu ob6paboTku nepcoHanbHbIX AaHHbIX U KOHMAEHLMANbHON

nHgopmaLmmn

BecTn genoByto nepenncky

CobntogaTtb HOpMbI 3TUKK 4ENOBOro 06LLEHNS

Heobxogumelie 3HaHna | TexHonorum u MeTodbl onpegeneHns npodeccroHarnbHbIX 3HaHWIA, YMEHWUIA U KOMMETEHL I
TexHonormm 1 MeToAbl OLLEHKN NIMYHOCTHBIX KAYECTB U XapaKTepUCTUK

Cuctemsbl, MeTodb! 1 POPMbl MaTEepUanbHOrO U HemaTepuanbHOro CTUMYNMPOBaHUSA Tpyaa
nepcoHana

TexHonornm n metoabl GOPMUPOBAHNS U KOHTPONS OHOOXKETOB

TexHonorum, MeToabl U METOAMKMA aHanM3a n cucTteMaTmaumm JOKYMEHTOB Y MHGOPMaLIMK
OcHoBbl 00LLEN 1 coLmanbHON NCUXONOrMn, COLMONOrMM U NCUXONorMm Tpyaa

OcHoBbI NPOM3BOACTBEHHON AEATENBHOCTM OpraHn3aumm

Mopsigok NpoBeAeHNs 3aKy NOYHbIX NPOLeaYpP U 0POPMITEHUS] CONYTCTBYIOLLEN LOKYMEHTaLUM

OpraHu3aunoHHas CTpyKTypa opraH1M3aLnm 1 BakaHTHbIE JOIMKHOCTM (npodheccun,
cneumnanbHoCTH)

TapudHo-KBanumkaLMoHHbIE CNPaBOYHMKM paboT u npodeccuii paboumnx u
KBanunuKaLoHHbIE XapakKTePUCTUKM AOIMKHOCTEN criyxalimx, npodpeccroHarbHble
cTaHgapThbl

CneumanmanpoBaHHble MHPOPMALMOHHbIE CUCTEMBI, LIMGPOBLIE YCIYMM U CepBUCHI B 06nacTm
OLIEHKM NepcoHana, rpaHuLbl UX NpUMeHeHUs

OCHOBHbIE METPYKM U aHanMTUYeckne cpesbl B 06MacTy OLEHKU NepcoHana
HopmaTtyBHbIe NpaBoBbIe akTbl, ONpeaensoLme HopMbl TPY40BOro npasa

OcHoBbI dpPXMBHOIo 3akoHo4aTesNlbCTBa M HOPMaTUMBHbIE NPaBOBbIE AKTbl Poccwuinckoin
dJe,u.epau,MM B obnacTtu BegeHusi OOKyMeHTauun no nepcoHany

3akoHogatenbcTBo Poccuinckon degepanmm o nepcoHanbHbIX AaHHbIX

JlokanbHble HOPMATKBHbIE aKTbl OpraHn3aLUuK, perynvpyoLLme Nopsaok OLEeHK/ nepcoHana
Mopsgok 3akoyeHs oroBopoB (KOHTPaKToB)

MNpaBuna BegeHns 4eNoBOW NEPENNCKN

Hopmbl 3TUkK oenoBoro obLLeHns

[Opyrve xapaKTepucTukm

3.3.2. TpynoBasa pyHKUMA

HanmeHoBaHve OpraHusaumsa n npoBegeHve arTectaumm Kog C/02.6 |YpoBeHb 6
nepcoHana (nogoypoBeHb)
KBanudmkaumm

MpouncxoxaeHve OpuruHan X 3aMmcTBOBaHO U3
TPYAOBOWN (PYHKLMM opuriHana

Kon opurnHana PeructpaumoHHbI HOMeEpP

nNpodecCUoHanbLHoro
cTaHgapTa

TpynoBble OencTBus Pa3spaboTka NpoeKToB LOKYMEHTOB, ONpeaensioLLmMx NopsiAoK atTecTauum nepcoHana, oueHka

COOTBETCTBYHOLUNX 3aTpaT

OpraHu3aunoHHOe 1 OOKYMEHTaLMOHHOe COMpPOBOXOEHNe NpoLiecca aTTectaummn u paboTbl
aTTecTaLNOHHON KOMUCCUM

MoaroToBka NpeAnoXeHuin No opM1POBaHNio GloakeTa Ha opraHM3aumio U NpoBeaeHne
aTTecTaumm nepcoHana

MogroToBka NpeanoXeHuii No pesynbTatam aTTecTalumM O COOTBETCTBUM pabGoTHUKA
3aHMMaeMO LOSMKHOCTU UMK BbIMNOSHSIEMON paboTe

Heobxoaumsie yMeHust | OnpeaensaTtb napameTpbl U KpUTepumn atTecTaumm nepcoHana
Onpenenartb 1 NPUMEHATL CPEACTBa U METOAbI aTTecTaunm
Bbigenatb rpynnbl nepcoHana ana nposefeHna atrectauum

Brumanwue! [JokymeHT B cyny He BCTynurn
MC «TexakcnepT: 6 nokoneHve» VHTpaHeT
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Cipanuua 17

ObecneyrBatb OOKyMeHTaLlMOHHOE ConpoBOXAeHne atTecTaunm nepcoHana

nrnaHnpoBaHUA 6|'O.D,)KeTOB

CocTtaenstb 1 KOHTPOJIMPOBATb CTAaTbW pacxogoB Ha aTTeCcTauuto nepcoHana ana

nposegeHntio atTecTaumnm nepcoHana

Pabotath C I/IH(*)OpMGLI.I/IOHHbIMI/I cuncteMamm, LI,I/Iq)pOBbIMI/I ycnyramm n cepsucamm rno

nepcoHana

dopMUpoBaTh NpeanoXxeHus No aBTomMaTusaLum 1 LdpoBM3aLIMM NpoLiecca aTTecTaumm

opraHusaLum

OpraH13oBbIBaTb XpaHeHWe [OKYMEHTOB B COOTBETCTBUM C TpeboBaHUAMU Tpya0Boro,
apX1MBHOrO 3akoHoAaTenbcTBa Poccuiickoin Penepaunm 1 NnokanbHbIMU OOKYMEHTaMM

nHdopMaLmmn

Ob6ecnevmBatb cobntogeHne TpeboBaHuin 3akoHogaTenscTBa Poccuiickon ®eaepaunm un
KOpNopaTUBHbLIX MONUTKK B 00nacTu ob6paboTku NepcoHanbHbIX AaHHbIX U KOHMAOEHLMAIbHON

CobntogaTb HOpMbI 3TUKK 4EeNOBOro 06LLEHNS

Heobxoanmble 3HaHuA

[Mopsiaok n TexHoNornst NPoBeAEHNA aTTecTalmm nepcoHana

KOMMEeTEHLNA

TexHonornm n MeToabl onpeaeneHns U oueHkM NpodeccnoHasnbHbIX 3HaHWUN, YMEHWUI 1

nepcoHana

Cuctembl, MeTogb! 1 OPMbI MATEPUANBHOTO U HEMATEPHANbLHOTO CTUMYTIMPOBAHUS TpyAa

TexHonorum 1 MeToabl (POPMUPOBAHUSA U KOHTPOIS GHOKEeTOB

nHdopmaLmmn

TexHonorum, MeToabl N METOAMKN NPOBEAEHMS aHanmM3a 1 cucTemaTmsanmm LOOKYMEHTOB U

OcHoBbI I'IpOVI3BO,D,CTBeHHOI7I 0eATeNbHOCTU opraHm3aumnm

OcHoBbI 06L1EeN 1 coumanbHOM NCUXONOrKn, COLMOMNOrMM U NCUXONOru TpyAaa

cneumanbHOCTK)

OpraHu3auvoHHas CTPyKTypa opraHv3aunmy U BakaHTHbIE OOMKHOCTU (Mpodeccuu,

CneumnanusnpoBaHHble MHGOPMAaLMOHHbLIE CUCTEMDI, LIMADPOBLIE YCITYTN U CEPBUCHI B 06acTy
aTTecTauuM nepcoHana, rpaHuLbl X NPUMEHEHNS

CTaHOdapTbl

TapudHo-KBan“dUKaLMOHHbIE CNPaBOYHMKM paboT n npodeccun paboumnx n
KBanumKaLMOHHbIE XapaKTePUCTUKM OOIKHOCTEN Criyallmx, npodeccroHarbHble

OcHoBHble METPUKN N aHaNMUTN4eCKkme cpesbl B obnacTu arTectaunm nepcoHana

HOpMaTI/IBHbIe npaBOBbl€ aKThbl, onpeaendrowmne HopMmbl TPy40BOrO rnpasa

OcHOBbI apXMBHOTO 3aKOHOAATENbCTBA M HOpMaTUBHBIE NPaBOBbLIe akTbl Poccuiickoi
denepaumn B 06r1acTi BeAeHUst JOKYMEHTaUMKM MO nepcoHany

3akoHogatenbcTBo Poccuickon deaepaumm 0 nepcoHanbHbIX AaHHbIX

nepcoHana

JlokanbHble HOpMaTuBHbIE aKTbl OpraHn3aumnmn, perynmpyrLwine nopagok atrectaunm

I'Ipanma BeAEeHWs 4eNnoBOW nepennckmn

HopMbl 9TUKK AenoBoro o6LeHns

[pyrve xapakrepucTuku

3.3.3. TpynoBasa cyHKuusA

HanmeHoBaHue

MponcxoxaoeHne
TPYAOBOWN (PyHKL MM

A,EI,MI/IHI/ICTpI/IpOBaHllle npoueccos nposeneHns
OLEeHKN U aTTecTauunm nepcoHana 1
cooTBeTCTBYHOLWEero ,D,OKyMeHTOO60pOTa

Kon

C/03.6 |YpoBeHb 6
(nogypoBeHb)
KBanudukaumum

OpvruHan X 3aumcTBOBaHO 13
opuvriHana

Kog opvrnHana PernctpauunoHHbIn
Homep
npogeccroHanbLHOro
cTaHgapta

MC «TexakcnepT: 6 nokoneHve» VHTpaHeT
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TpynoBble oencTens

AHanm3 npoLeccoB A0KyMeHTOo060pOoTa, NoKanbHbIX JOKYMEHTOB MO OLeHKe 1 aTTecTaLum
nepcoHana

OpraHu3aLvoHHOe COMPOBOXAEHME MEPONPUATUI MO OLIEHKE NepcoHana u ero atTecTauum

[loKyMeHTaLMOHHOe COMPOBOXAEHNE NPoLiecca U pe3ynbTaToB OLEeHKM 1 aTTecTaumm
nepcoHana

NHdopMupoBaHme nepcoHana o pesyrbTaTax OLEeHKN N aTTecTaumu

MogroToBka npe,u,nomeHvu?l Nno pa3BUTUIO NepcoHaria no pesyribTataM OUEeHKN U atTecTaunn

COﬂpOBO)K,D,eHI/Ie [00roBopoB Ha OKa3aHne KOHCYJIbTalOHHbIX U VIH(*)OpMaLlI/IOHHbIX ycnyr no
OLleHKe 1 aTTeCcTaunn nepcoHana

Heobxogumbie ymeHus

Pa3pabatbiBaTb U 0hopMIISTL JOKYMEHTbI MO BOMPOCam NMPOBEAeH s OLIEHKM 1 aTTecTaumm
nepcoHana

MNogrotasnueatb n npoBOoANTb MEpPONpUATUA NO OLeHKe N aTTeCTaunn nepcoHana

OdopMnATb AOKYMEHTLI MO BOMPOCaM OLIEHKU 1 aTTecTalun nepcoHana, npeacrasnsemble B
rocyqapCTBeHHbIE OpraHbl, NpeacTaBUTENbHbIE OpraHbl paboTHUKOB

AHanusupoBaTb npaBuna, NpoLeaypbl M NOPSAKA NMPOBEOEHUS OLEHKU U aTTecTalum
nepcoHana

OpraHu3oBbIBaTb XpaHeHWe JOKYMEHTOB B COOTBETCTBUM C TpeboBaHNAMM TPyA0BOro
3akoHogatenbcTBa Poccurickon ®eaepanm n nokanbHbIMM akTaMu opraHv3aLmm

PaboTaTb ¢ MHpOPMaLMOHHBIMM CUCTEMAMU, LUAPOBLIMM YCIyramv 1 cepeucamm rno
BOMpPOCaM aMUHUCTPUPOBaHUS [OKYMEHTO0BOPOTa NpY NPOBEAEHWM OLIEHKW U aTTecTaumm
nepcoHana

dopmupoBaTh NpeanoxeHusi No asTomaTnsaunm u Lndposmsaumm npolecca
aAMUHUCTPUPOBaHWA AOKYMEHTOOBO0POTa Npy NPOBEAEHUM OLLEHKM 1 aTTecTalum nepcoHana

ObecneymBatb cobntogeHne TpeboBaHMi 3akoHoaaTenbcTBa Poccuiickon ®enepaumm un
KOpNopaTMBHbIX NOMNUTKK paboTogarens B obrnacty o6paboTkM nepcoHanbHbIX aHHbIX U
KOHMAEHUManbHOM MHdopmaLum

BecTtu genosyto nepenucky

CobntogaTtb HOPMbI 3TUKN 4EN0BOro 06LLEHNS

Heobxoaumble 3HaHWS

Mopsigok obopMneHns, BeAeHNS U XpaHEHUS OOKYMEHTaL M1, CBA3aHHOW C NpoBeaEHVEM
OLEHKN 1 aTTecTauum nepcoHana

nOpﬂ,D,OK (pOpMI/IpOBaHI/IFl, BeAeHus 6asbl AaHHbIX O nepcoHare opraHmsauum, nopanok
npegcrtaBiieHNA OTYETHOCTH

TapudHo-KBanMdmKaLmMoHHbIE CNPaBOYHMKM paboT 1 npodeccuin pabounx n
KBanNumKaLMOHHbIE XapaKTEPUCTUKM AOMMKHOCTEN Cry»KalumX, NpodecCcrnoHarnbHble CTaHg4apThbl

Mopsipok NpoBeAeH st 3aKyNOYHbIX NpoLiedyp U 0hopMIEHNST COMYTCTBYOLLEN [OKYMEHTaLUm

Mopsinok ochopMIneHNst IOKYMEHTOB, NPeaoCcTaBAeMbIX B roCy4apCTBEHHbIE OpraHbl,
npeacTaBUTESNbHbIE OpraHbl PabOTHMKOB

OcHoBbI JOKYMEHTOOBopOoTa M LOKYMEHTALMOHHOIO obecneyeHmns

OpraHun3aunoHHas CTPyKTypa opraHm3aunm u BakaHTHble JOMKHOCTY (npodeccun,
cneumanbHOCTH)

CneuunanunanpoBaHHble MHGOPMaLIMOHHbIE CUCTEMBI, LIMADPOBBIE YCITYTN U CEPBUCHI
aOMMHUCTPUPOBAHMS LOKYMEHTOOGOPOTA NMPOLLECCOB OLIEHKM W aTTecTalun nepcoHana,
BeeHVs y4yeTa KaHaNaaToB Ha BakaHTHbIE JOIMKHOCTY (Mpodheccuu, cneunansbHOCTH),
rpaHuLbl MX NPUMEHEHNS

HopMaTuBHble NpaBoBbIe aKTbl, onpeaensiowme HopMbl TPYA0BOrO NpaBa

OCHOBbI apXVBHOMO 3aKOHOA4ATENbCTBA U HOPMAaTKBHbIE NPaBOBbIe akTbl Poccuiickoi
depnepauum B 06racTv BeAeHVs 4OKyMEHTaL UM No nepcoHany

B3akoHogatenbcTBo Poccuiickon depepanmm o nepcoHarnbHbIX AaHHbIX

TexHonorum, MeToabl U METOAMKM NPOBEAEHNS aHanM3a U cuctemaTusaumnm OKYMEHTOB U
MHcopmaLmm

JlokarnbHble HOpMaTuBHbIE aKTbl OpraHu3alumn, perynupyroLuime nopaaok oLeHKU n attectaumm
nepcoHana

MopAdoK 3aKMHYEeHNs JOroBOPOB (KOHTPAKTOB)

MpaBuna BegeHns 4enoBon Nepenmnckn

HopMbl 3THKV 4EnoBOro obLeHus

Opyrue
XapaKTEepUCTUKN

Brumanwue! [JokymeHT B cyny He BCTynurn
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3.4. O606wWweHHan TpyaoBas (pyHKLMA
HaumeHoBaHve [dedatenbHOCTb Mo pasBUTUIO NepcoHana Kog D YpoBeHb 6
KBanudukaumm

lMpovcxoxaeHue OpuruHan X 3anmcTBOBaHO 13

006006LLIEHHON TPY40BOK opuruHana

dyHKLMN

Kog opurnHana PerncrtpaunoHHbI Homep
npodeCcCUoHanbHoro
cTaHgapta

BosmoxHble
HanMMEeHOBaHWSA
[OSMKHOCTEN, npodheccui

CneuuwanucT no pa3BnUTUIO N 06y‘-IeHVIPO nepcoHana
CneumanuncT no pasBuTUIO Kapbepbl NepcoHana
Cneumanuct no nepcoHany

MeHemxxep no nepcoHany

TpeboBaHus K
0bpasoBaHuio 1 0By4eHMIO

Boicluee obpasoBaHve - Gakanaspuat
unu

Briclwiee obpasoBaHue (HenpodmnbHoe) - bakanaspuaT 1 AONONHUTENBHOE
npodeccuoHansHoe 06pa3oBaHme - NporpamMmmMbl NPOeCCUOHaNbHOM NEPENOLTOTOBKM B
obnacTu ynpaBneHus nepcoHanom unv B 0bnactu pasButusi U NOCTPOEHNS
npodeccuoHanbHoOM kapbepbl NepcoHana

TpeboBaHus K onbITY
npakTn4eckon paboTbl

Ocobble ycnosus gonycka
K paboTte

Opyrve xapakrepucTuku

PekomeHayeTcsl 4ONONMHATENBHOE NpodecCcuoHanbHoe obpasoBaHre - NporpaMmbl
MoBbILLEHNS KBanMdmKaLmm B 06nacT ynpaereHns NePCOHanom unm obydeHus, unm
pa3BUTUS NepcoHana

[ononHutenbHble XapakTepUuCTunKun

HanmeHoBaHve [oKymeHTa Kopn HavmeHoBaHve 6a30BoN rpynnbl, JOMKHOCTM (Npodeccun) mnm
cneymanbHoOCTH
OK3 2424 CneuvanncTbl B 06nacTu NoLroToBKM U pa3BUTMS NepcoHana
EKC - MeHep>kep No nepcoHany
oKnaTP 26583 CneuunanncT no kagpam
OKCO 5.38.03.02 MeHeaKMeHT
5.38.03.03 YnpaBneHne nepcoHanom

3.4.1. TpynoBas ¢ yHKUMA

HanmeHoBaHue

Opranusauusa 1 npoeegeHne meponpuatuii no | Ko D/01.6 |YpoBeHb 6
pa3BUTUIO M MOCTPOEHMIO NPOECCUOHANBLHOM (nogypoBeHb)
Kapbepbl NepcoHarna KBanmdukalmm

Brumanwue! [JokymeHT B cyny He BCTynurn
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lMpouncxoxaeHve OpuirvHan X 3aMmcTBOBaHO U3
TPYZAOBOWN (PyHKL MM opurHana
Kog opurnHana PerucTtpaunoHHbIn
Homep
npodecCcnoHanbLHoro
cTaHgapTta

TpyooBble 4eNCTBUSA MogroToBka NPOEKTOB OOKYMEHTOB, OnpeaensioLmMx NopsaoK passutusi nepcoHana u
NoCTPOeHMs1 NPodeCCUoHarNbLHOM Kapbepbl C OLIEHKON 3aTpar

Pa3paboTtka nnaHoB npodecCcrMoHanbHON Kapbepbl NepcoHana
dopmupoBaHue KagpoBOro pesepea

OpraHusauust MEpONPUATHI MO Pa3BUTUIO U NMOCTPOEHNIO NMPOECCUOHANBHON Kapbepbl
nepcoHana

MoaroToBka NPeAnoXeHN No hopMUPOBaHMio GloaKeTa Ha opraHM3aLmio 1 NpoBeaeHue
MEPOMPUATUIA MO Pa3BUTUIO 1 NMOCTPOEHMIO MPOGECCHOHANBHO Kapbepbl nepcoHana

AHanna 3ddeKTMBHOCTY MEPONPUSTMI MO Pa3BUTUIO NepcoHarna, NoaroToBka NpeasiokeHnn
no pasBuUTUIO

Heobxoaumble yMeHUst | AHanmM3npoBaTh ypoBeHb OBLLIEro pasBuTUA U NPodeccuoHanbsHoOM KBanvdukawmm nepcoHana

Onpepnensitb KPAaTKOCPOYHbIE M AOMNTOCPOYHbIE NOTPEOHOCTU Pa3BUTKSA NepcoHana u
NOCTPOEHUS ero NpodecCnoHanbLHON Kapbepbl

Onpenensitb Kputepum GOPMMPOBaHNS KadpOBOro pe3epBa opraHu3aLmm

CocTaBnaTb nHaMBMAYanbHbIE NilaHbl KAPbEPHOTO Pa3BMTUSI NepcoHana

[MpUMEHATL TEXHONOMMM U METOAbI Pa3BUTUSA NepcoHana u NocTpoeHnst NpogecCcrMoHansHoON
Kapbepbl

CocTaBnaTb NpeasiokeHnss U KOHTPONMPOBaTh CTaTbU pacxodoB Ha NporpaMmbl 1
MEepONPUATUSA NO Pa3BUTUIO NePCoHana 1 NOCTPOeHMo NPodeCCnoHanbLHOM Kapbepbl AN
nnaHMpoBaHusl OLaKeToB

Onpenensite 3hdeKTUBHOCTb MEPONPUATUI MO Pa3BUTUIO NEPCoHana 1 NoCTPOEHNIO
npodeccUoHarnbHOM kapbepbl

PabotaTtb ¢ MHOPMAaLMOHHBIMU CUCTEMaMU, LIMGPOBLIMA YCITyraMn 1 cepBucamm rno
ynpaBrneHuo nepcoHanomM B obractu ero passuTus U NOCTPOEHMs npodeccrnoHanbHom
Kapbepbl

dopmmpoBaTh NPEANOXEHNS NO aBTOMATU3aL MmN N LMGPOBM3aLLIMM NPOLLECCOB Pa3BUTUS U
NoCTPOeHMs NpodeCCoHanbHOM Kapbepbl NepcoHana

Ob6ecneumBatb cobntogeHne TpeboBaHM 3akoHodaTenbcTBa Poccurickon ®enepaunm n
KOpNopaTMBHbIX NMOMUTKK B 061acTn 00paboTku NepcoHarbHbIX AaHHbIX 1 KOHMAEHLMaNbHON

MHcpopmaLmm

CobntogaTb HOPMbI 3TUKM AENOBOro obLweHnst

Heobxogumele 3HaHua [ Cuctema, cnocobbl, METOAbI, MHCTPYMEHTbI MOCTPOEHUS NPOGECCMOHANBHON Kapbepbl
MeToabl onpeaeneHunst U OLLEHKN NTMYHOCTHBIX U NPOdeCCUOHANbHBIX KOMNETEHL WA
CucTtembl, MeToabl M hopMbl MaTepUarbHOTO U HeMaTepUanbHOro CTUMYIMPOBaHUS Tpyaa
nepcoHana

TexHonorum 1 MeTogbl OPMMPOBAHUST U KOHTPOIS BO4)KETOB

TexHonorum, MeToabl U METOAMKM aHanu3a 1 cucTeMaTmnsauum 4oKyMEHTOB U MHdpopMaLum
OcHoBbl NpodheccrnoHarnbHOM opUeHTauum

OcHoBbI JOKYMEHTOOBOpOTa M LOKYMEHTALMOHHOIO obecneyeHmnst

OcHoBbI NPON3BOACTBEHHOM AEATENBHOCTU OpraH13aumm

OcHoBbI 00LLEN 1 coLManbHOM NCUXONOrMm, COLMONOrM 1 Ncuxonorum Tpyaa

OpraHusaunoHHasi CTPyKTypa opraHvM3aLnum 1 BakaHTHbIe JOMKHOCTH (npodbeccuu,
cneuunanbHoCTK)

TapudpHo-KBanudmkaLMoHHbIE CNPaBOYHMKM paboT 1 npodeccun paboumnx u
KBanUKaLMOHHbIE XapaKTEPUCTMKN JOMKHOCTEN CryXKallmx, NpodecCnoHanbHble
cTaHgapTbl

HopmaTtvBHble NpaBoBble akTbl, ONpeaenstoLLmMe HopMbl TPY40BOro npasa
3akoHogaTtenbcTBO Poccurickon ®eaepanmm o nepcoHanbHbIX AaHHbIX

Brumanwue! [JokymeHT B cyny He BCTynurn
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JlokanbHble HOpMaTUBHbLIE aKTbl OpraHM3aLIMK, PerynupyoLLne NopaaoK pasBuTUs 1
NOCTPOEHUs NPOECCHUOHANBLHOM Kapbepbl NepcoHana

Mopsgok 3akroyeHns 4oroBopoB (KOHTPaKToB)

CneuunanunsnpoBaHHble MHGOPMAaLIMOHHbIE CUCTEMbI, LIMKPOBLIE YCIYTM 1 CEPBUCHI MO
yMpaBieH1o NnepcoHanoM B oGracTy ero pasBuTHs U NOCTPOEHUS NPodeCCUoHaNbLHOM
Kapbepbl, rpaHu1Lbl UX NPUMEHEHUS

OCHOBHbIe METPUKM U aHanUTUYeckue cpesbl B 06nacTu pa3BuUTUsi U MOCTPOEHUST Kapbepbl
nepcoHana

HopMbl 3TUKK AenoBoro obLeHnus

[pyrve xapakrepucTuku

3.4.2. TpypnoBasa cyHKuusA

HavmeHoBaHve OpraHuzauunsi 0by4eHusi nepcoHana Kog D/02.6 |YpoBeHb 6

(nogypoBeHb)

KBanudumkalmm
lNpouncxoxaeHve OpuruHan X 3aMmcTBOBaHO U3
TPy£oBON PyHKUMM opurMHana

Kog opurnHana PerncTtpauyuoHHbIn Homep
npodpeccroHansHoro
cTaHgaprta

TpynoBble oencTaus Pa3spaboTka NpoeKToB foKanbHbIX aKToB N0 006Y4EHWI0 1 pa3BUTMIO NepcoHana C OLeHKON

3arpar
Pa3spaboTka y4ebHbIX NnaHoB, METOANYECKUX MaTEpUarnoB 1 nNporpaMmm obyyYeHns nepcoHana
OpraHusauns meponpusaTuii No 0by4eHnio nepcoHana

MoprotoBka NpeanoXeHwn no oopMMpoBaHMio Bro4XKeTa Ha opraHu3auuo 0byveHus
nepcoHana

AHanma apeKTMBHOCTY MEPONPUATUI MO OOyYEeHWIO NepcoHana

Heobxoammble ymennst | OnpegensTb NoTpebHOCTU B 0GyYeHun rpynn nepcoHana B COOTBETCTBUM C LiensiMn
opraHusauum

AHanusmpoBatb pblHOK 06pa3oBaTeNbHbIX YCIYT U rOTOBUTL NPeaSIoKEHNs! MO NOCTaBLLMKaM
ycnyr

OpraHu3oBbIBaTb 0byvartoLLye MeponpuaTus

CocTaBnsiTb U KOHTPONMPOBATb CTaTbM PacXO4oOB Ha 00y4eHWe nepcoHana ans
NnaHNpoBaHus GOIKETOB

PaspabaTbiBath 1 KOMNNEKTOBaTb y4ebHO-MEeTOANYECKME MaTepmanbI
Mpon3BogmnTb oLeHKy adekTUBHOCTN OByYeHMA nepcoHana

Mpon3BoanTb NpeaBapuTenbHble 3aKymnoYvHble npouenypbl U 0chopMIIEHE CONyTCTBYOLLEN
[OKyMEHTaLUM MO 3aKMHYEHNI0 JOrOBOPOB

PaboTatb ¢ MHopMaLVOHHBIMK cUCTEMaMK, LIMGPOBLIMM YCIyraMmn U cepBucamm B 0bnactum
0oby4eHust nepcoHana

dopmmpoBaTh NPeAnoXeHne No asToMaTnsaummn n LngpoBm3aunm npouecca obyveHns
nepcoHana

PaspabatbiBaTb 1 0dopMnATbL OOKYMEHTbI MO NpoLieccam opraHusaLmmn obyyeHns nepcoHana
N X pesynbTatam

Ob6ecneumBatb cobntogeHne TpeboBaHui 3akoHogaTenbcTBa Poccuiickon enepauum n
KoprnopaTuBHbIX MONUTUK B 06nacTy 06paboTkM NepcoHanbHbIX AaHHbIX M KOHGMOEHL ManbHOM
nHdopmaLmmn

BecTtu genoyto nepenmcky

CobntogaTtb HOpMbI 3TUKM 4ENMOBOMO O0LLEHNS

Heobxogumele 3HaHna | MeTogbl, UHCTPYMEHTbI CCNeaoBaHns NOTpPeOHOCTM B 0by4eHnn nepcoHana

MeTtogonorus obyyeHus

TexHonorum, MeTodbl 1 METOANKA aHanM3a u cMcTeMaTmnsaum JOKyMEHTOB U MHdopmaLmm

Brumanwue! [JokymeHT B cyny He BCTynurn
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Mopsanok pa3paboTky NnaHoB NOAFOTOBKM, NEPEenoAroTOBKN 1 NOBbLILIEHUS KBanvduKaLmum
nepcoHana, y4e6HbIX NaHoB M NporpaMm

CucTembl, MeToAbI U hOpMbl MaTepUarnbHOro U HeMaTtepuaribHOro CTUMYMPOBaHNUSA TpyAa
nepcoHana

TexHonorum n metoasbl q.)OpMI/IpOBaHI/Iﬂ N KOHTpONA 6I‘OA)K6TOB

MopsiAoK BeAeHUs y4eTa U OTYETHOCTU MO MOArOTOBKE U MOBbILLEHWUIO KBanMduKaLm
nepcoHana

OcHoBbI OKYMEHTOOB0POTa M JOKYMEHTALWOHHOIo obecneyeHms

OcHoBbl 06LLIEN 1 coLMarnbHO NCKUXOMNOTMK, COLMOIOrM U NCUXOororum Tpyaa

TapudHo-KBanMdmKaLNoHHbIE CNPaBOYHMKN paboT u npodeccuii paboumnx n
KBanumKaLMOHHbIE XapakTePUCTUKM AOIMKHOCTEN Cryalmx, NnpodeccroHarbHble
cTaHaapThbl

OCHOBHbIE NONOXeHWs rpaxkgaHCcKoro 3akoHodatenbcTBa Poccuiickon ®enepauunm B cdepe
3aLUTbI MHTENNEeKTyanbHON COGCTBEHHOCTH

Mopsaok NpoBedeHNst 3aKyNoYHbIX MPoLEeayp M 0OpPMIIEHUS COMyTCTBYIOLLIEN JAOKYMEHTaLMM

OpraHusaunoHHasi CTpyKTypa opraHv3awmm

HopmaTuBHLIE NpaBOBLIE aKThbl, ONPeaensoLLne HopMbl TPYAOBOro Npasa

OcHOBbI apXVBHOIO 3aKoHOAATENbCTBA U HOPMATMBHbIE MPaBOBbIE akTbl Poccuiickoi
depnepauyu B 06nactv BegeHNUst JOKYMEHTaL MM Mo NepcoHany

OcHoBbI HaNoroBoro 3akoHogatenbcTBa Poccuinckon degepauinm

OcHoBbl 3akoHoaTenbCcTBa 06 obpaszoBaHun Poccurickon ®eanepaum

3akoHogaTtenbcTBO Poccurickon ®eaepaumm o nepcoHanbHbIX AaHHbIX

JNokanbHble HOPMATUBHbLIE aKTbl OpraHu3aLMK, perynupyoLyne obyyeHue nepcoHana

MopsigoK 3aKmYeHUs LOrOBOPOB (KOHTPAKTOB)

CneumnanusnpoBaHHble MHOPMAaLMOHHbIE CUCTEMBI, LIMPOBbLIE YCITYTU U CEPBUCHI B 06NacTy
0byyeHust nepcoHarna, rpaHuLbl UX MPUMEHeHUs

OcHOBHbIE METPUKN U aHanNUTUYeckne cpesbl B obracT obyyeHusi nepcoHarna

MNpaBuna BegeHnst 4eNoBON NEPENNCKN

HopMmbl 3TUKK aenoBoro obLLeHns

[pyrvie xapaKTepucTukm

3.4.3. TpynoBasa dyHKUMA

HanmeHoBaHue OpraHusauust aganTtaumm u CTaXMpOBKU Koa D/03.6 |YpoBeHb 6
nepcoHana (nogypoBeHb)
KBanudmkaumm

MpouncxoxaeHve OpuruHan X 3aMmcTBOBaHO U3

TPYAOBOWN (PyHKLMM opuriuHana

Kog opurnHana PerncrtpauuoHHbIn Homep
npodecCUoHanbLHoro
CTaHgapTa

TpynoBble oencTeuns

Pa3pa60TKa nnaHoB agantauun, CTaXMPOBKU NepcoHana ¢ OLEeHKon 3aTpar

OpraHuzauus MeponpUsITUiA Mo aganTalmm, CTaXUPOBKe nepcoHarna

MoaroToBKa NpeasioXeHuin No CoOBEPLLIEHCTBOBAHUIO CUCTEMbI adanTaLumn, CTaXUPOBKM
nepcoHana

MogrotoBka NpeanoxeHun No GOpMMPOBaHNLD BOIKETA HA OpraHM3aUnlo agantaumm u
CTaXMpOBKM NepcoHana

AHanua acpdeKTVBHOCTM MEPONpPUSTUIA NO adanTauum U CTaXUPOBKe nepcoHana

Heobxoanmble ymeHus

Oﬂpeﬂe]’lﬂTb rpynnbl nepcoHana ana CTaXXnpoBkn N agantalnm

Onpegenartb pa60lw|e MeCTa And nposeeHna CTaXXUpOoBKM U adantauunm nepcoHana

CornacoBbiBaTb MEPONPUATMS NO aganTaunm U CTAKNUPOBKE C BO3MOXHOCTAMN NPON3BOACTBA

MponsBoguTb aHanm3 n OLEHKY pe3ynbTaTtoB agantaunn U CTaXXMpPOBOK NnepcoHana

Brumanwue! [JokymeHT B cyny He BCTynurn

MC «TexakcnepT: 6 nokoneHve» VHTpaHeT
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CocTaensTb npennoXeHnsa n KOHTPOoNnMpoBaTb CTaTbM pacxoaoB Ha nporpamMmbl U
MeponpuaTmna No agantaunn N CTaXXUpoBKe nepcoHarna ana niaHnpoBaHUA OroaxeToB

Mpon3BoanTb OLEHKY 3GHDEKTMBHOCTY MEPONPUATUIA MO adanTaLuun U CTaXMPOBKE NepcoHana
BHegpsiTb cUCTEMbI BOBINEYEHNS NepcoHana B KOPropaTUBHYO KyNbTypy

PaGotaTb ¢ MHJOPMAaLMOHHBIMM CUCTEMAaMM, LIMADPOBLIMM YCIyraM U cepBucamMm no
ynpaBreH o NepcoHanom B 06racTu agantaunm U CTaXkMPOBKM NepcoHarna

dopmMupoBaTh NpeanoxeHue Nno asTomaTusaLum 1 LMdpoBm3aLInmM NpoLIeccoB aganTaumm U
CTaXMpOBKM NepcoHana

Ob6ecnevmBatb cobrntogeHne TpeboBaHuin 3akoHogaTenscTBa Poccuiickon ®eaepaunm un
KOpNopaTUBHbLIX MOMUTKK B 00nacTu ob6paboTku NnepcoHanbHbIX AaHHbIX M KOHAMAEHLMAILHON

nHdopmaLmmn

BecTtu genosyto nepenncky

Cobntogatb HOpMbl 3TUKK 4EeNOBOro 06LLEHNS

Heobxogumble 3HaHus | MeTogbl aganTaumm U CTaXUMPOBOK NepcoHana

TexHonorum, MeTodbl 1 METOANKN NPOBEAEHUS aHann3a u cMcTeMaTnsaummn JOKYMEHTOB U
nHdopmMaLmm

Mopsinok paspaboTkM NNaHoOB afjanTaumu nepcoHana Ha HOBbIX pabodnx MecTax, NoAroTOBKY,
nepenoaroToBKN 1 MOBLILLEHUS KBanudukaLum nepcoHana 1 opraHnsaummn CTaxKnpoBoK

[MNopsigok cocTaBneHns CMET 3aTpaTt Ha aganTaumio U CTaXMPOBKY nepcoHana
MNopsinok BegeHus ydyeTa 1 OTHETHOCTK NO aganTaunn U CTaXKMpOoBKe NnepcoHana

CvicTeMbl, MeTofbl U hOPMbI MaTepUarnsHOMO Y HeMaTepuansHOTO CTUMY IMPOBaHUS TPYAa
nepcoHana

TexHonormm n MmeToabl POPMUPOBAHMSI U KOHTPOIS GHOAXKETOB
OcHoBblI 06LLEN 1 COLManbHOM NCUXONOrKM, COLMONONM U NCUXONoruM Tpyaa

OpraHu3auvoHHas CTPyKTypa opraHv3aunmy U BakaHTHbIE JOMKHOCTU (Mpodeccuu,
cneuuanbHoCTK)

TapudHo-KBanumKaLoHHbIE CNPaBOYHMKM paboT 1 npodeccuii paboumnx um
KBanuuKaLMOHHbIE XapaKTEPUCTUKM OOIMKHOCTEN CryKalmx, NpodecCcroHarnbHble
cTaHaapThbl

CneumnanusnpoBaHHble MHGOPMAaLMOHHbIE CUCTEMDI, LIMAPOBLIE YCITYTN U CEPBUCHI MO
ynpaBneH o NepcoHanoM B NpoLiecce aganTaLun U CTaXKMPOBKU, PaHMULLbl UX MPUMEHEHNS

OCHOBHblE METPUKM 1 aHanUTMYEeCcKUe cpesbl B 0GNacTy NpoLLECCOB adanTaLun U CTaKMPOBKU
nepcoHana

HopmaTtnBHble NpaBoBbIE aKThl, ONPEAENSOLLME HOPMbI TPYAOBOro Npaea
OcHoBbl Hanoroeoro 3akoHogaTtenocTBa Poccuiickon depepavuum
3akoHogatenbcTBo Poccuickon deaepaumm 0 nepcoHanbHbIX AaHHbIX

JlokanbHble HOpMaTuMBHbIE aKTbl OpraHu3auunmn, perynmpyrowine agantaumio U CTaXXKUpoBKY
nepcoHana

OcHoBbI 40Ky MEHTOO60pOTa N [OKYMEHTaLMOHHOTO obecneyeHns
MopsiooK 3aknoYeHns A0roBopoB (KOHTPaKTOB)

MpaBuna BeaeHVs 4enoBON Nepenuckm

Hopmbl 3Tukn aenoBoro obLeHus

[pyrve xapakrepucTuku

3.4.4. TpypnoBasa cyHKuusA

HaumeHoBaHve AOMUHUCTpUPOBaHME NPOLECCOB Pas3BUTUS U Koa D/04.6 |YpoBeHb 6
MOCTPOEHMS NPodeCcCroHanbHoOM Kapbepsbl, (noaypoBeHb)
obyyeHus, agantauumn, CTaXMPOBKY NepcoHana kBanuvdukaw um
N COOTBETCTBYHLLEro AoKyMeHToobopoTa

lMpouncxoxaeHve OpuruHan X 3amMmcTBOBaHO U3
TPy£oBOWN (PyHKUMM opuryHana

Brumanwue! [JokymeHT B cyny He BCTynurn
MC «TexakcnepT: 6 nokoneHve» VHTpaHeT
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Koa opuruHana PerncTpauunoHHbIin
Homep
npodeccnoHanbHoOro
CTangapTa

TpynoBble genctBust | [lokyMeHTaUMOHHOe obecneveHre pe3ynbTaToB MEPONPUSTIIA NO Pa3BUTMIO Y NOCTPOEHNID
npodpeccuoHarnbHol kapbepbl, 00y4YeHWto, aganTalmmn 1 CTaXMPOBKE NepcoHana

MoaroToBka MHOUBMAOYaNbHbIX NPEeaSIOKEHUA HA OCHOBE pe3ynbTaToB NPOBeAEHUs
MEPONPUSTUIA NO Pa3BUTUIO N MOCTPOEHNIO NPOheCCHMOHanbHOM Kapbephbl, 00y4YeHNHO,
aganTauumn 1 CTaxknpoBKe nepcoHana

MoaroToBka NpeaAnoXeHnin No COBEPLLEHCTBOBAHMIO CUCTEM 0DyYeHusl, aganTauum um
CTaXXMPOBKM, Pas3BUTUS U NOCTPOEHUS NpodiecCcroHarnbHON Kapbepbl nepcoHana
ConpoBoxXaeHre OOroBOpOB Ha OKa3aHWE KOHCYIbTaLNOHHbIX, MHOPMAaLMOHHbIX YCNYT,
HeobXoANMbIX AN NPoBedeHUs 00yYeHnsl, aganTaunm U CTaKUPOBOK, Pa3BUTMS N NOCTPOEHNS
npodpeccunoHaneHoM Kapbepbl NepcoHana, BKoYasi npefBapuTernbHbie Npouenypbl no nx
3aKINoYEeHNI0

Heobxogumele ymeHusi | OdbopMnsiTb JOKYMEHTbBI MO BONPOCaM NPOBEAEHNsT 00yYeHUs, aganTaumn U CTaXKNPOBKN,
pa3BUTKS U MOCTPOEHUST MPOGIECCHMOHANBHON Kapbepbl MepPCOHarna, NpegocTaBnsieMble B
rocyapcTBeHHble OpraHbl, NpeacTaBUTeNbHbIE OpraHbl paboTHMKOB

Ob6ecne4vrBaTb AOKYMEHTALMOHHOE COMPOBOXAEHNE 00yYeHUsi, aganTaLmmn U CTaKUPOBOK,
pasBUTUSA 1 NOCTPOEHUSA NpodheCCUoHaNbLHOM Kapbepbl NepcoHana

AHanuanpoBaTb Npasuna, Npouenypbl 1 NOpsALKA NPOBeAEHUs] 00yYeHus, agantaumm u
CTaXXMPOBKM, pa3BUTKS U NOCTPOEHUS NpodecCcroHarnbHOM Kapbepbl nepcoHana
OpraHn3oBbIBaTb XpaHEHNE JOKYMEHTOB B COOTBETCTBUM C TpeboBaHMSIMU 3aKoHOA4ATENbCTBA
Poccwiickon degepaumm n nokanbHbIMA aKTammn OpraHn3asm

PabotaTtb ¢ nHdopmaLMOHHBIMU CUCTEMaMM, LIMCOPOBLIMU yCITyraMn 1 cepBucamm no
BOMpoOCaM agMVHUCTPUPOBAHUS [OKYMEHTOOOOPOTA NpoLeccoB obyyeHus, aganTtaumm u
CTaXMPOBKM, pasBUTKS U NOCTPOEHUS NPOdeCCHMOHarnbHON Kapbepbl NepcoHana, BeeHus
ydeTa KaHOu4aToB Ha BakaHTHbIE JOSMKHOCTU (npodieccun, crneunanbHOCTH)

dopmmpoBaTh NpeanoxeHve No asToMaTMsauum 1 Ldposmsaumm B obnactu
agMUHUCTPUPOBaHUST OKYMEHTOO60POTa NPoLLEeCCOB 00yYeHUs, aganTaumm U CTaXKUPOBKN,
pa3BUTUA N MNOCTPOEHUsT NPOECCUOHAIBHON Kapbepbl, BEAEHUs yYeTa KaHaMOaToB Ha
BaKaHTHbIE JOIMKHOCTY (Npodeccum, cneumanbHOCTH)

Ob6ecnevmBatb cobntogeHne TpeboBaHuin 3akoHogaTenscTBa Poccuiickon ®eaepaunm un
KOpnopaTUBHLIX MOMUTKK B 06nacTu ob6paboTku NnepcoHanbHbIX AaHHbIX U KOHMAEHLMANbHON
nHdopmaLmmn

BecTn genoByto nepenncky

CobntogaTtb HOpMbI 3TUKK 4ENOBOro 06LLEHNS

Heobxogumelie 3HaHus | Mopsigok odoopmMIieHust, BeAeHWs N XpaHEHWUsT [OKYMEHTaLUn, CBA3aHHON C CUCTEMOW 0By4YeHus,
aganTauumn 1 CTaXkMpPOBKK, pa3BUTUSI U NMOCTPOEHMS NpodheCccnoHanbHOM Kapbepbl NnepcoHana
[Mopsinok chopmMmnpoBaHmusl, BeaeHnsi 6asbl 4aHHbLIX O MepcoHarne opraHusauum, nopsaok
npegcTaBlieHnst OTYETHOCTHU

HopmaTvBHbIE NpaBOBLIE aKkThbl, PEryNMpyloLLne npaea 1 06513aHHOCTM rocy4apCTBEHHbLIX
OpraHoB 1 OpraHM3aLmm rno NPegoCTaBEHNIO YYETHON JOKY MEHTaLMN

Mopsifok ocbopmeHns AOKYMEHTOB, NPeACTaBsiEMbIX B rOCYAapCTBEHHbIE OpraHbl U UHble
opraHusauum

OcHoBbI OKYMEHTOO60pOTa M AOKYMEHTaLMOHHOIro obecneyeHms

Mopsiaok NpoBeAeHNst 3aKyNOYHbIX NpoLeayp Y odopMIeHNst COMyTCTBYIOLLEN JOKYMEHTaLUN
OpraHu3aunoHHas CTpyKTypa opraHvM3aunm 1 BakaHTHble JOIMKHOCTM (npodieccun,
cneumanbHOCTK)

TapudHo-KBaNUmKaLMoHHbIE CNPaBOYHMKM paboT u npodeccuin paboumnx n
KBannuKaLMOHHbIE XapakTePUCTUKM LOIMKHOCTEN CryKallmX, NpodeccroHarnbHble CTaHaapTbl
CneumannampoBaHHble MHGOPMAaLMOHHbIE CUCTEMbI, LIMGPOBLIE YCINYMM U CepBUCHI B obnacTu
aOMUHUCTPUPOBaHUST 4OKYyMEHTOO00pOTa MO Bonpocam 00yYeHus, aganTaunm U CTKUPOBKU,
pas3BUTUA N NOCTPOEHUsT NPOECCUOHAIBHON Kapbepbl, BEAEHUS yYeTa KaHaOMaaToB Ha
BaKaHTHbIE JOIMKHOCTY (Npodieccum, CneumanbHOCTH), TPaHNULLbl X MPUMEHEHNS
HopmatvBHbIE NpaBOBLIE akThbl, ONpeaensoLLmMe HOpMbl TPYAOBOro npasa

Brumanwue! [JokymeHT B cyny He BCTynurn
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OcHOBbI apXMBHOTO 3aKOHOAATENbCTBA M HOpMaTUBHBIE NPaBOBbLIe akTbl Poccuiickoi
denepaumn B 06nacTi BeAeHUst JOKYMEHTaLUMKM MO nepcoHany

OcHoBbl Hanoroeoro 3akoHogaTtenocTBa Poccuiickon depepauum

3akoHogatenbcTBo Poccuickon deaepaumm 0 nepcoHanbHbIX AaHHbIX

TexHonoruy, MeTogbl U METOAMKM NPOBEAEHNS aHanu3a 1 cucTeMaTtmsalmm 4OKYMEHTOB U
nHdopmaLmmn

INokanbHble HopMaTUBHbIE aKTbl OpraHM3aLuK, perynupyoLmne nopsiaok passuTus 1
MOCTPOEHMs1 NpodecCHOoHanbHON Kapbepbl, 06yYeHusl, aganTaunn U CTaXkMPOBKM NepcoHarna

Mopsigok 3akoyeHns JoroBopoB (KOHTPaKTOB)

MpaBuna BeaeHVs 0enoBOoW Nepenmnckm

HopMbl 9TUKM genoBoro ooLeHus

Opyrve -
XapaKTepuUCTUKN

3.5. O606wWweHHasa TpyaoBas (pyHKUUs

HanmeHoBaHve [eatenbHOCTL NO opraHMsaumm Tpyaa v Kon E YpoBeHb 6
onnarbl nepcoHarna KBanvdukalmm

MpoucxoxaeHve OpwurunHan X 3anmcTBOBaHO U3

06006LLEeHHON TPy A0BOK opurMHana

dyHKLUN

Kog opurnHana PerncTpaunoHHbI HoMep
nNpodeccrnoHanbHOro
CTaHgapTa

Bo3MmoxHbIe
HanMeHoBaHUs
[OIMKHOCTEN, npodheccui

Creumanuct no HOPMUPOBAHUIO W onnaTe Tpyaa
Creumanuct no opraHu3aumu n onnate Tpyaa
CreumanucT no KoMMneHcauusiM 1 Nbrotam
CneumanucT no nepcoHany

MeHepkep no nepcoHany

TpeboBaHus Kk
06pa3oBaHWio 1 0BY4EHMIO

Bbiclwee obpasoBaHue - GakanaBpuat
unm

Bbicwee obpasoBaHue (HenpodmnbHoe) - Gakanaspuat 1 4ONOMHUTENBHOE
npodeccuoHansHoe obpasoBaHme - NporpaMmbl NpodbeccroHanbHOM NepenoaroToBKU B
obrnacTu ynpaBrneHus NepcoHanom unv B obnactu opraHnsauum u HopMUPOBaHUsS Tpyaa,
CTUMYIIMPOBaHUS U onnatbl Tpyaa

TpeboBaHus K onbITY
NpaKTU4eCKon paboTbl

Ocobble ycrioBus gonycka
Kk paboTe

[pyrve xapakTepucTuku

PeKomer,yeTc;l gononHutenbHoe I'IpOd)eCCVIOHaJ'IbHOG o6pa30|3aHV|e - NporpamMmmbl
noBbILLIEHNA KBaJ'II/ICbI/IKaLI,VII/I B obnactu ynpasneHna nepcoHanom unun opraHnusauum Tpyga un
onnartbl nepcoHana

[lononHuTenbHbIE XapakTepUCTUKN

Brumanwue! [JokymeHT B cyny He BCTynurmn

MC «TexakcnepT: 6 nokoneHve» VHTpaHeT
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HanmeHoBaHne [oKyMeHTa Kon HanmeHoBaHve 6a3oBoN rpynnbl, JOMKHOCTM (npodieccun) mnm
cneymanbHOCTH

OK3 2423 Cneunanuctbl B obnactu nogdopa 1 ncnonb3oBaHusi nepcoHana

EKC - NHxeHep no HOpMMpOBaHWIO Tpyaa

- OKOHOMUCT Mo Tpyay
- MeHepxkep no nepcoHany

OKrgTP 26583 CneunanucT no kagpam
27755 OKOHOMUCT Mo Tpyay
OKCO 5.38.03.01 OKOHOMMKA
5.38.03.02 MenekmeHT
5.38.03.03 YnpaBneHne nepcoHarnom

3.5.1. TpynoBas yHKLMA

HaumeHoBaHve OpraHusauus Tpyaa nepcoHana Koa E/01.6 |YpoBeHb 6

(nogypoBeHb)

KBanudgmkawum
MpoucxoxaeHve OpwurunHan X 3anmMcTBOBaHO U3
Tpy£oBoOn pyHKUMM opurnHana

Kog opurnHana PervnctpaumoHHbI HoMep
npodpeccuoHansHoOro
cTaHgapTa

pr,D,OBbIe aencrTeuns Pa3pa60TKa CUCTEMbI OpraHm3aunn n HopMmpoBaHua Tpyaa nepcoHana

BHegpeHve cuctembl opraHusanmm 1 HOpMUpPOBaHUS TPyAa nepcoHana ¢ onpeaeneHvem
TPYAOEMKOCTW, HOPMATUBHOW YUCITEHHOCTH, rpadmkoB paboT 1 yCcrnosumn onnarbl Tpyaa
nepcoHana

BbisiBneHne pe3epBoB MOBLILLEHWS NPON3BOAUTENBHOCTU TpyAa U Ka4ecTBa HOPMUPOBAHNSA
TPyAa

MoaroToBKa NPEeAnoXeHWn No M3MEHEHNAM YCNOBUA 1 onnarbl TpyAa nepcoHana
MogroToBka npeanoxeHun No oopMmpoBaHuio BlokeTa Ha opraHnsauuio Tpyaa nepcoHana

Onpegenenne 3¢hdeKTMBHOCTM paboTbl CUCTEMbI OPraHM3auum 1 HOPMUPOBaHNSA Tpyaa Ha
pabounx mectax

Heobxogumble ymeHus | BHeopsATe MeToabl paumnoHanbHOM opraHmMsauum Tpyaa
AHanM3npoBaTb COCTOSHUE HOPMMPOBaHWSA TPyAa, Ka4eCcTBO HOPM, NoKasaTernen no Tpyay

AHanusnpoBaTtb 3hEKTMBHOCTb paboTbl CUCTEMbI OpraHM3auum Tpyaa nepcoHana u
HOPMUPOBaHMA TpyAa Ha pabodmnx MecTax

CocTaBnsaTb 1 KOHTPONMPOBATb CTaTbM PACXOL4OB Ha onnaTty TpyAa nepcoHana ans
nraHupoBaHus GooKeTOB

PabotaTtb ¢ nHopMaLMOHHBIMU CUCTEMaMM, LIGOPOBLIMU YCITyraMu 1 cepeucammn B obnacTu
opraHusauum 1 onnarbl Tpyaa nepcoHana

dopmmpoBaTh NPeasoXeHnsa Mo aBToMaT13aLun 1 LMgPoBM3aLM NPOLLECCOB OpraHM3aLnm u
HOPMUPOBaHVS Tpyaa

PaspabaTtbiBaTh 1 0popMIATb JOKYMEHTHI MO HOPMMPOBAHMIO U onaTe Tpyaa nepcoHana
Ob6ecneumBatb cobntogeHne TpeboBaHui 3akoHogaTenbcTBa Poccuiickon deaepauumm un
KopropaTMBHbIX MOMUTUK B 06nacTy ob6paboTkv NepcoHanbHbIX AaHHbIX M KOHDMAEHL ManbHON
MHcopmaLmm

BecTu genosyto nepenucky

CobntogaTbe HOPMbI 3TUKM AENOBOro obLeHnst

Heobxogumble 3HaHns | MeToabl yyeTa n aHanusa nokasarenen no Tpyay v onnarte Tpyaa

MeToabl onpeAeneHns, OLEHKU U CpaBHEHWsI NPOU3BOACTBEHHOWM UHTEHCUBHOCTM U
HanpsKeHHOCTY Tpyaa

MeToabl HOpMUPOBaHUA TpyAaa
MeToab! onpeaeneHnst YUCNEHHOCTY nNepcoHana

Brumanwue! [JokymeHT B cyny He BCTynurn
MC «TexakcnepT: 6 nokoneHve» VHTpaHeT
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Me)KOTpaCJ'IeBbIe M oTpaciieBble HOpMaTuBbl TPyOOBbIX 3aTpaT

CoBpeMeHHble hopMbl, CUCTEMBI ONnaThl 1 y4eTa NPOU3BOAMUTENBHOCTM Tpyaa NepcoHana
CucTtembl, MeToabl U hOpMbl MaTepUarbHOTO U HeMaTepuanbHOro CTUMYIIMPOBaHUS TpyAa
nepcoHana

TexHonornm 1 MmeTofbl OPMMPOBAHUST U KOHTPOIS BOJKETOB

TexHonorum, MeToabl U METOAMKN NPOBEAEHUS] aHanM3a U CMCTeEMaTM3auMmn JOKYMEHTOB U

MHcpopmaLmm

OcHoBbI JOKYMEHTOOBopOoTa M LOKYMEHTALMOHHOIO obecneyeHms

Mopsigok Tapudukauum paboT n pabounx, yCTaHOBIEHMS OOMKHOCTHBLIX OKMagoB, gonnar,
Hagb6aBoK N kK0adhdMUMEHTOB K 3apaboTHOM Nnarte, pacyeTa CTUMYIIMPYHOLUX Bbinnat

TapugHo-KBanMgukaLMOHHbIE CNPaBOYHMKM paboT 1 npodpeccuin paboumnx un
KBanMdUKaLMOHHbIE XapaKTepPUCTMKN JOMKHOCTEN CRyKalLlux, NpodecCnoHanbHble
cTaHgapTsl

OcCHOBbI TEXHOMOMMK NPOM3BOACTBA M AeATEeNbHOCTU opraHu3aLmm
OpraHusaunoHHast CTPyKTypa opraHvM3aLnum 1 BakaHTHbIE JOMKHOCTU (npodheccuu,
cneuunarnbHOCTK)

MonuTrka n cTpaTerns opraHnsauunm no nepcoHany

OkoHOMMKa Tpyaa

OcHoBbl 00LLEeN 1 coLmanbHOM NCUXONOrMn, COLMOMNOrM 1 NCUXonorum Tpyaa
HopmaTuvBHble nNpaBoBble akThbl, ONpeaensoLLe HopMbl TPY40BOro npaea

OcCHOBbI apXMBHOIO 3aKoHO4ATENbCTBA M HOPMAaTUBHbIE MPaBOBble akTbl Poccuiickon
®epepaunu B 0bnactv BeaeHUss 4OKyMeEHTaLmMmM No nepcoHany

OcHoBbl Hanorosoro 3akoHogatenbcTBa Poccuiickon ®enepaunm

3akoHogaTtenbcTBo Poccuitckon ®enepaumm o nepcoHanbHbIX AaHHbIX

JlokanbHble HOpMaTMBHbIE aKTbl OpraHu3auuy, perynvpyroLme nopsaok opraHMsaummn u
HOPMUPOBaHWA TpyAa nepcoHana

CreuvnannampoBaHHble MHGOPMAaLMOHHBIE CUCTEMBI, LIMdPOBLIE YCIYTM U CEPBUCHI B 0bractu
opraHusauum 1 onnarbl TpyAa nepcoHana, rpaHuLbl X NpUMEHeHNs

OCHOBHble METPUKM W aHanuTUdeckne cpesbl B 06nacTy NpoLeccoB opraHM3aLnm u
HOpPMMPOBaHUs Tpyaa

MpaBuna BegeHVs OENOBOM NEPEnmCcKm

Hopmbl 3Tuky genoBoro obLieHus

Hpyrve xapakrepucTuku

3.5.2. TpynoBasa b yHKUuA

HaumeHoBaHve OpraHu3auums onnatbl Tpyaa nepcoHana Koa E/02.6 |YpoBeHb 6

(nogypoBeHb)

KBanudumkalmm
MpoucxoxaeHve OpwurunHan X 3anMcTBOBaHO 13
TPyAOBON (DyHKLUM opurMHana

Kog opurnHana PerncrtpauyuoHHbIn Homep
npodeccrnoHanbHOro
cTaHgaprta

TpyQoBble oencTeuns PaspaboTka cuctembl onnatbl Tpyga nepcoHana

dopmmpoBaHue BrogkeTa doHaa onnatbl TPyAa, CTUMYIMPYHOLLIMX U KOMMEHCALUMOHHbIX
BbINnat

BHeapeHue cucTembl onnathl Tpyga nepcoHana
MogroTtoBka NpeanoXeHUn Mo COBEPLUEHCTBOBAHUIO CUCTEMBI ONNaThbl TPyAa nepcoHana
Heobxoaumsie yMeHusi | [MpUMEHATb TEXHOMNOrMn MaTepuranbHOM MOTMBALUM B yNpaBfieHnn NnepcoHanom

AHanusnpoBaTb COBPEMEHHbIE CUCTEMbI ONMaThl U MaTepuanbHON (MOHETapHO) MOTMBaLIMN
Tpyaa Ans uenei opraHvsauum

Brumanwue! [JokymeHT B cyny He BCTynurn
MC «TexakcnepT: 6 nokoneHve» VHTpaHeT
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AHanuanpoBaTb ypOBEHb OMnaThbl TPyAa NepcoHarna no COOTBETCTBYOLLNM
npodeccuoHarnbHbIM KBanudukaumsam

MpoBOAUTL MOHUTOPUHI 3apaboTHOM NNaThl Ha pbiHKe TpyAa

CocTaBnsiTb M KOHTPONMPOBAaTb CTaTbW PacXoA0B Ha onnaTy Tpyaa nepcoHana ans
nnaHMpoBaHus OrogxkeTa

AHanuanpoBaTh PopMbl MaTepuanbHOro CTUMYNIMPOBAaHWS, KOMMEHCaLWIA U NbroT B onnare
TpyAa nepcoHana

PabotaTtb ¢ MHOPMaLNOHHBIMU CUCTEMaMK, LIMGPOBLIMK YCITyraMn 1 CepBucamm no onnate
TpyAa nepcoHana

dopmmpoBaTh NpPeanoXeHne nNo aBToMaTusaummn n Lndposm3aLum NPOLLECCOB onnaThl Tpyaa
CocTaBnsaTb NpOrHo3bl pa3BUTUsSt onnaTthbl TpyAda nepcoHana

ObecneymBaTb cobntofeHne TpeboBaHWi 3akoHoaaTenbcTBa Poccuiickon degepaumm un
KOpnopaTMBHbIX MONUTKK B 06rnacTy o6paboTkM NepcoHarnbHbIX AaHHBLIX U KOHOMAEHLUNaNbHON
MHpopmaLmm

BecTu genosyto nepenucky

CobntogaTtb HOPMbI 3TUKK 4ENOBOro 0bLLEHNS

Heobxogumble 3HaHns | Popmbl 1 cucTemMbl 3apaboTHOM NnaTbl, MOPSA0K COCTaBEHUs BloaKeToB

CvcTtembl, MeToabl U hOpMbI MaTEPUArbHOTO U HeMaTepUanbHOro CTUMYIMPOBaHUSI Tpyaa
nepcoHana

TexHonorum n metToabl PopMMPOBaHKS 1 KOHTPOMS Bo4XeToB U (POHAOB

Mopsnok TapudmkaLm paGoT 1 paGoumx, yCTaHOBMNEHWS OOMKHOCTHBLIX OKNaaos, Aonnar,
Han6aBok 1 k03hULMEHTOB K 3apaboTHOI NnaTte, pacdeTa CTUMYMPYIOLLMX BbinnaTt

MeTogbl onpeneneHns YACIIEHHOCTW NepcoHana

TapudpHo-kBanudmkaLoHHbIE CNPaBOYHMKM paboT 1 npodeccuin paboumnx u
KBanMUKaLMOHHbIE XapaKTePUCTMKN JOMKHOCTEN CryKallmx, NpodecCroHanbHbe
CcTaHgapTbl

MeToabl yyeta 1 aHanm3a nokasarternen no Tpyay v 3apaboTHoW nnate

TexHonornm, MeToabl U METOAMKM NPOBEAEHUS aHanM3a u cucteMaTusaumm JOKYyMEHTOB U
UHdopmaLmMu

MonuTrka n cTpaTernst opraHnsauum nNo nepcoHany

OpraHu3aumnoHHast CTpyKTypa opraHm3aunm U BakaHTHbIE OOMMKHOCTY (npodheccun,
cneumanbHOCTN)

HopmaTtuBHble NpaBoBble akTbl, ONpeaenstoLmMe HopMbl TPY4OBOro npaea
OcHoBbl HanoroBoro 3akoHogatenbcTBa Poccuiickon ®enepauunm
3akoHogaTtenbcTBO Poccuinckon ®egepaumm o nepcoHanbHbIX AaHHbIX
JlokanbHble HOpMaTMBHbIE aKTbl OpraHU3auuW, perynvpyowme onnarty Tpyaa
OCHOBbI 3KOHOMUKM TpyAa

OCHOBbI TEXHONOMMM NPON3BOACTBA U AEATENbHOCTN OpraHn3aLmm

OcHoBbI JOKYMEHTOOBopOoTa M LOKYMEHTALMOHHOIO obecneyeHms

Mopsgok 3akroyeHns 4oroBopoB (KOHTPaKToB)

OcHoBbI OOLLIEN 1 CcoLManbHOM NCUXONOrMmM, COLMOSIONM U NCUXONorn Tpyaa

CreuvannampoBaHHble MHGOPMaLMOHHbIE CUCTEMBI, LIMdPOBLIE YCINYTM U CEPBUCHI B 0bnactu
opraHusauum 1 onnarbl TpyAa nepcoHana, rpaHuubl X NPUMMEHEeHWs

OCHOBHble METPUKM 1 aHanMTUYECKEe cpesbl B 0BnacTu npoLieccos obecneveHnst onnarsbl
TpyAa nepcoHana

HopMmbl 3TUKM AenoBoro obLeHns

[pyre xapaKTepucTukm

3.5.3. TpynoBas dpyHKLuA

HanmeHoBaHve AOMUHVCTpVpPOBaHNE NpoLeccoB opraHm3auum |Koa E/03.6 |YpoBeHb 6
TpyAda, onnaTtbl nepcoHana u (noaypoBeHb)
COOTBETCTBYHOLLIENO [OKYMEHTOOO0pOTa kBanudmkalmm

Brumanwue! [JokymeHT B cyny He BCTynurn
MC «TexakcnepT: 6 nokoneHve» VHTpaHeT
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MpouncxoxaeHve OpuirvHan X 3aMmcTBOBaHO U3
TPYZAOBOWN (PyHKL MM opuriHana
Kon opurnHana PerncTtpauunoHHbin
HoMep
npodeccrnoHanbLHoOro
cTaHgapTta

Tpynosble aencteua | [loKyMeHTaLMOHHOE U OpraHU3aLMOHHOE COMPOBOXAEHNE CUCTEMbI OpraHu3aLumn Tpyaa u
onnarbl Tpyaa nepcoHana

MoaroToBka NpPeanoXeHuii No COBEPLLEHCTBOBaHMIO CUCTEMbI OpraHu3aLmMmn 1 onnatbl Tpyaa
nepcoHana

MoagroToBka 1 06paboTka 3anNpocoB N yBEAOMITEHNI O pabOTHUKAX B FOCYAapCTBEHHbIE OpPraHbl,
npegcTaBUTENbHbIE OpraHbl PaboTHUKOB MO CUCTEMaM OMMaTbl M OpraHn3auun Tpyaa
nepcoHana

OpFaHI/I3aLI,I/IOHHoe M OOKYyMeHTaLlMOHHOE COomnpoBOXXaeHne 0oroBopoB Ha oka3aHue
KOHCYIbTaUNOHHbIX, VIH(bOpMaLI,MOHHbIX ycnyr no cuctemam onnartbl U opraHn3aunm Tpyga
nepcoHana, BKrn4Yaa npeaBaputerbHble npouenypbl no nx 3akio4YeHnto

Heobxoonmble ymerust | OdopMnsiTe OKYMEHTbI MO BOMPOCaM OnnaThl U OpraH13auum Tpyaa nepcoHana,
npeAcTaBnsieMble B roCy4apCTBEHHbIE OpraHbl, NPeAcTaBUTENbHbIE OpraHbl PabOTHUKOB

AHanmanpoBaTb HOPMAaTUBHbIE U METOANYECKNE JOKYMEHTbI MO BONPOCaM onnatbl 1
opraHv3auum Tpyda nepcoHana

OpraH13oBbIBaTb XpaHEHME JOKYMEHTOB B COOTBETCTBUM C TpebOBaHNAMM 3aKOHOA4ATENbCTBA
Poccuickon ®egepaumm 1 nokanbHbIMA akTaMmm opraHusanum

Bectun y4eT n permcTpaunio JOKyMeHTOB B WMHGOPMALMOHHBLIX CUCTEMAX U Ha MaTepuarnbHbIX
HocuUTenax

PaGotaTb ¢ MHGOPMALMOHHBIMM CUCTEMAMM, LIMADPOBLIMM YCIyraM U cepBucamMu no
aAMUHUCTPUPOBAHMIO JOKYMeHToobopoTa B 06/1acTi opraHusaumMm 1 onnatbl TpyAa nepcoHarna

dopmmpoBaTh NpeasnoKeHe No asToMaTnsaummn 1 LMgpoBmM3aLum npouecca
aAMUHUCTPUPOBaHVS [OKyMEHTOOG0opOTa B 06MacTu onnaThl M opraHusaumum Tpyaa

Mpon3BoanTb NpeaBapuTenbHbIE 3aKynoYHble NpoLeaypbl U 0hoOPMITATL COMYTCTBYHOLLYIO
AOKYMEHTaLMIO MO 3aKIoYeHN0 JoroBopoB

Ob6ecneynBatb cobntogeHne TpeboBaHuin 3akoHoaaTenbcTBa Poccuiickon ®eaepaunm u
KOPMopaTUBHbIX NONMUTUK B 06rnacTn 06paboTky NepCcoHanbHbIX AaHHbLIX M KOH(UOEHLMaNbHON

NHdopmMaLmm

BecTtu genosyto nepenvcky

Cobntogatb HOPMbI 3TUKM AEN0BOro obLeHnst

Heobxogumele 3HaHus | Mopsgok ohopMnenns, BEAEHNS U XpaHEeHUA JOKYMEHTaLMM No cuctemam onnarbl 1
opraHusauuv Tpyaa nepcoHana

HopmaTtvBHbIe NpaBoBbIE aKThl, perynvpytoLme npaesa 1 0693aHHOCTU rocy4apCTBEHHbIX
OpraHoB 1 OpraHn3aLmmn No NPegoCTaBNEHNIO YHETHOM LOKYMEHTaLUn

TexHonorum, MeTodbl 1 METOANKN NPOBEAEHUS aHann3a u cMcTeMaTnsaun JOKYMEHTOB U
nHdopmaLmmn

TapudHo-KBan“dUKaLMOHHbIE CNPaBOYHMKM paboT u npodeccun paboumnx n
KBanuuKaLMOHHbIE XapaKTePUCTUKM SOIMKHOCTEN Criy>KallmX, NpodeccroHanbHble CTaHaapTbl

CneupanunsnpoBaHHble MHGOPMALIMOHHbLIE CUCTEMBI, LIMAOPOBLIE YCMYMU U CEPBUCHI MO
aAMVHVCTPUPOBAHNIO JOKYMEHTO00OPOTa NPOLIECCOB ONaThbl M opraHv3aumn Tpyaa
nepcoHana, rpaHuLbl X NpYMeHeHNs!

NokanbHble HOPMaTMBHbIE aKTbl OPraHU3aLIVK, PETYMPYOLLYE NOPAAOK ONnaThl, OpraHM3aL/mm
1 HOPMUPOBaHUA TpyAaa

OcHoBbI LI,OKyMeHTOO60pOTa N 0OKYyMeHTaLlNOHHOIro obecneyeHus

Mopsaok hopMUpoBaHUs, BeaeHnst 6asbl AaHHbIX U NpeACcTaBeHUs OTYETHOCTM Mo cUcTeMam
onnartbl U opraHU3aLun Tpyaa nepcoHana

HopmaTtuBHble NpaBoOBbIE aKThl, ONPeAensoLLmMe HOpMbl TPYAOBOIO NpaBa

OcHOBbI apXxMBHOIo 3aKkoHOA4ATENbCTBAa U HOPMAaTMBHbIE NPaBoOBble akTbl Poccuiickomn
®enepaumn B 06nacTu BeAeHUs: JOKyMEHTaUMN No nepcoHany

OcHoBbI Hanoroeoro 3akoHogaTenscTBa Poccuiickon depepavium

Brumanwue! [JokymeHT B cyny He BCTynurn
MC «TexakcnepT: 6 nokoneHve» VHTpaHeT
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3akoHogatenbcTBo Poccuiickon Pegepaummn o nepcoHanbHbIX AaHHbIX

Mopsgok 3aknoyeHns oroBopoB (KOHTPaKTOB)

Mopsifok NpoBeAeHUs 3aKyNOYHbIX NPoLeayp U 0POPMITEHUST CONYTCTBYIOLLEN LOKYMEHTaLUM
HopMbl 3TUkM genoBoro obLeHus

MpaBuna BeaeHWs OenoBOM NEPENUCKM

Opyrve -
XapaKTepUCTUKN

3.6. O606wWweHHas TpyaoBas yHKUUSA

HavnveHoBaHue [eatenbHOCTb NO POPMMPOBAHUIO Kog F YpoBeHb 6
KOpNopaTMBHOW COLNarbHOM NOMUTUKK KBanuduvkalmm
lMpovcxoxaeHue OpuruHan X 3aMmcTBOBaHO U3
06006LLIEHHON TPYA0BOK opvrmHana
dyHKLUM
Kog opurnHana PeructpaumnoHHbI HoMmep
NpodecCUoHanbLHOro
cTaHgapta

Bo3moxHble CneuuwanncT no coumnanbHbIM NporpaMmmMam
HanMeHoBaHUs
AormkHocTen, npodeccuin | CneumanucT no paboTte ¢ npeacTaBUTENbHBIMU opraHamn paboTHUKOB
CneumanncT no KopnopaTUBHOM COLManbHON NOMNUTUKE

CneuvanncT no nepcoHany

MeHeoyxep no nepcoHany

TpeboBaHus Kk Bbicwee obpasoBaHue - 6akanaspuar
0bpa3oBaHWio 1 0BY4EeHMIO
unu

Boicwee obpasoBaHue (HenpodmnbHoe) - 6akanaspuat M ONOMHUTENBHOE
npodeccuoHanbHoe 0bpasoBaHve - NporpaMMbl NPodeCccrMoHanbHON NepenoaroToBKM B
obnacTu ynpaerneHus nepcoHanom unv B obnactu coumanbHON NONUTUKK

TpeboBaHus K onbITy -
npakTuyeckon paboTbl
Ocobble ycroBus gonycka
K paboTte

Opyrve xapakrepucTuku PekomeHnayeTcs gononHuTensHoe npodeccroHanbHoe obpa3oBaHune - NporpamMmbl
NoBbILLEHMS KBanudmkauum B 06nacTu ynpaBneHusi NnepcoHaniom unm cowumansHOn
NONUTUKN

JononHuTenbHble XapaKTepUCTUKN

HaumeHoBaHve JokyMeHTa Koa HanmeHoBaHne 6a30B0W rpynnbl, AOMMKHOCTHM (Mpodeccum) nnm
crneunanbHOCTH
OK3 2423 Cneuvanuctbl B 06nactu nogbopa v UCnornb30BaHns nepcoHana
EKC - CreuvanncT no kagpam
- MeHe>xep no nepcoHany
OoKrgTP 26583 CreuvanncT no kagpam

Brumanwue! [JokymeHT B cyny He BCTynurn
MC «TexakcnepT: 6 nokoneHve» VHTpaHeT
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OKCO

5.38.03.02 MeHeoXMeHT

5.38.03.03 YnpasrneHve nepcoHanomM

3.6.1. TpynoBasa cyHKuusA

HaumeHoBaHve Pa3paboTka kopnopaTuBHON COLManbHOW Koa F/01.6 |YpoBeHb 6
NOMUTUKM (nogypoBeHb)
KBanudukauum

MpoucxoxaeHve OpwurunHan X 3anmcTBOBaHO 13

TPy£oBoOn hyHKUMM opurMHana

Kog opurnHana PerncTtpauyuoHHbIn Homep
npodeccroHanbHOro
CTaHgapTa

TpynoBble oencTeus

PaspaboTka KopnopaTMBHbIX COLMarbHbLIX MPOrpaMm

PaspaboTka cucTeMbl BbinniaT paboTHMKaM coumanbHbIX fbrot

OpraHusauus B3anMogencTems ¢ NpeacTaBUTENbHbIMM OpraHaMmn paboTHUKOB,
06LLeCTBEHHbIMM OpraHu3aumsiMu1, ¢ rocy4apCTBEHHLIMU OpraHamu

MogroToBka NpegnoxeHuii No doopmmnpoBaHuto Biogxketa B obracTu obecneyenus
KopnopaTUBHOW CoLManbHOM NONMUTUKA

Heobxogumble ymeHus

Onpe,qenmb uenesble rpynnbl nepcoHana ansa paapa60TK|/| cneunanmn3npoBaHHbIX
coumnanbHbIX NporpamMmm

[oeoguTb VIH(*)OpMaLI,I/IIO O coumanbHbIX NporpaMMax o ueneBbiX rpynn nepcoHana c
ncnosib3oBaHnemM NMHCTPYMEHTOB BHYTPEHHUX KOMMyHI/IKaLI,I/II7I

BbiOupaTtb kpuTEPMM 1 ONPELENnATL YPOBHM Y4OBNETBOPEHHOCTM NEpcoHana

Vicnonb3oBaTb MatepuasnbHbie N HemaTepuarnbHble CUCTEMbI, METOAbI 1 (POPMbI MOTMBALIMA B
ynpaBieHun NepcoHanom

Onpegensatb 06beMbl CPEACTB ANs peanu3aunm coumanbHbIX rapaHTUiA, KopropaTyBHbIX NbroT
N VHbIX 9NIEMEHTOB KOPMOPATUBHbIX COLMarbHbIX NporpaMm Anst opMMpoBaHms broaxeTos
CocTaBnsiTb ¥ KOHTPONMPOBATb CTaTbM PACXOL4OB Ha couMarbHbIE MPorpaMmbl 415
nnaHMpoBaHus GOIKETOB

Mpon3BoamnTh NpeaBapuTeEnbHbIE 3aKyMO4YHble NpoLeaypbl U 0POpPMITEHME CONMYTCTBYOLLEN
OOKYMEHTaLMM No 3aKMoYEHNI0 4OroBOPOB

PaboTtaTtb co cneumanuanpoBaHHbIMM MHOPMALMOHHLIMKM CUCTEMaMK, LMGPOBLIMM YCIyramm
N cepBrCamMm Nno ynpaerieHUo NepcoHanom B 06racTy KopnopaTuUBHON COLManbHOM NOMUTUKA
dopmupoBaThb NpPeanoXeHus No aBToMmaTnsaumm 1 umndpoBusauum npouecca paspaboTku
KOPMoOpaTUBHOW COLMarbHOM NONUTUKK

Ob6ecnevmBatb cobrntogeHune TpeboBaHuin 3akoHogaTenscTBa Poccurickon ®eaepaunm un
KopnopaTuBHLIX NONUTKK paboTtogatens B obrnacty o6paboTkM NepcoHarnbHbIX AaHHbLIX U
KOHMAeHUManbHoOM MHpopmaLlmm

BecTtu genosyto nepenvcky

CobntogaTtb HOpMbI 3TUKK 4ENOBOro 06LLEHNS

Heobxoaunmble 3HaHWS

nopﬂ,D,OK N MeTobl pa3pa60TKv| nraHoB 1 nporpamMmm couunarnbHOro pa3sntna opraHn3aumm

MeToabl aHanu3a BbINOMHEHNS COLManbHbIX MPOrpamMm 1 onpeaeneHns X SKOHOMUYECKO
3G hEKTMBHOCTH

CucTembl, MeToabl M hOPMbI MaTeEPUarbHONO N HEMaTepranbHOrO CTUMYIIMPOBaHUA Tpyaa
nepcoHana

TexHonorum n meToabl GOPMUPOBAHNSA N KOHTPONSA OHKETOB

MeToabl NpoBeaeHUsi COLMONOTMYECKUX NCCreaoBaHuiA, N3yyeHns OBLLECTBEHHOTO MHEHNS
TexHonorun, MeTodbl 1 METOAMKN NPOBEAEHUS aHann3a u cucTeMaTnsalmm JOKYMEHTOB U
nHdopmaLmmn

Mopsigok npoBeAeHns 3akynodHbIX Npoleayp 1 0opMITEHNS CONYyTCTBYIOLLEN JOKYMeHTaLum
OcHoBbI NPOV3BOACTBEHHON AEATENbHOCTM OpraHu3aumnm

OcHoBbl 06LLen 1 coLmanbHON NCUXOOrMK, COLMONOrM U NCUXonorum Tpyaa

MC «TexakcnepT: 6 nokoneHve»

Brumanwue! [JokymeHT B cyny He BCTynurn
WHTpaHeT
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CTpykTypa, uenu, cTpaTervs U nonuTyka opraHmsalmm no nepcoHany

TapudHo-KBanMdUKaLMOHHbIE CNPaBOYHMKM paboT n npodeccun paboumnx u
KBanuuKaLMOHHbIE XapaKTepUCTUKN OOIMKHOCTEN CryXaLumx, npodeccroHanbHble
cTaHpapThbl

CneumnanusnpoBaHHble MHPOPMAaLMOHHbIE CUCTEMBI, LIMPOBbLIE YCIYTU U CEPBUCHI MO
yrpaBreH o NepcoHanom B 0611acTh KoprnopaTUBHOM CoUManbHOM MOMUTUKA, TPaHNULb MX
npUMeHeHns!

OcCHOBHbIE METPUKN N aHanMUTn4eckmne cpesbl B obnactu KOpHOpaTMBHOVI couunanbHomn
NOJNTIUTUKN

HopmaTuBHble NpaBOBbIe akTbl, ONpeaensoLmne HopMbl TPYAOBOMO NpaBa

OcHoBbl Hanoroeoro 3akoHogatenbcTBa Poccuiickon denepauum

HopmaTuBHbIe NpaBOBbLIE aKTbl, PEryNVPYLoLLME NpaBa U 006s13aHHOCTY FOCY4apPCTBEHHbIX
OpraHoB, NpPeacTaBUTENbHbIX OPraHoB PaBoTHUKOB

3akoHogaTenbcTBo Poccuiickoin deaepaLim o nepcoHanbHbIX AaHHbIX

JlokanbHble HOpMaTVBHbBIE aKTbl OpraHM3aumn, perynmpytome nopsgok hopMmMpoBaHnst
coumaribHOW NOINTUKA

Mopsgok 3aknoYeHns AoroBopoBs (KOHTPaKTOB)

MpaBuna BegeHVs OenoBo Nepenmckun

Hopmbl 3TUkn JenoBoro obLLeHns

Opyrve xapakrepucTuku

3.6.2. TpynoBas b yHKUMA

HanmeHoBaHve Peanusaumns kopnopaTMBHOWM CoLuanbHOM Kon F/02.6 |YpoBeHb 6
NONUTUKN (nogypoBeHb)
KBanudmkaumm

MpoucxoxaeHve OpwurunHan X 3anmcTBOBaHO 13

TPpy£oBon pyHKUMM opurnHana

Kog opurnHana PeructpaunoHHbIn HoMep
npodgeccroHanbLHoOro
cTaHgapTta

TpyaoBble oencTeuns

BHeapeHve kopnopaTyBHbIX CoUMarnbHbIX Mporpamm

Peanusaums cuctembl coumanbHbIX AbroT, Beinnat paboTHUKaM ¢ y4eTom TpeboBaHui
3akoHogatenbcTBa Poccuickon deanepamu

OueHKa yOoBNeTBOPEHHOCTU NepcoHana KopnopaTUBHO CoLnarnbHOM NONMUTMKON

OueHka 3¢hdeKTMBHOCTM MEPOMNPUSTUI KOPMNOPaTUBHOM COLMarbHON NONUTUKN

MogroTtoBka NpegnoXeHnn MO COBEPLUEHCTBOBAHUIO MEPOMPUATUIA KOPropaTUBHOM
coumanbHOW NONMUTUKN

MogroTtoBka NpeanoXxeHun No OPMUPOBaHNID BOOKETA HA peanu3aumio KopnopaTuBHOM
coumarnbHOM NOMUTUKM U coumarnbHbIX NporpamMm

Heobxoammble yMeHus

PaccuutbiBatb 3aTrpaTbl Ha nposegeHne cneunann3npoBaHHbIX coUunalibHbIX NporpamMmm

np0BO,D,I/ITb MOHUTOPUHI YCNEeLWHbIX KOprnopaTuBHbIX COLMaribHbIX NporpaMmmv

npOBO,D,I/ITb MeponpuATnA B COOTBETCTBUN C KOpFIOpaTI/IBHOVI coumanbHOM NONUTUKON

OnpenensTh LeneBble rpynmbl NepcoHana ans co3gaHns crneumnanuanpoBaHHbIX CoLarnbHbIX
nporpamm

Onpeaensitb KpUTEPUM 1 YPOBHM YOOBIIETBOPEHHOCTU NepcoHarna

Onpegensitb 9hheKTUBHOCTL MEPONPUATUI peann3yemon KOpropaTUBHOM CoLMaribHON
NONUTUKN

OpI'aHVISOBbIBaTb B3aMMOLENCTBUE C rocyaapcTtBeHHbIMU opraHamMu, npeactaBuUTeribHbIMA
opraHammun paGOTHMKOB, 06LLECTBEHHBIMM U UHBIMA opraHm3aunamMm no Bornpocam peanumsaunm
KOpﬂOpaTMBHOVI couuanbHOM NONUTUKN

Brumanwue! [JokymeHT B cyny He BCTynurn

MC «TexakcnepT: 6 nokoneHve» VHTpaHeT
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AHaJ'II/ISI/IpOBaTb PbIHOK yCIyr No OCyLWeCTBJ1IeHMNIO colnanbHbIX N cneynanm3npoBaHHbIX
nporpamm coumanbHom noaaepXku 4neHoB ueneBbiX rpynn U rotoBUTb NpeanoXxexHnd no nx
nocTaBLMKaMm

Mpon3BoauTb NpeaBapuTernbHble 3aKyrnoYHble npoLenypbl U 0POPMNSATE COMYTCTBYIOLLYIO
JAOKYMEHTaLMIO MO 3aKMYEHN0 JOroBOpoB

Pabotatb co cneumanuanpoBaHHbIMU MHOPMALMOHHBIMK CUCTEMaMK, LMGPOBLIMM YCyramm
1 cepBMcCaMu Mo yrnpaBrieHNo NePCOHanomM B 00racT KopropaTyMBHOM coLManibHOM NONMUTUKA

ObecneuymBatb cobntogeHne TpeboBaHWi 3akoHogaTenbcTBa Poccuiickon degepaumm un
KOpnopaTMBHbIX MONUTKK B 06rnacTy 06paboTkM NepcoHarnbHbIX AaHHBLIX U KOHOMAEHLUNaNnbHON

UHdopMaLmMu
BecTtun genosyto nepenucky
CobntogaTtb HOpMbI 3TUKN 4EN0BOro 06LLEeHNS

Heobxogumelie 3HaHus | MeTogbl aHanuaa BbIMONTHEHUS] KOPNOPATMBHBLIX COLMArbHbLIX MPOrpaMm 1 onpegeneHus nx
3KOHOMUYECKON 3hhEKTMBHOCTM

CucTtembl, MeToabl, POPMbI MaTepranbHOro 1 HeMaTepuanbHOro CTUMYNMPOBaHWA Tpyaa
nepcoHana

MeToAabl NpoBeAeHNsT COLMONONMYECKUX UCCe0BaHNA, U3y4eHns obLEeCTBEHHOrO MHEHWS
TexHonoruv, MetTofbl 1 METOAVKU NPOBEAEHNA aHanM3a U cucTemaTusaumnm [OKYMEHTOB U
UHdopmaLmMu

HopmaTtrBHble NpaBoBble akThbl, perynupytoLlme npaesa u 0643aHHOCTH rocy4apCTBEHHbIX
OpraHoB, NpeacTaBUTeNbHbIX OPraHoB PaGOTHUKOB MO NPEAOCTaBNEHNIO YYETHOM
OOKyMeHTaLmu

Mopsaok NpoBeaeHNs 3aKkynoYHbIX Npoueayp Y 0popMITEHNS CONYTCTBYOLLEN JOKYMEHTaL MK
CTpykTypa, Lenu, ctpaterusi 1 NONUTMKa opraHv3aLmmn no nepcoHany

TapudHo-KBanMguKaLMOHHbIE CPaBOYHMKM paboT 1 npodpeccuin paboumnx n
KBandUKaLMOHHbIE XapaKTePUCTMKN JOMKHOCTEN CryKallux, NpodeccroHanbHble CTaHaapThl

OcHoBbI NPOV3BOACTBEHHOM AEATENBHOCTU OpraHM3aumm
OcHoBbI 00LLIEN 1 coLManbHOM NCUXONOorMm, COLMONOrM 1 Ncuxonorum Tpyaa

CneumanuanpoBaHHble MH(OPMaLMOHHbIE CUCTEMBI, LIUDPOBLIE YCIYMN U CEPBUCHI MO
YMpaB/ieHMIO NMepcoHanoM B 0GrnacTy KOpropaTUBHOWM COLMarnbHOM MOMNUTUKK, TPaHnLbl UX
NpYMEHEHWS]

OCHOBHbIE METPUKN U aHanNUTUYeCKne cpesbl B 00racTu KopnopaTUBHOW CoLnanbHON
MOMNTUKM

HopmaTuBHbIe NpaBoOBbIE akThbl, ONpeaensoLne HopMbl TPYAOBOro npasa

OcHoBbl Hanoroeoro 3akoHogatenscTBa Poccuiickon ®enepauum

3akoHogaTtenbcTBO Poccunckon Pegepaum o nepcoHanbHbIX AaHHbLIX

JlokarnbHble akTbl OpraHu3aLmmn, perynmpyoLime nopsgok BHegpeHVs coluanbHOW NOMUTUKK
Mopsigok 3akroyeHns 4oroBopoB (KOHTPaKToB)

HopMbl 3TUKM 0enoBoro o6LLeHNs

Apyrve -
XapaKTepUCTUKK

3.6.3. TpynoBaa cyHKUMA

HavmeHoBaHve AOMWHUCTpPUPOBaHNE NPOLECCOB Kog F/03.6 |YpoBeHb 6
KOpnopaTMBHOWM COLMArbHOM NOMUTUKA 1 (nogypoBeHb)
COOTBETCTBYIOLLErO JOKyMEHTOO0OpOTa KBanvdukalmm
lMpovcxoxaeHue OpvrnHan X 3anMcTBOBaHO 13
TPy£oBON chyHKUMM opurMHana
Kop opurnHana PerncTpauunoHHbIn
Homep
npodeccuoHansHoro
cTangaprta

TpyooBble oencTeuns MogroTtoBka NpeanoXeHU No pasBUTMIO KOPNOPATUBHOWM COLMArbHOM MOMUTUKM

Brumanwue! [JokymeHT B cyny He BCTynurn
MC «TexakcnepT: 6 nokoneHve» VHTpaHeT
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MoaroToBka NpeanoXxeHuii No obecnevyeH o COOTBETCTBUS KOPropaTUBHONM coLManbHOM
nonutuky TpeboBaHMsAM 3akoHodaTenbcTBa Poccuiickon degepauum 1 yCroBusiM pbiHka Tpyaa

JloKyMeHTaLMOHHOe odhopMIIeHMe pe3yNibTaToB KoprnopaTUBHONM CoLManbHOW NONMUTUKA

[1oKy MeHTaLNOHHOE 1 OpraHM3aLMoOHHOE COMPOBOXAEHWE MEPONPUSTUI KOPropaTUBHON
coumanbHOW NONMUTUKN

MoaroToBka 1 0b6paboTka 3anpocoB 1 YBEAOMITEHUIN O pabOTHMKAX B rOCYAapCTBEHHbIE OpPraHbl,
npencTaBUTENbHbIE OpraHbl PaboTHUKOB MO BOMPOCaM COLMaribHON MOMUTUKN B OTHOLLEHWU
nepcoHana

COI'IpOBO)KD,eHVIe [O0roBopoB Mo OKka3aHWO KOHCYIbTaUWOHHbIX U VIH(*)OpMaLI,I/IOHHbIX ycnyr no
peanunsauunn MeporlpMﬂTI/lVI KOpFIOpaTI/IBHOI7I counanbHOM NONUTUKN, BKNKOYas npenBaputesnbHble
npouenypbl No nx 3akno4eHno

Heobxogumele ymenus | OcbopMnaTb AOKYMEHThI MO BONPOCaM KOPNOPaTUBHOW COLMAribHON MOMUTUKK,
npenocTaBnsieMble B rocy4apCTBEHHbLIE OpraHbl, MpeacTaBUTENbHbIE OpraHbl paboTHUKOB

AHanuavpoBaTb npasuna, NopsaKkv, NpoLeaypbl KOPNopaTUBHOWM CoLManbHOM NOMUTUKA

ObecneunBaTb AOKYMEHTALVOHHOE COMNPOBOXAEHWE COLManbHOM NOMUTUKA B OTHOLLEHUM
nepcoHana

OpraHn30BbIBaTb XpaHEHWE [JOKYMEHTOB B COOTBETCTBUM C TPEGOBAHNSIMU apXVBHOMO
3akoHogaTtenbcTBa Poccuiickoin ®egepaumm v nokanbHbIMU akTaMu opraHu3aLum

MpousBoaMTL NpeaBapuTenbHbIE 3aKyNoYHbIE NpoLeaypbl ¥ 0dOpPMISTL COMYyTCTBYIOLLYIO
[LOKYMEHTALMIO MO 3aKIOYEHMIO JOTOBOPOB

PaGoTtaTb ¢ MHOPMALMOHHBIMU CUCTEMaMK, LIMGPOBLIMM YCIyraMu U CepBUcamMu no
BOMpPOCaM KOpropaTUBHOM coluarnbHON NOMUTUKA B OTHOLLEHWW NepcoHana

dopmmpoBaTh NpeanoXeHe No asToMaTmnsaummn 1 Ldposmsalnm npouecca
OOKyMeHTO0b0pOTa, CBSAA3AHHOMO C peanusaumein KopnopaTMBHOM COLMANbHON MNONUTUKA

ObecneymBaTb cobntogeHne TpeboBaHui 3akoHogaTenbcTBa Poccunckon degepaumm n
KOpropaTMBHbIX NONUTUK B 0bnacTy o6paboTkm NepcoHarnbHbIX AaHHbIX U KOHMAeHUansHowm
UHdopmaLmu

BecTtu genoByto nepenucky

CobnogaTtb HOPMbI 3TUKM OENOBOro oL eHust

Heobxoanmble 3HaHUS nOpﬂ,D,OK Oq.)ODMJ'IeHI/Iﬂ, BeOEeHNA N XpaHeHUA OOKyMeHTauun no coumanbHOM NONUTUKE B
OTHOLUEeHUM nepcoHana

Mopsinok chopmmpoBaHus, BeaeH st 6a3bl AaHHbIX M NPeacTaBNeHNs OTYETHOCTM MO Bonpocam
couuanbHON MOMUTUKX B OTHOLLIEHWM NepcoHana

TexHonornm, MeToabl U METOAMKN NPOBEAEHUS] aHanNM3a U CMCTEMaTU3aL MmN OOKYMEHTOB U
MHpopmaLmm
OcHoBbI JOKYMEHTOOBOopOoTa M LOKYMEHTALMOHHOIO obecneyeHmns

TapndHo-KBanmMdmKaLMOHHbIE CNPaBOYHMKM paboT 1 npodeccuini pabounx n
KBanumKaLoHHbIE XapaKTEPUCTUKM AOMMKHOCTEN Cry»alumx, npodeccrnoHarnbHble CTaHg4apThbl

Mopsipok NpoBeAeH st 3aKyNoYHbIX NpoLiedyp U 0hopMIIEHNS COMYTCTBYIOLLEN [OKYMEHTaLUm

CneumanmsmpOBaHHue I/IHd.)OpMaLI.I/IOHHbIe CUCTEMbl, LI,I/I(*)pOBbIe ycnyrm n cepsuchbl B obnactu
coumanbHOM NOMIUTUKA B OTHOLLIEHNN nepcoHana, rpaHuubl X npuMeHeHunA

HopmaTtuBHble NpaBoBble akTbl, ONpeaenstoLmMe HopMbl TPY4OBOrO npasa

OcHOBbI apXMBHOFO 3aKOHOAATENbCTBA Y HOPMAaTUBHbIE NPaBOBbIe akTbl POCCcHcKon
depepaumm B 06nacTv BeaeHnst 4OKyMeHTauum o nepcoHany

OcHoBbl Hanoroeoro 3akoHogarternscTBa Poccuiickon ®eaepaunm

HopmaTuvBHLIE NMpaBoBLIE aKThbl, PeErynvpytoLne npaea n 0653aHHOCTM rocy4apCTBEHHbIX
OpraHoB, NpeAcTaBUTENbHbLIX OpraHoB PaboTHMKOB MO NPeAOCTaBNEHUIO YYETHON
AOKyMeHTaLmm

B3akoHogatenbcTBo Poccuiickon depepanmm o nepcoHarnbHbIX AaHHbIX

JlokanbHble HOPMaTKBHbIE aKTbl OpraHnsauun, peryampytoimne nopAaaok BHegpeHns
KOpnopaTMBHOW COLManbHON NONUTUKU U coLMarnbHbIX NporpamMm

Mopsinok 3aknioYeHns AoroBopoB (KOHTPaKTOB)
HopMbl 3TUKM 0enoBOro obLLeHNs
MpaBvna BegeHVs 4enoBOW NEPEnmCcKu

Opyrve -
XapaKTepUCTUKM

Brumanwue! [JokymeHT B cyny He BCTynurn
MC «TexakcnepT: 6 nokoneHve» VHTpaHeT



06 yBepxaeHWM NpodheccroHarnsHoro craHaapTa "CneuvanycT no ypaeneHuio nepcoHarnom"
lpuka3 MuHmpyda Poccuu om 09.03.2022 N 109+

Cipanuua 35

3.7. O606wWweHHan TpyaoBas (pyHKLMA

HanmeHoBaHue

OnepauyoHHOe yrnpaBneHne NepcoHanom un
CTPYKTYPHBIM NogpasfaeneHnem opraHmsaumum

Kopg

YpoBeHb 7
KBanudmkaumm

MpovcxoxaeHue
06006LLEHHON TPYO0BON
dyHKLUM

OpurmHan

X

3anmcTBOBaHO 13
opvruHana

Koa opuruHana

PerncTpauunoHHbIin
HOMEp
npodeccroHansHoro
CTaHgapTa

BosmoxHble
HanMMEHOBaHWSA
[OSMKHOCTEN, npodheccui

PykoBoguTenb CTPYKTYpHOro nogpasaeneHus

HauanbHWK CTPYKTYpHOro noapasgaeneHus

TpeboBaHus K
06pa3oBaHnio 1
0By4eHunto

Bbicluee obpasoBaHvie - MarucTpatypa

nnum

Bbiclee obpasoBaHue (HenpodunbHoe) - MarucTpaTtypa v OOMNoNHUTENbHOE
npodeccroHanbHoe obpa3oBaHue - NporpaMmbl NPOdECCUOHANBHOM NepenoaroToBKM B
o6nacTu ynpaeneHus NepcoHariom Uy 3KOHOMUKA TpyAa U MeHeQKMEHTa

TpeboBaHus K onbITy
NpaKTU4eCcKon paboTbl

He meHee naTu neT B 0bnacTu ynpaBneHusi nepcoHarniom

Ocobble ycrnosus
aonycka k pabote

[pyrve xapaKTepucTukm

[lononHuTenbHble XapaKTepucTMKN

HavmeHoBaHme [OKyMeHTa Kog HavmeHoBaHme 6a30BoW rpynmbl, OMMKHOCTY (Npodieccun) Unm
cneumnanbHoCTH
OK3 1212 YnpasnstoLime TpyaoBbIMU pecypcamu
EKC - HauyanbHuk otaena kagpos
- HauanbHuk oTAena opraHvsaummn 1 onnatbl Tpyaa
- HauanbHuk oTaena noaroToBkM Kagpos
OoKrngTP 24696 HavanbHuk otgena (ynpaBneHus kagpamun 1 Tpy40BbIMA OTHOLLEHUSAMM)
24705 HavanbHuk otaena (gyHKLMOHaNbLHOIO B NPOYMX obracTtsix
[esATenbHOCTN)
OKCO 5.38.04.01 OKOHOMMKA
5.38.04.02 MeHemKmMeHT
5.38.04.03 YnpasneHve nepcoHanom

3.7.1. TpynoBasa ¢ yHKuusA

HanmeHoBaHue

PaspaboTka cucTeMbl onepauuoHHOro
ynpaBneHus nepcoHanom n pabotomn
CTPYKTYPHOro noapasaereHusi opraHmsaumnm

Kon

G/01.7

YpoBeHb 7
(nogypoBeHb)
KBanudumkalmm

MpovcxoxaeHue
Tpy£oBon pyHKUMM

OpuirmHan

X

3aumcTBOBaHO 13
opuriHana

MC «TexakcnepT: 6 nokoneHve» VHTpaHeT

Brumanwue! [JokymeHT B cyny He BCTynurn
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Kog opurnHana PerncTtpaunoHHbIn
Homep
npogeccroHanbLHOro
cTaHgapTa

TpynoBble oencTens

Paspa6oTka nnaHoB, NporpaMm 1 NpoLieayp ynpaBneHnsi NepcoHanom

MocTaHoBKa onepaTVBHbIX Liereii No Bonpocam ynpaerneHust nepcoHarniom

PaspaGoTka npeasioxkeHuii Mo CTPyKType noapasaeneHns U notpeGHOCTU B NepcoHane

Pa3paboTka npeanoxeHuin no obecneyeHnio kaaposoi 6esonacHocTu, obecneveHnto
nepcoHanom, OpMMPOBaHUIO CUCTEM OLIEHKW, Pa3BUTKS, opraHusaL M 1 onnatbl Tpyaa,
KOpropaTMBHBLIM COLMarnbHbLIM NPOrpamMmMam 1 CoLnarnbHOM NoMUTUKe

PaspaGoTka npeasioxeHuii 0 3aTpaTax 1 (oopMUpOBaHUM GroakeTa Ha nepcoHarn

KOHTponb ucnosHeHus olooxkeTa doHaa onnaTbl TpyAa, CTUMYNUPYHOLLMX M KOMMNEHCALMOHHbIX
BbINnnat

PaspaboTka npegnoxeHnin Mo 3aKITYEeHMI0 OrOBOPOB B 06NacTn ynpaBeHns nepcoHanoMm ¢
nocTaBLUuKaMu yCryr 1 NpoBeAeHne npeaBapuTenbHbIX NpoLeayp Mo UX 3aKMoYeHNo

Heobxoanmble ymeHus

OpraHusoBbiBaTb paboTy nepcoHana cTPyKTypHOro noapasaeneHms

OnpenenaTb 3aayun NnepcoHana CTPYKTYPHOro noapasaeneHns UCXoas M3 Lienen u ctpaterum
opraHusaLum

Co3paBaTb U ONMCbIBaTb OPraHU3aLMOHHYHO CTPYKTYPY, Lenu, 3agaqun, (yHKLMM CTPYKTYPHOIO
noapasfeneHus

MpUMEHATL MEeTOAbl YNPaBMEHNs MEXITUYHOCTHBIMM OTHOLLEHUAMM, (DOPMUPOBAHUSA KOMaH,
pasBUTMSA NUAEPCTBA U UCMOMNHUTENBHOCTH, BbISIBNEHWS TanaHToB, onpeaeneHms
YA0BMNEeTBOPEHHOCTM paboToi

Onpepenartb, aHanuMampoBaTb, MOAENMPOBATL M BbICTpanBaTb BHYTpPEHHNE KOMMYHUKaLnn
nepcoHana

PaspabaTbiBaTb NpoeKTHblE NPEeaIoXKEHNS 1 MEPOMPUSATMS MO MNOBbILLEHUIO 3OEKTUBHOCTU
paboTbl NepcoHana

BHeapsiTb cTpaTeruio ynpaBreHusi nepcoHanomM

CocTaBnsiTb, pacCUYUTbIBaTb, KOPPEKTUPOBATL M KOHTPONMPOBATL CTaTbW PacxodoB Ha
nepcoHar, paspabaTtbiBaTb NPeLOKEHMS MO 3aTpaTam Ha nepcoHan Ans oopMMpoBaHust
otooxeTa

MpeacTaBnATb UHTEPECHI OpraHM3aL M U BECTW NEPEroBopbl C NPeAcTaBUTENbHbIMU OpraHamm
paboTHMKOB, B3aMOAENCTBOBaTb C roCyAapCTBEHHBIMI OpraHM3aLnsaMm

AHaJ'II/I3I/IpOBaTb Mchopmaumo O nocCTaBsLWMKax ycnyr s obnacTu ynpasrieHna nepcoHarnom un o6
YCInoBUAX 3aKito4aeMblX 40roBopoB

Mpon3BoanTb NpeaBapuTeNbHbIE 3aKyNoYHbIE NpoLeaypbl U 0popPMIIATbL COMYTCTBYHOLLYIO
[OKyMEHTALMIO MO 3aKI0YEHUIO JOrOBOPOB

OpFaHI/I3OBbIBaTb M NpoBOAUTb KOprnopaTuBHbIE MEPONPUATUA C NepCcoHarioMm

PaGotaTb ¢ MHJOPMAaLMOHHBIMM CUCTEMAaMM, LIMCDPOBLIMM YCIyraM U cepBucamMm no
BOMpPOCaM YMpaBrieHnsi NepcoHarnom B YacTh onepaLyuoHHOro YnpasreHns MepcoHarnom u
paboTbl CTPYKTYPHOrO noapasaeneHns

dopmmpoBaTh NPeasoXeHns 0 peanusauum MeponpuaTHii No obecnevyeHnto HeoBXoaMMOoro
YPOBHS1 KapoBoi 6e3onacHoOCTH

dopMupoBaTh NPeaoXeH s No aBTomMaTM3aLUmn U LMdpPoBMU3aLIMM NPoLIecca onepaLoHHOro
ynpaBreHnsi NepcoHanom 1 paboToi CTPYKTYpHOro noapasaeneHms

Ob6ecnevmBatb cobntogeHne TpeboBaHuin 3akoHogaTenscTBa Poccuiickon ®eaepaunm un
KOpNopaTUBHbLIX MONUTMK B 00nacTu ob6paboTku NepCcoHanbHbIX AaHHbIX M KOHMAEHLMAIbHON

NHcopmMaL,mm

BecTtu genosyto nepenucky

Cobntogatb HOpMbI 3TUKK 4EeNOBOro 06LLEHNS

Heobxoammble 3HaHuA

MeToapl, cnocobbl U MHCTPYMEHTbI YNPaBrieHNst nepcoHanom, obecrnevyeHnst KagpoBoi
Oe3onacHocTHn

Llenwu, cTpaterus passutus 1 GusHec-nnaH opraHusauum

CoumanbHasi NonuTrKa, KOpropaTuBHas KyrnbTypa, NONUTKKA YNPaBIieHUsi TEPCOHANoM
opraHusauum

Brumanwue! [JokymeHT B cyny He BCTynurn

MC «TexakcnepT: 6 nokoneHve» VHTpaHeT
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MeToghbl aHanmn3a KONM4YECTBEHHOMO N Ka4eCTBEHHOIO CocTaBa nepcoHana

CucTemsl CTaHOapToB MNMo 6|/|3Hec-npou,eccaM, npogeccusiMm, HopMam Tpyaa

Cuctemsbl, MeTodb! 1 POPMbl MaTEpPUanbHOrO U HemaTepuanbHOro CTUMYNMPOBaHUA Tpyaa
nepcoHana

TexHonornm n metoabl GOPMUPOBAHNS U KOHTPONS GHO4KETOB

Mopsaok npoBeaeH st 3aKyNOYHbIX MPoOLEayp U opopMITEHUS COMYTCTBYHOLLIEA AOKYMEHTaLUM

OcHoBbI NPOV3BOACTBEHHON AeATENbHOCTM OpraHu3aLum

OcHoBbI 006LLEN 1 coLManbHOM NCUXONOrvM, COLMONOrMA 1 NCUXONOorvK Tpyaa, SKOHOMUKM
Tpyaa, 6esonacHbIX yCrnoBuiA Tpyaa

OpraHM3aLLI/10HHaﬂ CTPYKTYypa opraHmn3anunum

TapudHo-KBanMdUKaLMOHHbIE CNPaBOYHMKM paboT 1 npodeccuin paboumnx n
KBanvuKaLMOHHbIE XapaKTepUCTUKN AOMKHOCTEN CryXalumx, npodeccroHanbHble CTaHAapThbI

CneumannsmpoBaHHble MHOPMALMOHHBIE CUCTEMBI, LIMGIPOBLIE YCIYIM U CEPBUCHI B 0bnactu
OMepaL oHHOro yNpaBeHns NepcoHanom 1 paboTon CTPYKTYPHOro NoApasaeneHunsi, rpaHunLbl
UX NPUMEHEHUS]

OCHOBHbIE METPUKM 1 aHaNUTUYECKUE CPEe3bl CUCTEMbI ONepaLMOHHONO YMpaBneHs
nepcoHanom n paboTbl CTPYKTYPHOrO noapasaeneHus

HopmaTuBHLIE NpaBOBLIE aKThbl, ONPeaensoLLne HopMbl TPYAOBOroO Npasa

OcHOBbI apXVBHOIO 3akoHOAATENbCTBA U HOPMATMBHbIE MPaBOBbIE akTbl Poccuiickoi
depnepauyu B 0bnactv BegeHNUs JOKYMEHTaL MM Mo NepcoHany

OcHoBbI HanoroBoro 3akoHogatenbcTBa Poccuinckon degepaunm

OcHOBbBI MUrpaLMOHHOTO 3akoHoaaTenbcTBa Poccunckon degepaunm B 06nactv npusneyeHns
N TPYyOOYyCTPOWCTBA MHOCTPaHHbIX rpaXaaH 1 nuu, 6e3 rpaxxgaHcTea

OcHoBbI aAMVHUCTPATMBHOIO 3akoHoAaTenbcTBa Poccuickorn Pegepauum B obnacTtu
yNpaBneHnss NepCoHarioMm 1 OTBETCTBEHHOCTW AOIMKHOCTHbIX WL,

3akoHogaTtenbcTBO Poccurickon ®eaepaumm no samre nepcoHanbHbIX AaHHbIX

JlokanbHble HOPMaTtuBHbIE aKTbl OpraHn3aumm B obnacTu ynpasneHua nepcoHarioMm

MopsigoK 3aKmoYeHUst LOrOBOPOB (KOHTPAKTOB)

HOprI 3TWKM enoBoro obuieHnst

Opyrve
XapaKTepuUCTUKN

3.7.2. TpynoBasa yHKUMA

HanmeHoBaHve

MpovcxoxaeHue
TPy£oBOn pyHKUMM

Peanusauuns onepauyoHHOro yrnpaBneHns Kog G/02.7 |YpoBeHb 7
nepcoHanoM n paboTbl CTPYKTYPHOro (nogypoBeHb)
nogpasgeneHns opraHusaumm KBanvdukalmm
OpuruHan X 3anMcTBOBaHO 13
opurMHana
Kog opuvrnHana PerucTtpaunoHHbIn
Homep
nNpodecCUoHanbLHoro
cTaHgapTa

TpyooBble oencTens

MnaHMpoBaHWe AeATenbHOCTY CTPYKTYPHOro NoApasAeneHus 1 nepcoHana

OnepaTuBHOE ynpaBrieHre NepcoHarnom CTPYKTYPHOro NoapasfeneHnst opraHmsaumum

Pacuyet 3aTpaTt no nogpasaeneHunio 1 nogrotoBka nNpeanoXeHun ns opMmmpoBaHust OooxkeTa

Pa3pa60TKa CTaHOapTOB AEATENbHOCTM noapasaeneHnsa N yHugukaLms npoLeccos

MpoBeaeHne MHCTPYKTaxa Mo oxpaHe TpyAaa

MocTaHoBKa 3a4ay paboTHMKaM CTPYKTYPHOro NoAapasfeneHus, onpeaeneHe pecypcos Ans
X BbIMOMHEHUS!, KOHTPOMb MCMOMHEHMS

Pa3paboTka npednoxeHuin No yrny4ylleHnio nokasarternein AesTenbHOCT noapasaerneHns

dopmmrpoBaHKe OTYETOB O paboTe CTPYKTYPHOrO noapasaeneHus

Brumanwue! [JokymeHT B cyny He BCTynurn
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Heobxoanmble ymeHust | Onpenensite 30Hbl OTBETCTBEHHOCTU U 3(PGEKTMBHOCTL paboThl MEPCOHara CTPYKTYpPHOro
noapasferneHusi, pacnpefensTe 3agaqm u obecrneunBaTb MaTepuanbHO-TEXHUYECKME pecypehl
ANS YX UCMOTNHEHNS!

MpMeHATb MeToAbl ONepPaTMBHOIO yNpaBiieHMs NepCoHanomM opraHu3aumm, obecneveHns
KagpoBon 6e3onacHoOCTH

KoHTponupoBaTb MCNONHEHWE NMopyYeHuii 1 3agay, CBOeBPEMEHHO KOPPEKTUPOBATL MNiaHbl U
3agaun

Oﬂpeﬂ,eﬂﬂTb nokasaresnu SQ)(bGI(TI/IBHOCTI/I pa6OTb| nepcoHana nogpasaeneHnd
yﬂpaBJ’IﬂTb MOTMBaLMeEN nepcoHana, ero sBoBJfIe4eHHOCTbIO U OMCuUMnnHON TpyAa
CocTaBnaTb nnaHbl OEeATENNbHOCTU CTPYKTYPHOro noapasgeneHna opraHn3aumm

CocTaBnsATb, pacCcYMThIBaTb, KOPPEKTUPOBATb U KOHTPONMPOBAaTbL CTaTbW PAacXoaoB
CTPYKTYPHOro nogpasaeneHus ans hopMmpoBaHns GIoaxeToB

Mpon3BoaUTL aHanu3 TeKyLLen 4esTENbHOCTY CTPYKTYPHOrO NoapasaerneHns U BHeOpsThb
npoLeaypsbl No ee onTUMM3aLmm

MpeacTaBnaTb UHTEPECHI OpraHM3aLum U BECTU NEPErOBOPLI C rOCyAapCTBEHHLIMM OpraHamMy,
npeacTaBUTENbHBIMM OpraHaMu paboTHMKOB MO BoMpocam rnepcoHana

Bectu neperoBopbl C NocTaBLiMKaMM YCIyT Mo yCroBUAM 3akito4aeMblX 4OroBoOpoB

Mpoun3BoAMTL NpeaBapUTENbHbBIE 3aKyMOYHbIE NMPOLEaYpPbl 1 OOPMIISTE COMYTCTBYHOLLYIO
[AOKyMEHTaLMIO NO 3aKMYEHUI0 JOroBOpPOB

MpoBoaWTL ayauT pe3ynbTaToB paboThbl C NepcoHanom

PaboTaTb ¢ MHpOPMaLMOHHBIMM cUCTEMaMU, LUPOBLIMM CEPBUCAMU MO ornepaLMoHHOMY
yNpaBIeHMO NEPCOHANOM U paboTol CTPYKTYpPHOroO nogpasaeneHus

dopmmpoBaTh NpeanoxeHns No aBTomMaTusaunn 1 LgpoBM3aLm onepaLioHHOro
yNpaBieHnsl epcoHariom 1 paboToi CTPYKTYpPHOro nogpasaeneHus

ObecneuymBaTb cobntogeHne TpeboBaHMi 3akoHoaaTenbcTBa Poccuiickon ®eaepaumm n
KOpNopaTMBHbIX NOMUTKK B 06acTn 06paboTku NepcoHarbHbIX AaHHbIX Y KOHMOEHLMANbHON

MHpopmaLmm

BecTu genosyto nepenucky

CobntogaTtb HOPMbI 3TUKN 4ENOBOro 06LLEHNS

Heobxogumble 3HaHus | Teopum ynpaeneHusi NnepcoHanomM 1 ero MoTMeaLmm

dopmbl M METOAbBI OLIEHKM NepcoHana u pe3ynbTaToB Ux Tpyaa
TexHonorum onepaTMBHOrO yNpaBneHns NepcoHanom opraHM3almm

CucTeMbl, MeToabl M opMbl MaTepuaribHOro U HemaTepuanbHOrO CTUMYMPOBaHKS Tpyaa
nepcoHana

TexHonorum 1 metTofbl (POPMMPOBAHUS 1 KOHTPOINS GLoaKEeTOB

MeToabl ynpaBrneHusi pa3ButuemM 1 3deKTUBHOCTLIO OpraHu3aL MM, MeToAbl aHanuaa
BbIMOSTHEHWS MIAHOB M NPOrpaMmM, OrNpeaerieHnst X 3KOHOMMYECKo 3(EKTMBHOCTU, METOAbI
obecneyeHnst kaapoBoi Ge3onacHoCTU

OKoHOMUKa Tpyaa

OpraHun3aumnoHHO-LLITaTHas CTPYKTypa opraHnsauum

MonuTrKa ynpaBreHns NnepcoHarioM, KopnopaTuBHas couumanbHasa NonuTrka, kopnopaTuBHas
KynbTypa

Llenu, cTpaTterus passutus u GusHec-nnaH opraHMsanmm

MeToankm NnaHMpoBaHUS 1 NPOrHO3MPOBaHUS NOTPEBHOCTM B NepcoHane

MopsinoK yperynupoBaHust Tpy4oBbIX CNOPOB

TpeboBaHusa 1 NpaBuna npoBegeHns ayamta paboTbl C NepCoHanom

dopMbl coumanbHOro NapTHEPCTBA Y B3aMOAEWCTBUSA C NpeacTaBUTENbHbIMM OpraHaMm
pabOTHUKOB M MHLIMM OpraHU3aUMsIMm

Mopsaok ochopMIeHUs KaapoBbIX AOKYMEHTOB U MPUAAHUS UM HOPUONYECKOA CUMbI

TapudpHo-kBanudmkaLoHHbIE CNPaBOYHMKM paboT 1 npodeccuin pabounx u
KBaNUmKaLNOHHbIE XapaKTEPUCTUKN AOMMKHOCTEN Cry»Kalumx, NpodeccroHarnbHble CTaHg4apThbl

Mopsigok NpoBeAeH st 3aKyNoYHbIX NpoLieayp U 0OPMIEHNS COMYTCTBYOLLEN AOKYMEHTaLUM

CneunanusnpoBaHHble MH(OPMaLMOHHBIE CUCTEMBI, LIUPPOBLIE YCIYTU U CEPBUCHI MO
ynpaBfieHWo NepcoHanoM, rpaHuLbl X MPUMEHEHMS

Brumanwue! [JokymeHT B cyny He BCTynurn
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OCHOBHbIE METPUKM U aHanNUTUYEecKne cpeabl CUCTEMbI ONepaLMoHHOrO YpaBeHns
nepcoHanoM 1 paboTbl CTPYKTYPHOro NogpasaeneHus

HopmMaTuBHble NpaBoBble aKTbl, onpeaensiowme HopMbl TPYA0BOMO NpaBa

OCHOBbI apXVBHOMO 3aKOHOA4ATENbCTBA M HOPMAaTKBHbIE NPaBOBbIe akTbl Poccuiickoi
denepaunun B 06nacTy BeieH!s1 JOKyMEHTaLMKU Mo nepcoHany

OcHoBbl Hanoroeoro 3akoHogartenscTBa Poccurickon ®eanepaunm

OcHOBbI MUTPaLIMOHHOIO 3akoHoaaTenbcTBa Pocculickoin Pefepaunm B oGnacTi NpyBreYeHns
W TPyOOYCTPOMCTBA MHOCTPaHHbIX rpaxkaaH U nuy, 6es rpaxgaHcTea

OcHoBbl agMUHUCTPATMBHOIO 3akoHogaTenscTBa Poccuiickon deagepaummn B obnactum
ynpaBrieHnsi NepcoHanom 1 OTBETCTBEHHOCTU AOMKHOCTHbIX JNNL,

B3akoHogatenbcTBo Poccuiickon depepaLnmm o nepcoHarnbHbIX AaHHbIX

JlokanbHble HOPpMaTKBHbIE aKTbl OpraHm3auum B obnacTu ynpaBrieHna nepcoHasrom

OcHoBbI NPaBOBOroO perynMpoBaHns Nopsifka 3akmntoYeHNs rpaXkaaHCKO-NpaBOBbLIX 4OrOBOPOB B
COOTBETCTBUM C 3aKkoHoaaTenbcTBOM Poccuickon ®enepaumm

MpaBuna BeoeHWs [enoBoit Nepenmnucku

HopMmbl 3TUKM AenoBoro obLeHns

Opyrve
XapaKTepuUCTUKN

3.7.3. TpynoBasa ¢ yHKuusA

HanmeHoBaHune

MpovcxoxaeHue
TPy£oBOn (pyHKUMM

Pa3paboTka 1 conpoBoXxaeHne npouecca Kon G/03.7 |YpoBeHb 7

umcpoBM3aL MM 1 aBTOMaTM3aLmMn ynpaBieHns (nogypoBeHb)

nepcoHanom KBanudmkaumm

OpurmHan X 3anmMcTBOBaHO M3
opurMHana
Kog opurnHana PerucTtpaunoHHbIn
HoMep
npogeccnoHanbLHOro
CTaHgapTa

TpynoBble oencTens

Pa3paboTka npeanoxeHwit No aBToMaTn3aumnm 1 LMpoBM3aLmm NPOLECCOB YNPaBIieHUs
nepcoHanom

dopmynupoBaHve Lenen n 3agad aBTomatmsaumm 1 LmdpoBm3aLmm B pamkax ctpatermm
YHKLMN yNpaBeHns NepcoHarnom, obLuen ctpaTternm opraHmsauum n obecneveHnst KagpoBon
6e3onacHocTu

KoopaunHaums 1 akcneptmsa pas3paboTkm CxeM MHAPOPMaLMOHHOTO 0OMeHa, HopMaTUBHO-
CNpaBOYHON MHAOPMALUK, 3MEKTPOHHbIX JOKYMEHTOB M CUCTEM aBTOMaTU3aL MM NpoLEeccoB
ynpaBneHusi nepcoHanomM

KoopaunHaums 1 akcneptmsa paspaboTkm CxeM MHAPOPMaLMOHHOTO oOMeHa, HopMaTUBHO-
CNpaBOYHON MHAOPMAaLUK, 3MEKTPOHHbIX LOKYMEHTOB M CUCTEM aBTOMaTU3aL MM NpoLEecCcoB
ynpaBneHusi nepcoHanomM

KoopamHaumsa pa3paboTku n cornacoBaHve yHKUMOHaNbHbIX TPEOOBaHMIA K aBTOMaTm3auum m
LMdpoBU3aLMM NPOLLECCOB YNpPaBrieHUsl NepcoHanom, B TOM Yncrie TpeboBaHui K
nonb3oBaTerNbCkMM MHTepdericam 1 WwabnoHam

CornacoBaHue pernameHToB 1 MHCTPYKLUMI NO paboTe ¢ aBTOMaTu3MpoOBaHHON CUCTEMON B
obnacTu NpoLeccoB ynpaBneHns NepcoHarom

ConpoBoxzaeHue 1 (hyHKLMOHarNbHas npuemka cUcTeM LmdpoBm3aL M u asToMaTmsasnm
MpoLEeCCOB YNpPaBreHUsi NepcoHarioM Ha aTanax npoeKkTUPOBaHUs, TECTOBOW U OMbITHO-
NMPOMBbILLISIEHHON 3KCMyaTaLuum

OpraHuzaumns oby4eHnsi cneumanncToB Mo yNpaBieHNo NepcoHanom NCMorb30BaHNI0 CUCTEM
aBToMaTM3aL MM N LNGPOBM3aLLMM YNpaBieHNsi NePCoHanom 1 npodecCuoHanbHOM NoaaepKKn
nonb3oBaTenemn

OpraHusaumst gyHKLMOHaN5HOro MOHUTOPWHIa paboTkl CMCTEM aBToMaTMU3aL i 1
LMdpoBU3aLIMKn yrpasIieHUs NepcoHanoM 1 npodgeccroHanbHoM NoAaePXKK/ nons3oBarernen

Brumanwue! [JokymeHT B cyny He BCTynurn

MC «TexakcnepT: 6 nokoneHve» VHTpaHeT
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BeneHvie npoekTHOi, Nonb30oBaTenbCKoM U aKCMNyaTalMOHHOM AoKyMeHTaumn (B obnacTu
(hYHKUMOHArbHBLIX BO3MOXXHOCTEN) Ha CUCTEMbl aBToMaTM3auum 1 LdpoBmsaL My npoLeccoB
yNpaBreHusl NepcoHarnom

DdopmynmpoBaHne NpeaniokeHnid No MoO4EPHU3aLNM U Pa3BUTHIO CYLLECTBYIOLLIMX CUCTEM
aBTOMaTU3aLuM 1 LdPOBMU3aLLINM YNPaBreHNs NepcoHanom

ObecneumBatb cobntogeHne TpeboBaHM 3akoHodaTenbcTBa Poccuiickon ®enepaunm n
KOpNopaTMBHbIX NOMUTKK B 06nacTn 06paboTku NepcoHarbHbIX AaHHbIX 1 KOHMOEHLMaNnbHON
MHcpopmaLmm

Heobxogumele ymeHust | Cobupatb, aHanM3npoBaTb ¥ CUCTEMATM3MPOBATbL HEOOXOAUMYIO MHAOpPMaUMO ANns
aBTOMaTM3aL M N LNGPOBM3aLLIMM NPOLLECCOB yNpaBnNeHns NepcoHanom n obecneyeHus
KagpoBon 6esonacHoCTH

YnpaensTb (PyHKUMOHANbHbIMM TPpeOOBaHVSIMI, 3TanaM1 NPOEKTOB aBToMaTU3aLmMn 1
LUMdpoBM3aLNM YNPaBIEHNSA NEPCOHANOM, U3MEHEHUAMM B HUX

Pabotatb B cuctemax ynpaBrieHnA npoekTamu, TpeﬁoBaHMﬂMM n ,D,Opa6OTKaMVI No HUM

PaspabGaTbiBaTb TECTOBbIE U NPUEMOYHbIE CLIEHAPWN OEMOHCTPALMOHHBIX M 0ByYaroLLmnX
maTtepuanos

OpFaHVI3OBbIBaTb M NpoBOAUTb o6yqarou.|,|/|e N KOHCYINbTaUWNOHHbIE MeponpuaTnua ana
nonb3oBaTtenen cUcTemM asToMaTu3auun 1 LMPOBM3aLMM NPOLLECCOB YNPaBieHns
rnepcoHarnom

Pa6oTaTb B cUcTEMax aBToOMaTU3aLMM 1 LUGPOBMU3ALMM NPOLECCOB YNPaBIEHNS NEPCOHANOM

[0TOBUTL M 3aLLMLLATE SKOHOMUYECKNE N KaYeCTBEHHbIe 0B0CHOBaHMA 1 3hdeKTbI
aBTOMaTU3aLUM U LIdPOBMU3aLIMM NPOLIECCOB YNPaBNeHns nepcoHanomM

CobniogaTthb HOPpMbl 3TVKK [eMn0oBOoro obLLeHNs

Heobxogumbie 3HaHus | MeTtogpbl ynpasneHua passutunem n qut)eKTVIBHOCTb}O opraHun3auun, metToabl aHanmns3a
BbIMOJTHEHUA MI1aHOB U nporpamMm, onpeaeneHna nx 3KOHOMUYECKON Sd)(bel(TVIBHOCTI/I, MeTOoabl
obecneveHust Kap,pOBoﬁ 6e3onacHocTH

MeToabl oLeHKM paboTbl CTPYKTYPHbIX NOapa3aeneHnii, pe3ynbTaTtoB U 3dEKTUBHOCTHU
OesaTenbHOCTU

MeToabl NpoBeAeHNs ayanTa U KOHTPOSSIMHIa ornepaTUBHbLIX YpaBieHYeCKUX NpoL,eccoB
TexHonornu, MeToAbl U METOAVKU NPOBEAEHUS aHanM3a n cucteMaTusaumm JOKYyMEHTOB U
MHpopmaLmm

MonuTrka ynpaeneHns nepcoHanom, KoprnopaTtueHasa coumanbHas nonuTrka, kopnoparmeHas
KyrnbTypa

TapudHo-KBanMguKaLMOHHbIE CNPaBOYHMKM paboT 1 npodpeccuin paboumnx n
KBanMdUKaLMOHHbIE XapaKTePUCTMKN JOMKHOCTEN CyKallux, NpodeccroHanbHble CTaHaapThbl

OcHoBbI ynpaBneHus npoekTamm (MPUMEHNTENBHO K MpoekTam B cchepe nHAopMaLMOHHbIX
TEXHOMOornn)

OcCHOBbI MPOEKTUPOBAHMS 1 MOCTPOEHUST MHAOPMALIMOHHBIX CUCTEM, OCHOBHLIE TEXHOITOMN U
TpeHabl, UMEIOLLNE OTHOLLEHUE K cdhepe YnpaBrieHns NepcoHanom

OCHOBbI NTULIEH3UPOBAHMS NPOrpamMMHOro obecneyeHnsi, 06pa3oBaHmWs LeH Ha NporpaMMHbIe
cpeacTBa U OLeHKM CTOMMOCTU BnageHust MHAhopMaLMOHHBIMI CUCTEMAaMU

OcHOBHbIE NONOXEHMS rpaXkaaHCKoro 3akoHogaTenbcTea Poccuickon ®enepauum B obnacTtu
WHTENNeKTyanbHoNn cobCTBEHHOCTH

Llenu v cTpatervs passuTusl opraHusaumm
HopmMaTuBHble NpaBoBbIe aKkTbl, Onpeaensioume HopMbl TPYA0BOrO NpaBa

OCHOBbI apXVBHOMO 3aKOHOA4ATENbCTBA U HOPMAaTKBHbIE NPaBOBbLIe akTbl Poccuiickoii
depnepauum B 06racTv BeAeHWs LOKYMEHTaLUM No nepcoHany

OcHoBbl Hanoroeoro 3akoHogarternscTBa Poccuiickon ®eaepauiunm

OCHOBbI aAMUHUCTPATUBHOIO 3akoHoaaTtenscTea Poccuiickoin denepaumn B obnactu
yrpaBneH1st NepcoHarnom 1 OTBETCTBEHHOCTM AOMKHOCTHBIX TN

3akoHogaTtenbcTBO Poccuiickoii ®egepauum o nepcoHarnbHbIX AaHHbIX

TpeboBaHusa 3akoHogaTenbcTBa Poccuiickon degepaumm B obriact npUMeEHeHNs
9NEKTPOHHOM Noanucu

JlokanbHble HOpMaTUBHbLIE [OKYMEHTbI OpraHM3aLumn B 0bnactu yrnpasneHusi nepcoHanom
MopAaoK 3aKynoYHOM AeATEeNbHOCTH, 3aKMYEHNs 1 BEAEHWS OrOBOPOB (KOHTPAKTOB)
HopMbl 3THKV 4enoBoro obLeHus

Brumanwue! [JokymeHT B cyny He BCTynurn
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Opyrve -
XapaKTepUCTUKN
3.7.4. TpynoBaa pyHKUMA
HanmeHoBaHne AOMUHUCTpUPOBaHME NMPOLLECCOB Kop, G/04.7 |YpoBeHb 7
onepauyvoHHOro yrpassieHUs NepcoHarom v (nogypoBeHb)
paboTon CTPYKTYpPHOro nogpasgenexHums KBanudgmkawum
opraHMsauun 1 COOTBETCTBYOLLEro
OOKyMeHToobopoTa
MpoucxoxaeHve OpwurunHan X 3anMcTBOBaHO 13
TPy£oBON hyHKUMM opuruHana
Kop opurnHana PerncTpauunoHHbIn
HoMmep
npodgeccroHanbLHoOro
cTaHgapTa

TpynoBble 4eNCTBUSA

AHanus npoLeccoB AOKYMEHTOO00POTA, JIoKanbHbIX JOKYMEHTOB MO BONPOCaM OnepaLyoHHOro
yNpaBIieHVsi IEPCOHANOM 1 paBoToN CTPYKTYPHOrO NoApasaeneHusi, GU3HeC-NpoLLeccoB
opraHu3auum, yA0BNeTBOPEHHOCTY NepcoHana

[10Ky MEHTaLMOHHOE OGOPMIIEHE Pe3ynbTaToB OMNepaLVoHHOro yNpaBeHus nepcoHana u
paboTbl CTPYKTYPHOro noApasaeneHns, peaynbTaToB ayauTta paboTbl C NepcoHanom

MoaroToBka NPEAOKEHWUI Mo Pa3BUTMIO CUCTEM OMEPAaLIMOHHOTO YrpaBIieHUs! NepcoHariom u
paboThbl CTPYKTYPHOrO NofpasaesieHus], No HeoBXoAMMbIM KOPPEKTMPYIOLLUM 1 NPEBEHTUBHbLIM
Mepam

PaspaboTka cMcTeMbl aHanmMaa 1 KOHTponsi paboTbl NepcoHana, MeponpusTUiA no
obecneyeHno KaapoBo 6e3onacHoOCTK

KoHTporb, cpaBHEHWE 1 aHanu3 NpoLeccoB B 0brnacTy onepaTyBHOMO yrpaBreHns
nepcoHarnoM, pesynbTaToB yrNpaBreHYeCKUX MEPONPUATUIA, ornpenerneHne ¢hakTopos,
BbI3bIBaOLLIMX OTKIOHEHME OT MNaHOBbIX NokasaTenen

MoproToBka n 06paboTka 3anpocoB, YBEAOMITEHUA, CBEAEHUI O paboOTHUKAX B
rocyapCTBEHHbIE OpraHbl, MpodecCroHarbHble COH3bl, 0OLLECTBEHHbIE OpraHM3aunm

ConpoBoxaeHue JOroBopoB OKasaHUs yCcryr Mo BOnpocam ornepaTyuBHOIO YNpaBreHus
repcoHanoM 1 paboToi CTPYKTYPHOro noapasaenenus, BKoYvas npeasapuTernbHble
npouenypsbl Mo VX 3aKMYEeHMo

MoaroTtoBka NpeanoxeHuii o hopMnpoBaHMo BoakeTa Ha NepcoHan opraHusaLmm

BbinonHeHve TpeGoBaHuUiA No XpaHEeHUIO MHAopMaLIMK O pe3yrnbTaTax AeiCcTBUSE CUCTEM
onepaLMoHHOIo YNpaBreHu st NepcoHanioM 1 paboTol CTPYKTYPHOro noapasaeneHus

Heobxogumbie ymeHus

KoHTponunpoBaTtb MeponpuaTust no obecnevyeHnto kagpoBon 6e3onacHoOCTH, NpoLecchl
ynpaBreHusi NepcoHanom nogpasaeneHnii, onpegensite X pedynbTaTUBHOCTb U BbISIBIATb
(PaKTOpbl OTKIMOHEHW OT Mi1aHOBbLIX NapaMeTpoB

PaspabaTtbiBaTb nporpammbl AOCTWKEHWUS LIENEN N OnepaTMBHOIO pelleHns 3agay
nogpasgeneHumn

AHanuavpoBaTth, paspabaTtbiBaTb Y OOPMIISTE AOKYMEHTbI MO OnepaTuBHbLIM NpoLeccamM 1 ux
pesyrnbTaram

MpoBOAMTL ayauUT KafpoBbIX NPOLIECCOB, NPOoLEaYypP, OGOPMIIEHUs KaapOoBbIX JOKYMEHTOB U
JIOKYMEHTOB MO YNPaBMeHUo NepcoHanom

KoHTponunpoBaTtb pacxofoBaHue OloKeToB Ha nepcoHan

OchopMnATE JOKYMEHTbI MO OnepaLMOHHOMY YNPaBeHU0 NePCOHANoM 1 paboTe CTPYKTYPHOro
noapasaeneHus, NpeacTaBisieMble B roCy4apCTBEHHbIE OpraHbl, NPeacTaBUTENbHbIE OpraHbl
paboTHMKOB

ObecneymBaTh 4OKYMEHTALMOHHOE CONPOBOXAEHWE MO CUCTEMAaM OrnepaLMoHHOTO
ynpaBneHVsi NepcoHanom 1 paboTte CTPYyKTYpPHOro NnoapasaeneHus

OpFaHVISOBbIBaTb XpaHeHne JOKYMEHTOB B COOTBETCTBUU C TpGGOBaHI/IFIMVI TPyAaoBOro n
aApXMBHOIo 3akoHoAaTeNnbCTBa Poccuitckon d)ep,epau,vm M NokKalibHbIMU aKTaMn opraHn3auun

KoHTponunpoBaTb MCNOSMIHEHWE JOrOBOPOB MOCTAaBLLMKOB ycnyr no sonpocam nepcoHana

Brumanwue! [JokymeHT B cyny He BCTynurn
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Mpon3BoauTL 3aKynoYHbIe NpoLeaypbl, 0hOPMIIATL U aHanM3MpoBaThb 3aKyNoYHYo
JAOKYMEeHTauuo

MpoBoauUTL NEpPeroBopkl 1 NPEACTaBNATL UHTEPECHl OpraHM3aLun B rocy4apcTBEHHbIX
opraHax, NnpeacTaBUTeNbHbIX OpraHax paboTHMKOB Mo BOMPOCcaM nepcoHana

BecTtu genosyto nepenucky

BecTu yyeT 1 perucTpaumio JOKYMEHTOB B MHPOPMALIMOHHBIX CUCTEMAX U Ha MaTepuarnbHbIX
HoCUTEensx

Pa6oTtaTb ¢ MHJOPMaLMOHHBIMM cUCTEMaMK, LMAPOBLIMM YCryramv U cepsucamMn B obrnacTu
onepaLMoHHOIo YNpaBreH st MepcoHarioM 1 paboTol CTPYKTYPHOro noapasaeneHns

dopmmrpoBaTh NPeaoXeHVs No aBToMaTM3aLumn U LiMdpoBM3aLIMM NPOoLIecca ornepaLMoHHOro
yrnpaBrieH1st NepcoHarnom 1 paboToi CTPYKTYpHOro NoApasaeneHms

ObecneuymBatb cobntogeHne TpeboBaHWi 3akoHoaaTenbcTBa Poccuiickon degepaumm un
KOpnopaTMBHLIX MONUTKK B 06rnacTy 06paboTkM NepcoHarnbHbIX AaHHBLIX U KOHOMAEHLUNaNnbHON
MHcpopmaLmm

BecTtu genosyto nepenucky

CobntogaTtb HOpMbI 3TUKN 4EN0BOro 06LLEHNS

Heobxoaumble 3HaHus

MeTtoabl ynpaBneHust pa3sutremM 1 achpeKTMBHOCTBIO OpraHvM3aumy, MeTogbl aHanuaa
BbIMNOITHEHWS NIIAHOB M MPOrpamMM, OnpeeneHnst X SKOHOMUYECKOW 3QOPEKTUBHOCTH, METOAbI
obecneyveHns kagpoBo 6e3onacHoCTU

MeToap! oLeHKkM paboTbl CTPYKTYPHbLIX NoApasaeneHuin, pesdynbtTaTtos Tpyaa nepcoHana

MeTogbl npoBeaeHust ayanuta U KOHTPOJITUHIa onepaTtuBHbIX yNpaBlieH4YeCKNUX npoLeccoB

DopMbI U CUCTEMBI MaTepUanbHOro U HemaTepuanbHOro CTUMYNMpoBaHUA Tpyada nepcoHana

OcHoBbl OOKYyMEHTaLlNOHHOIo obecneveHus

Mopsinok ochopMIneHusi, BEAEeHUS 1 XpaHEeHWs! oKy MEHTaLMK MO CUCTeMaM OnepaLMOHHOro
ynpaBreHnsi NepcoHarnomM u paboTe CTPYKTYPHOro noapasaerneHms

Mopsinok dhopmmpoBaHUs, BedeH st 6a3bl AaHHbIX M TPegocTaBneHUsi OTYETHOCTU Mo CUCTEMaM
onepaLMoHHOro yYrnpaBneHusi nepcoHarnom 1 pabote CTPYKTYpPHOro noapasaeneHus

TapudpHo-kBanudmkaLoHHbIE CNPaBOYHMKM paboT 1 npodeccuin paboumnx u
KBaNUmKaLMOHHbIE XapaKTEPUCTUKM AOMMKHOCTEN Cry»Kalumx, MpodecCcrnoHarnbHble CTaHg4apThbl

HopMaTuBHbIe NpaBoBbIe akThl, perynupyoLlye npasa 1 06s3aHHOCTM rocy4apCTBEHHbIX
OpraHoB W opraHu3aumn No NPeLocTaBNEHNIO YYETHOM JOKYMEHTaLUN

Mopsinok NpoBeaeHUs 3aKyMOYHbIX MPOLLeayp U 0hopMIEHNS CONYTCTBYOLLEN JOKYMEHTaLMK

Monutuka ynpasrieHna nepcoHanom 1 couuanbHaa NoONUTUKa opraHm3aumnm

OpraHusaunoHHO-LITaTHasi CTPYKTypa opraHm3auum

Llenu v cTpaTervs paseBuTusl opraHusamm

BusHec-nnaH n GusHec-npoLecchl opraHnsauum

CreuyvnannampoBaHHble MHOPMAaLMOHHBIE CUCTEMBI, LIMdPOBLIE YCIYTM U CEPBUCHI B obnactu
onepawumoHHOrO yNpaBrieHUsl NepcoHanom 1 paboTon CTPYKTYPHOro NogpasaerneHnst, rpaHuLbl
UX NPUMEHEHMNS

OCHOBHblE METPUKM 1 aHaNUTUYECKME CPe3bl CUCTEMBI OMepPaLMOHHONO YrpaBreHs
nepcoHanoM 1 paboTbl CTPYKTYPHOro NoApasaeneHus

HopmaTunBHble NpaBoBble akThl, onpedensioLme HopMbl TPY4OBOro NpaBa

OCHOBbI apXVBHOIO 3aKOHOAATENbCTBA U HOpMaTKBHbIE NPaBoBble akTbl Poccuiickoii
denepaunm B 06nacTv BeAeHUs1 JOKYyMEHTaLMM MO NepcoHarny

OcHoBbI Hanoroeoro 3akoHogatenbcTea Poccuiickon ®enepauunm

OcHoBbI MUrpaLMOHHOTO 3akoHoaaTtenbcTBa Poccuickon ®egepaumm B obnactu npuBnevyeHnst
W TPYAOYCTPOMCTBA MHOCTPaHHbIX rpaxaaH n nuu 6e3 rpaxaaHcTea

OCHOBbI aAMUHUCTPATUBHOIO 3akoHoaaTtenscTea Poccuiickoin denepaumm B obnactu
yrpaBneH1st NepcoHarnom 1 OTBETCTBEHHOCTM JOMKHOCTHBIX NNL

3akoHogaTenbcTBO Poccunckon egepaumm 0 nepcoHanbHbIX AaHHbIX

JlokarnbHble HOpMaTuBHbIE JOKYMEHTbI OpraH1u3auunn B obnactu ynpaBneHua nepcoHarnom

Mopsigok 3akroyeHns 4oroBOpoB (KOHTPAKTOB)

[MpaBvna BegeHWs 4enoBov Nepenmcku

HopMbl 3TUKM 0enoBoro obLLeHns

Opyrve
XapaKTepUCTUKM

Brumanwue! [JokymeHT B cyny He BCTynurn
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3.8. O606wWweHHas TpyaoBas (pyHKLMA

HaumeHoBaHve Ctparerndeckoe ynpasreHve nepcoHanom | Ko H YpoBeHb 7
KBanudukaumm
MpouncxoxaeHve OpurHan X 3aMmcTBOBaHO U3
006006LLIEHHON TPY40BOK opuruHana
dyHKLMN
Kog opurnHana PerncrtpaunoHHbI HoMep
npodeCcCUoHanbHoro
cTaHgapTa

Bo3MoxHble OupekTop no nepcoHany
HanMMeHOBaHWA
[OSMKHOCTEN, npodheccuin | [AMpeKTop No ynpaBfieHUo NepcoHanom

3amecTuTenb AMpeKTopa Mo yNpaBreHuio NepcoHanomM

3amecTuTenb reHepanbHOro gupekropa no ynpasJieH1to nepcoHarnom

TpeboBaHus k Bbiclwee obpasoBaHve - MarucTpaTtypa
0bpasoBaHuio 1 0By4eHMIO
unu

Beicliee obpasoBaHue (HeNPodMbHOE) - MarMcTpaTypa 1 AOMNONHUTENBHOE
npodeccuoHanbHoe obpaszoBaHve - NporpaMMbl NPodeCccrMoHanbHON NepenoaroToBKM B
obnacTu ynpaBrneHus NepcoHanom UM CTpaTermyeckoro yrnpaeneHust

TpeboBaHus K onbITy He MeHee nsiTu neT B 06nacTu ynpaBneHusi NePCOHANIoM Ha pyKOBOASALLMX LOIMKHOCTAX
npakTudeckon paboTbl
Ocobble ycroBus gonycka
K pabote

Opyrve xapakrepucTuku

[lononHuTenbHble XapaKTepUCTUKN

HavmeHoBaHme [oKyMeHTa Kog HanmeHoBaHme 6a3oBo rpynnbl, JOMKHOCTY (Npodeccun) unm
cneumnanbHOCTH
OK3 1212 Ynpaenstowme TpyaoBbIMM pecypcamm
EKC - 3amecTutenb AnpekTopa no yrnpaBreHuto nepcoHanom
OoKnaTP 25042 HavyanbHuK ynpaBneHust (cneumannsampoBaHHOro B Mpo4mx oTpacnsix)
OKCO 5.38.04.01 OKOHOMMKA
5.38.04.02 MeHepXmMeHT
5.38.04.03 YnpaBneHne nepcoHanom

3.8.1. TpynoBas dyHKLMA

HanmeHoBaHve PaspaboTka cuctembl cTpaTernieckoro Kog H/01.7 [YpoBeHb 7
ynpaBrieHusi NepcoHanom opraHusauum (nogoypoBeHb)
KBanudmkaumm
MpoucxoxaeHve OpwurunHan X 3anMcTBOBaHO 13
Tpy£oBon pyHKUMM opurMHana

Brumanwue! [JokymeHT B cyny He BCTynurmn
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Kog opurnHana PervctpaumoHHbI HoMep
npodeccroHanbHOro
CTaHgapTa

TpynooBble OencTBums MocTaHoBKa cTpaTerMyeckux Lener B ynpaBrieHu nepcoHariom 1 obecrneyeHnmn kagpoBom
©e3onacHocTun

Pa3paboTka kopnopaTMBHOWM MONUTUKK, MaHOB, MPOrpamMM, NpoLeayp 1 TEXHOMOrVn
yMpaBneHusi NepcoHanom

Pa3paboTka kopnopaTtuBHON KyrbTypbl U COLMArbHON NOAUTUKA, CUCTEM MOTMBAaLUK,
3hPEKTUBHOCTHU, OLIEHKN N pa3BUTUS NepcoHana

dopmmpoBaHne cucTeMbl onnaTbl U opraHu3aL M Tpyaa nepcoHana

Pa3paboTka cUCTEeMbl OpraH13aLMOHHOIO NMPOEKTUPOBaHUSA, NiaHMpoBaHWe NOTPeGHOCTM B
nepcoHarne opraHusauumn

PaspaboTka nporpamm, NpMHLMMNOB CTaHA4apTu3aumu, yHudukaumm, asToMatmnsaumum
NpoLEecCcoB yNpaBrieHusi nepcoHanom 1 6eaonacHblx yCrioBui Tpyaa

dopmmpoBaHve GlogKeTa Ha nepcoHan
PaspaGoTka TexHororuin ayauta paboTbl C NEPCOHANoM M KOHTPOSIMHIa

Heobxogumble ymeHust | PaspabaTbiBaTb cTpaTerum U nonuTrkv yrnpaereHns nepcoHanom, obecrneveHnst Kaaposom
Oe3onacHocTn

Co3pgaBaTb U ONMCbIBaTL OPraHU3aLMOHHY0 CTPYKTYPY, LEenu, 3a4aqn, yHKLMA CTPYKTYPHBIX
noapasaeneHuin u AOMKHOCTHBIX ML

MpUMEHATL MEeTOAbl YNPaBNEHNs MEXITUYHOCTHBIMM OTHOLLEHUAMM, (DOPMUPOBaHUA KOMaH,
pasBUTMA NUAEPCTBA U UCMOMNHUTENBHOCTHY, BbISIBNIEHWS TanaHToB, onpeaeneHms
yA0BMNEeTBOPEHHOCTM paboToi

OnpenensaTtb 1 aHanuanposaTtb BHYTpEeHH1ne KOMMYHUKauun, mogenupoBsatb nosegeHune
nepcoHana

MpeacTaBnATb UHTEPECHI OpraHM3aL My B rocy4apCTBEHHbIX OpraHax, BO B3aMMOOENCTBUN C
npeacTaBuTeNbHLIMM OpraHaMn paGoTHUKOB MO BOMpocam nepcoHarna

CocTaBnsiTb, paccunTbiBaTb, KOPPEKTUPOBATL 1 KOHTPONMPOBATL CTaTbW PAcXonoB GLoAKETOB
1 pOHOOB Ha MPOrpaMmbl Y MEPONPUATUS MO YNPAaBEHNIO NEPCOHaNoM opraHusaumm
MpoBoAUTL ayauT 1 KOHTPOMNIUHI B 06NacT ynpaBreHusi nepcoHanomM

PaspabatbiBaTb KopriopaTuBHbIE coLManbHble NporpaMmbl

BecTu neperoBopbl N0 BONpOCcaM CoLMarnbHOro NapTHEPCTBA C NpeacTaBUTENbHBIMU OpraHamm
paboTHWNKOB

PabotaTtb ¢ nHhOpMaLMOHHBIMM CUCTEMaMM, YCIlyraMmn u cepemucammn B 0bnacTm
CcTpaTerndeckoro ynpaerneHust NepcoHanom

dopMupoBaThb NPEAIOKEHWSI MO aBTOMaTM3aLMn 1 LMdpoBM3aLMm npoLiecca paspaboTku
cTpaTerim paboTbl C NepcoHanom

OpraHun3oBbiBaTb MepPONpUATUS Mo obecneyeHnto BbINONHeHNss TpeboBaHW oxpaHbl Tpyaa B
COOTBETCTBUM C AENCTBYIOLNM 3aKkoHoAaTeNnbCTBOM Poccunckon ®egepaumm n nokasnbHbIMU
aKTamu opraHusauum

OpraHu3oBbIBaTb 1 NPOBOANUTL MEPOMPUATUS] C MEPCOHANoOM B COOTBETCTBUM C KOPNOpaTMBHOMN
couunanbHOW NONMUTUKON

Ob6ecnevmBatb cobntogeHne TpeboBaHuin 3akoHogaTenscTBa Poccuiickon ®eaepaunm un
nonutuk paborogarens B obnactn odpaboTkyn nepcoHanbHbIX aHHbIX U KOHpUAEHUaNbHOM

nHdopmaLmmn
BecTn genosyto nepenucky
CobntogaTtb HOpMbI 3TUKK 4ENOBOro 06LLEeHNS

Heobxoaumble 3HaHua | MeTtoapbl ynpaBneHus passutuem 1 addekTMBHOCTBIO OpraHmM3aL i, aHanuaa BbiNonHeHNs
MrnaHoB U NporpaMm, onpeaeneHns X 3KOHOMUYECKon 3¢ppeKTUBHOCTU, MeTOoa bl oGecneveHns
kaapoBoi 6e3onacHoCcTH

MeToabl oLeHKM paboTbl CTPYKTYpPHbBIX NoApasaeneHnin, pesdynbtTaTtos Tpyaa nepcoHana
MeToabl NpoBeOeHUs ayAUTOB, KOHTPOSIIMHIA YNpPaBEeHYECKMX NPOLLeCCoB

MeToabl aHanm3a KofM4ecTBEHHOrO 1 Ka4eCTBEHHOro CocTaBa rnepcoHana

MeToabl OpraHM3aLOHHOTO NPOEKTUPOBAHUSA

CucTeMbl CTaHOapTOB Mo BUsHec-npoLeccam, NpodeccrsiM, HOpMbI Tpyaa

Brumanwue! [JokymeHT B cyny He BCTynurn
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Cuctembl, MeTodb! 1 POPMbl MaTEpPUanbHOrO U HemaTepuanbHOro CTUMYNMPOBaHUA Tpyaa
nepcoHana

MeToabl aHanu3a coumnanbHbIX nporpamMmm un onpeneneHna nx 3KOHOMMNYECKOM SCb(*)eKTI/IBHOCTVI

TexHonorum n metoabl (bOpMI/IpOBaHI/Iﬂ M KOHTpONA 6I‘OA)K6TOB Ha nepcoHan

TpeboBaHusA oxpaHbl 1 6e30onacHbIX YCNoBui Tpyaa

Llenu, cTpaTervs, kopriopaTvBHas coluanbHas nonuTuka 1 NonuTuKa no nepcoHany,
KopriopaTuBHas KynbTypa

OcHoBbI TEXHOMNOMMN npon3soacTBa N gedaTennlbHOCTU opraHm3auunm

OCHOBbI COLMONOrnK, NCUXONOrMn N SKOHOMMUKM Tpyaa

OcHogbl ynpasneHna couuanbHbIM pa3BuUTnemM opraHmsanimnm

MeToabl NpoBeAeHVsI COLIMOSIOMMYECKNX UCCe0BaHNN, U3yYeHUsi OBLLLECTBEHHOMO MHEHUS!

OpraHu3aunoHHasl CTpyKTypa opraHusaumm

TapudHo-KBanMdmKaLNoHHbIE CNPaBOYHMKN paboT u npodeccuii paboumnx n
KBanuuKaLMOHHbIE XapakTePUCTUKM OOIMKHOCTEN CryKalmx, npodeccroHarbHble
cTaHaapThbl

CneumannsmpoBaHHble MHGOPMALMOHHBIE CUCTEMBI, LIMGIPOBLIE YCIYTM U CEPBUCHI B 0bnactu
CTpaTernyeckoro ynpaBneHns NepcoHarnom, rpaHuLibl X NPUMEHEHUS]

OcHoBHble METPUKN N aHaINMUTN4ECKMNE Ccpedbl CTpaTerm4eCckoro ynpaBsieHna nepcoHarom

HopmaTuBHLIE NpaBOBLIE aKThbl, ONPeAensoLLne HOPMbl TPYAOBOroO Npasa

OcHOBbI apXVBHOIO 3aKoHOAATENBCTBA U HOPMATMBHbIE MPaBOBbIE akTbl Poccuiickoi
depnepauyu B 06rnacTv BegeHNUs JOKYMEHTaL MU Mo NepcoHany

OcHoBbI Hanorosoro 3akoHogatenbcTBa Poccuinckon degepauinm

OcHoBbI MUTPaLMOHHOO 3aKoHodaTenbcTBa Poccuiickon Pepepaunmn B obrnacty npuBneveHus
N TPYAOYCTPOMACTBA MHOCTPaHHBIX rpaxaaH v nvy 6es rpaxaaHcTsa

OcHOBbI aAMVHUCTPATMBHOTO 3akoHoAaTenbCcTBa Poccuickorn Pegepauum B obnacTtu
yNpaBrneHust NepCoHarioMm 1 OTBETCTBEHHOCTU AOIMKHOCTHbIX WL,

3akoHogaTtenbcTBO Poccuiickon degepaumm 0 nepcoHarnbHbIX A4aHHbIX

JlokanbHble HOPMaTtuBHbIE aKTbl OpraHn3aumm B obnacTu ynpasneHua nepcoHarioMm

MopsigoK 3aKmoYeHUst LOrOBOPOB (KOHTPAKTOB)

I'Ipanma BeAEHWS 4ENOBOW nepennckmn

HOprI 3TUKM enoBoro obuieHnst

Hpyrve xapakrepucTuku

3.8.2. TpynoBas cyHKUuA

HanmeHoBaHve Peanusaumsi cuctembl cTpaTermieckoro Kon H/02.7 |YpoBeHb 7
ynpaBneHust NepcoHanom (nooypoBeHb)
KBanudmkaumm

MpoucxoxaeHve OpvruHan X 3anMcTBOBaHO 13

TPy£oBoOn pyHKUMM opvrmHana

Kog opurHana PeructpaunoHHbIn HoMep
npodeccrnoHanbHOro
CTaHgapTa

TpyQoBble oencTeuns

MnaHvpoBaHve AeATernbHOCTU 1 pa3paboTka MEPONPUATHIA MO YNPaBEeHUIO NePCOHaNoM ais
peanusauumn cTpaTerMyeckyx Lenei opraHmaaumm n obecnedyeHns kagpoBoi 6e3onacHoCTy

BHeapeHue Nonutuk, NnaHoB, NporpamM, Npoueayp 1 TEXHOMOMM No YNpaBrieHno
nepcoHarnom

MocTpoeHNe opraHn3aLMOHHOM CTPYKTYPbl C Y4ETOM NaHoBoW NOTpeGHOCTU B NepcoHarne u
B3aMMOAENCTBUSA CTPYKTYPHbLIX NoapasaeneHunii opraHusanmnm

BHep,peHme 1 nogaepXxaHue KOpI'IOpaTVIBHOVI KynbTypbl 1 coumanbHOM NONUTUKK, CUCTEM
MoTuMBaLnu, SCbeeK'I'VIBHOCTI/I, OLLEHKN M pa3BUTKA NepcoHana

BHep,peHwe n nogaepxaHne CUCTeMbl opraH1salum Tpyga n onnatbl nepcoHana

Brumanwue! [JokymeHT B cyny He BCTynurn
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YnpaBneHve BHeAPEHNEM NPOrpamMM U NPUHLUMNOB CTaHaapTU3aLumn, yHUMKaLmu,
aBTOMaTU3aLMKN NPOLIECCOB YMpaBrieHVsl NepcoHanomM u 6esonacHbIX yCroBuii Tpyaa

OpraHusauus NpoBedeHVss ayauta 1 KOHTPOSIMHIa B yNpaBfeHnn NepcoHanom

MocTaHoBKa 3a4ay pyKOBOAUTENSAM CTPYKTYPHbIX NoapasaerieHuii, onpeaeneHne
MaTepuanbHO-TEXHUYECKUX PECYPCOB AN UX BbINONHEHUS

CornacoBaHue YCIOBUI 3aKIto4aeMbIX 4OroBOPOB MO BONpOCcaM ynpaBneHnst NepcoHanom

OpraHuzauus npoBeAeH st 3aKyNnoYHbIX NpoLiedyp Mo Bonpocam ynpaerieHUst IEpCoHariom u
0ChOpPMIEHUS COMYTCTBYHOLLEH JOKYMEHTALMM MO HAM

dopmupoBaHMe BroaKeTa Ha NnepcoHarn
PaspaboTka TexHonorum ayauta paboTbl C NEPCOHANoOM M KOHTPOSANHIa
MpumeHeHre k paboTHMKaM Mep NMOOLLPEHNS U AUCLMNIIMHAPHOIO B3bICKaHUS

Heobxogumele ymeHus |MponsBoguTe aHanm3 AesaTenbHOCTU MO YNpaBreHUo NnepcoHanoM, paspabaTbiBatb
nokasatenu addekTMBHOCTY paboTbl

dopmmpoBaTh NraHbl U MEPONPUSITUA MO YNPaBIIEHNIO NEPCOHANoM 1 obecneyYeHno KagpoBom
6e3onacHocTun

PaccuntbiBath GrogKeT B 0bnactv ynpaBneHus NepcoHanom

Onpep,enmb 30Hbl OTBETCTBEHHOCTHU pa6OTHI/IKOB W noapasfeneHvi, CTaBuTb 3agayumn
pykoBoauTenam nop,pasp,eneHmﬁ n obecneuymBaTb pecypcbl 4na nx ncnoJiHeHuA

KoHTponupoBaThb 1 KOPPEKTUPOBATL UCMOMHEHWE NOPYYeHUiA 1 3adad

YnpaBnsaTh 3dEKTUBHOCTBLIO U BOBNEYEHHOCTLIO NepcoHarna, AUCLUUnivMHoM Tpyaa u
cobntogeHnem 6e3onacHbIX yCroBui Tpyaa

Bectun neperoBopbl No Bonpocam coumnarnbHOro napTHepcTBa U NpeacTaBATb MHTEPECHI
opraHmdauunn B rocyaapCTBEHHbIX OpraHax, npeacTtaBUTENbHbIX OpraHax paﬁoTHVIKOB n
opraHm3aumnax no Bonpocam rnepcoHana

Pabotatb ¢ nHdopmaLMOHHBIMM CUCTEMaMM, LIMCOPOBLIMU YCITyraMn 1 cepBucamm rno
yMNpaBeHUo NePCOHanom

MpoBOAUTL ayauUT M KOHTPOMIMHI B 00NacTu ynpaBreHust NEPCOHanom

dopmMupoBaTh 1 NPOBOAMTL COLMarnbHYH NMOMUTUKY U CoLManbHble NporpaMmbl

BecTn neperoBopbl C NOCTaBLUMKAMU YCIYT MO YCITOBUSIM 3aKIO4aEMbIX JOrOBOPOB
Mpon3BoaMTb 3akynoyHble Npoueaypbl, 0PoOpMISTL Y aHANM3MPOBATh 3aKyMOYHYHO
OOKYMEHTaLNo

Ob6ecneymBatb cobntogeHne TpeboBaHui 3akoHogaTenscTBa Poccuiickon ®egepaunm un
KOpNopaTUBHbLIX MOMUTKK B 06nacTu ob6paboTku NnepcoHanbHbIX AaHHbIX U KOHGMAEHLMANbHON
nHdopmaLmmn

CobntogaTtb HOpMbI 3TUKK 4ENOBOro 06LLEHNS

Heobxoaumble 3HaHua | MeToabl ynpaBneHust pasButMeM 1 3eKTBHOCTLIO OpraHn3aLmMmn, MeToabl aHanusa
BbIMOMTHEHWS NIAHOB M NPOrpamMm, OrnpeaerieHns X 9KOHOMUYECKON 3hpeKTMBHOCTU, METOAbI
obecneyeHnst kKagpoBoii GeaonacHoCTU

Opranusauunsa ynpaBneHus pa3ButveM opraHusauum

Teopuu ynpaBneHns opraHusauunen, NonuTrKa 1 cTpaterns ynpasneHus nepcoHanom
MonuTrka ynpaBneHns nepcoHanom, KopnopatmBHas couuanbHas NonuTrka, KoprnopaTyBHas
KynbTypa

MeToabl aHanm3a BbINONHEHUS MITaHOB Y 3a[ay, onpeaerneHns NX 3KOHOMUYECKON
ahdPeKTUBHOCTHU

MeToabl OLEHKM pe3ynbTaToB 1 3dPeKTMBHOCTY Tpyaa

MeToabl BHEAPEHWS CUCTEMbI YMPABNEHNs NEPCOHANOM

MeTozbl OpraHM3aLoOHHOTO NPOEKTUPOBAHUSA

OcHoBbI paboTbl MO NPOGECCHOHANBHOWM OpUEHTaLMK

MeToauk1 NNaHNpOBaHUs 1 NMPOrHO3MPOBaHMS NOTPEGHOCTM B NepcoHarne
Llenu, cTpatervsi passutus U GU3Hec-nnaH opraHu3aumm

Teopum 1 MeToabl OpPMMPOBaHKS BpeHaa opraHu3aLum

TpeboBaHus oxpaHbl Tpyaa 1 GesonacHbIX ycrosuii Tpyaa

MeToaukn pa3paboTku U BHeAPEHUS NOKanbHbIX HOPMaTUBHbIX aKTOB

MopsaoK 3aKMYeHNs TPYA0BbIX JOrOBOPOB, PErynMpoBaHns TPy A0BbIX CMOPOB
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OcHOBbI COLIMONOrK, NCUXONOMMN, SKOHOMKKM TPyAa U YNpaBreHns coumanbHbIM pa3BUTEM
opraHusauum

MeToabl NpoBeAeHVsI COLMONOMMYECKNX UCCe0BaHNN, U3yYeHUsi OBLLECTBEHHOMO MHEHUS!

TexHonorum npoeeneHna ayamta U KOHTpOonJnHra B ynpasiieHnn nepcoHarnom

Mopsigok npoBeaeHUst 3aKyNOYHbIX MPoLEeayp U opopMIIEHUs COMYTCTBYHOLLIEA AOKYMEHTaLUM

TexHonorum, cTaHgapTU3aums, YHUUKauus, aBTomaTsalms NpoLeccoB yrnpaBrneHus
nepcoHanom

OpraHM3aLLI/IOHHaﬂ CTPYKTYypa opraHun3auun

TapudHo-KBanMdUKaLMOHHbIE CNPaBOYHMKM paboT n npodeccun paboumnx n
KBanvuKaLMOHHbIE XapaKTepUCTUKN AOMKHOCTEN CryXalumx, npodeccroHanbHble CTaHaapThbI

CneumannsmpoBaHHble MHOPMALMOHHBIE CUCTEMBI, LIMGIPOBLIE YCIYM U CEPBUCHI B obnactu
CTpaTerndeckoro ynpaeneH1s nepcoHanom, rpaHnLbl X NPUMeHeHNs

OcHoBHble METPUKN N aHaNMUTN4EeCKMNE cpedbl CTpaTern4eCckoro ynpaBsieHna nepcoHarom

OcHoBbI apXMBHOIo 3akoHoAaTeNnbCTBa M HOPMaTUBHbIE NPaBOBbIE AKTbI Poccunckoi
d>e/:1,epau,vm B obractu BegeHusi OOKyMeHTaLun no nepcoHany

OcHoBbI Hanoroeoro 3akoHoaartensctea Poccuiickon deaepavmm

OcHOBbBI MArpaLMOHHOTO 3akoHoaaTenbcTBa Poccunckon degepaunm B 06nacTy npusneyeHns
N TPyOOYyCTPOMCTBA MHOCTPaHHbIX rpaxaaH u nuu, 6e3 rpaxxgaHcTaa

OcHoBbI agMVHUCTPATMBHOIO 3akoHoAaTenbcTBa Poccuickorn Pegepauum B obnacTtu
ynpaBneHns NepCoHarioMm 1 OTBETCTBEHHOCTW AOIMKHOCTHbIX WL,

3akoHogaTtenbcTBO Poccurickon ®eaepaum o nepcoHanbHbIX AaHHbIX

Mopsiook 3akntoYeHns A0roBopoB (KOHTPaKTOB)

JlokanbHble HOpMaTuBHbIE aKTbl B obnactu ynpaBsreHna nepcoHarnom

I'Ipanma BeAEeHWs 4eNoBOW nepennckmn

HOprI 3TWKM enoBoro obuieHnst

Apyrve
XapaKTepUCTUKM

3.8.3. TpynoBasa dyHKUMA

HanmeHoBaHve

MpovcxoxaeHue
TPpy£oBon pyHKUMM

AOMUHUCTpUPOBaHME NMPOLLECCOB Kopg H/03.7 |YpoBeHb 7
CTpaTerndeckoro ynpaeneHns nepcoHanom u (nogypoBeHb)
COOTBETCTBYHOLLEro 4OKYyMeHToobopoTa KBanudukawlmm
OpuirmHan X 3aMmMcTBOBaHO 13
opvruHana
Kog opurnHana PerncTpaunoHHbIn
Homep
npogeccroHanbLHOro
cTaHgapTa

TpynoBble oencTens

[loKyMeHTaLMOHHOEe 0GhopMITEHME pPe3yribTaToB YNpaBiieHUsl epcoHariom, ero ayauTa, paboTbi
CTPYKTYPHBIX NoApasaeneHuni

[10KyMEHTaLMOHHOE M OpraHMU3aLIMOHHOE COMPOBOXAEHNE CTPATErMUYEeCKOro yrpasneHys
nepcoHanom u paboToi CTPYKTYPHbIX NoapasaeneHuit

MoaroToBKa NpeanoXeHui No PasBUTUI0 CUCTEM YMpaBreHna nepcoHanom, obecneveHus
KagpoBol 6e30MacHOCTH, NO HEOGXOAUMBIM KOPPEKTUPYHOLLIMM U NPEBEHTMBHBLIM Mepam 1 Mo
NOBbILLEHNIO 3(PAEKTMBHOCTM paBoThl CTPYKTYPHbLIX NogpasaeneHuit

KoHTponb npoleccos B 06acTi ynpaBrieHnsi epcoHanom u paboTbl CTPYKTYPHBIX
noapasfeneHuii, CpaBHeHNe 1 aHanu3 NpPoLEeccoB, Pe3ynbTaToB YNpaBneHYecKux
MEepOonpUATUIA, onpeaeneHe bakTopoB, Bbi3biBalOLLMX OTKIIOHEHME OT NiaHOBbIX NokasaTtenen

CornacoBaHue 1 KOHTPOMb J0rOBOPOB MO BOMPOCaM W CUCTEMaM CTPaTErMyeckoro yrnpasneHns
nepcoHanom 1 paboTe CTPYKTYPHbIX NOAPA3OENEHNIA, OpraHn3aLus npoLeayp rno ux
3aKMYEHNIO

MogroToBka NpeanoXeHun no obecneyeHnto COOTBETCTBMS opraHmsauum n onnartbl Tpyaa
nepcoHana ycnewHbIM KoprnopaTuBHbLIM MpaKTUkam
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Heobxoammble yMeHus

AHanusumpoBartb, paspabaTtbiBaTb 1 0POPMISATL AOKYMEHThI MO MpoLieccaM U pesynbraram
yrnpaBreHusi NepcoHanoM 1 pabote CTPYKTYpPHbIX NoApa3aeneHuii

MpumeHaTb MeToabl aHanmaa GusHec-NpPoLECCOB OpraHu3aLum

OnpenensaTb NporpaMmbl JOCTUXKEHMS Lierneit 1 pellieHns 3aaad nogpasaeneHuii

MpoBoAUTL ayaAnUT CUCTEMbI YNPaBNEHNS MEPCOHANOM M CUCTEMbI 0BecneyeHnst kagpoBoW
©e3onacHocTun

HDOBOLI,I/ITI: KOHTPOJUTUHI CUCTEMbI ynpaBlieHNA nepcoHalioM

KoHTponupoBaTtb GloakeT Ha NepcoHan 1 ynpasreHve pacxodamMiui Ha nepcoHarn

OpraHM3OBbIBaTb conpoBsoXxaeHmne 4oroBopos Nno Bonpocam ynpasiieHnA nepcoHarnom,
BKMO4Yaa npeasaputesbHble npouenypbl No X 3akio4YeHnio

OpraH13oBbIBaTb 3aKymnoYHble npolenypbl, 0POPMIISTb U aHaNM3nPOBaTh 3aKyMOYHYH
[OKYMeHTaLu o

KoHTponvpoBaTb 1 aHanu3npoBaTb BOMPOCHI COLManbHOr0 NapTHEPCTBA, AOrOBOPbI
MOCTaBLUMKOB YCIyr

MpoBoAUTL NEPEroBopbl 1 NPEACTaBNATb UHTEPECHI OpraHU3aL My B rocy4apCTBEHHbIX
opraHax, npodeCccuoHarnbHbIX Co3ax U ApYrvX NpeacTaBUTENbHbIX OpraHax paboTHUKOB U
opraHu3aLusx no Bonpocam nepcoHana

PaboTaTb ¢ MH(OPMaUVOHHBIMK cucTEMaMu, LMGPOBLIMM yCriyraMmu U cepemucamMm rno
ynpaBneHuo nepcoHanom

ObecneunBaTb AOKYMEHTaLMOHHOE COMPOBOXAEHME NPOLIECCOB YNpaBfieHNsl NepcoHanom u
paboToii CTPYKTYpPHBIX NoApasaereHuii

OpFaHVISOBbIBaTb XpaHeHne OOKYMEeHTOB B COOTBETCTBUN C Tpe6OBaHVI$|MI/I TpyAaoBoOro n
apxXMBHOIo 3akoHoAaTe1IbCTBa Poccuickon CDe,qepau,MM M NoKalnbHbIMKX akKTaMn opraHun3auun

Ob6ecneymBatb cobntogeHne TpeboBaHuin 3akoHogaTenscTBa Poccuiickon ®eaepaunm un
KOPMopaTUBHbIX NONMUTUK B 06rnacTn 06paboTkun NepCoHanbHbIX AaHHbLIX M KOH(UOEHLMaNbHON

NHdopmMaLmm

Cobntogatb HOpMbl 3TUKK 4ENOBOro 06LLEHNS

Heobxoaumble 3HaHWSA

CouvarbHas nonutuka, kopropaTuBHas KynbTypa, CUCTeMbl MOTUBaLIMM 1 3(OEEKTUBHOCTM
yMpaBfieHUsi NepcoHarnom

MeToabl ynpaBrneHvsi pasButveM 1 3dEeKTUBHOCTLIO OpraHn3aLmmn, METOAbLI aHanunsa
BbIMOMHEHWS NIaHOB M NporpamMm, orpeaerieHnst X 3KOHOMUYECKon ahpeKTMBHOCTU, METOAbI
obecnevyeHnst kKagpoBoii GeaonacHoCTU

MeToabl NpoBeAeHVst ayauTta, KOHTPOIS ornepaTUBHbIX YNpaBrieHYeCKMX NpoLeccoB,
COLIMONTOTMYECKMX UCCNENOBaHUN

BusHec-nnaH n 6MaHec-npoLecchl opraHnsaunm

BrooxeTHoe NpoeKkTMpoBaHne

OpraHusauvoHHOe NPOeKTUpOoBaH1e

(DOprI, MeTodbl U CUCTEMbI MaTepuanibHOro 1 HematepuanbHOro CTuMynmpoBaHua Tpyaa
nepcoHana

Cuctembl cTaHAapTOB Mo GM3Hec-npoLieccam, npodeccusiM (CneumnanbHOCTSM), HOpMbl Tpyaa

MeTogbl aHanmn3a KoNM4YEeCTBEHHOMO N Ka4eCTBEHHOIO CocTaBa nepcoHana

MonuTuKa opraHM3aLum no nepcoHany

Mopsanok dopMMpoBaHUs, BeeHWsl 6a3bl AaHHbIX M NPeaoCcTaBrneHnss OTYETHOCTU Mo cUcTEMaM
yrnpaBreHusi NepcoHanoM 1 pabote CTPYKTYpPHbIX NoApasaeneHuii

OCHOBbI JOKYMEHTALMOHHOTO 0becnedeHusi, MopsgoK OhOPMITEHNS LOKYMEHTOB,
npegcTaBrsieMbiX B roCy4apCTBEHHLIE OpraHbl, MpodeccroHarbHble COot3bl, 0OLECTBEHHbIE
opraHusauum

Llenu v cTpaTervst pasBuTHs opraHusaumm

Mopsaok npoBeaeH st 3aKyNOYHbIX MPOLEAYP U 0hOpPMITEHUS COMYTCTBYHOLLIEA AOKYMEHTaLUM

HopmaTuBHbIe NPaBOBbLIE aKTbl, PEryNNPYLOLLME NpaBa U 006s13aHHOCTY FOCY4apCTBEHHbIX
OpraHoB W OpraHu3aLmii No NPeaoCTaBMEeHNO YHETHOM JOKY MEeHTaL MM

OpraHu3auvoHHas CTpyKTypa opraHu3aumy 1 BakaHTHble AOMKHOCTU (Npodeccuu,
cneunanbHOCTH)

TapudHo-KBaNnMdUKaLMOHHbIE CNPaBOYHMKM paboT 1 npodeccun paboumnx n
KBanvuKaLMOHHbIE XapaKTepUCTUKN OMMKHOCTEN CryXaLuux, npodeccroHarnbHble CTaHaapThbl
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CneuvanumanpoBaHHble MHGOPMaLVOHHbIE CUCTEMBI, LIMGPOBLIE YCMYMN U CEPBUCHI B 06nacTm
aAMUHUCTPUPOBAHMS NMPOLLECCOB CTPaTErMYecKoro yrnpaBneHusi nepcoHasrniom, B obnactu
[OKyMeHTO060pOTa, rpaHuULLbl X MPUMEHEHUS

HOpMaTI/IBHbIe npaBoOBbl€ aKThbl, onpeaendarowne HopMbl TPy40BOroO rnpasa

OcCHOBbI apXMBHOTO 3aKOHOAATENbCTBA M HOpMaTUBHBIE NPaBOBbLIEe akTbl Poccuiickoi
degepaunn B 06rnacTi BeAeHUst JOKYMEHTaLUMKU Mo nepcoHany

OcHoBbl Hanoroeoro 3akoHogaTtenocTBa Poccuiickon denepauum

OcHoBbI MUrpaLMOHHOMO 3akoHoaaTtenbcTBa Poccunckon ®enepaunm B obnactn npMeneveHus
N TPpy4O0yCTPONCTBA MHOCTPAHHbLIX rpaxaaH 1 nuy, 6e3 rpaxxgaHcTea

OcHOBbI agMVHUCTPATMBHOMO 3akoHoAaTenbCcTBa Poccunckon ®Pegepauum B obnacTtu
ynpaBIieHusi NEPCOHANOM M OTBETCTBEHHOCTU LOSIKHOCTHBIX FNL,

3akoHopatenbcTBO Poccuickon deaepaumm 0 nepcoHanbHbIX AaHHbIX
JlokanbHble HOpMaTKBHbIE aKTbl OpraHu3auuM B 06nacTu yrnpaeneHusi nepcoHanom
Mopsigok 3akoyeHrs JOroBopoB (KOHTPaKTOB)

HopMmbl 3TukM genoBoro ooLeHus

Opyrve -
XapaKTepuUCTUKN

IV. CBegeHusa 06 opraHnsaumax - paspabotumkax npodeccnmoHanbHOro ctaHgapTta

4.1. OTBeTCTBEHHasA opraH13auusi-paspadoTumk

CogeT no npodeccroHarnbHbIM KBanugmkaumnsam B 0brnactu ynpasneHus NepcoHanom
Mpenceparernsb ByukoBuy Anna ArnekcaHapoBHa

4.2. HanmeHOBaHUs1 opraHM3auun-pa3padboTymkos

1 ArpoxonguHr "CTEINB", ropog PocToB-Ha-[oHy

2 AO "KoHuepH PocaHeproatom", ropog Mockea

3 AO "OMK", ropoza Beikca, Hukeropoackasi obnactb

4 Komnanus "MeTannouHsecT", ropoq Mocksa

5 MockoBckuin MeTpononuteH, ropog Mocksa

6 WHcTuTyT 3aHATOoCTM 1 npodeccun OAQY BO "HayyHo-nccnegoBartensckuin yHuBepceuTeT "Bbicluas wkona
3KoHOMUKK", ropoa Mockea

7 HO4YY "UHcTutyT npodeccroHansHoro kagposuka", ropog Mocksa

8 OOOP "Coto3 paboTogarernen pakeTHO-KOCMUYECKOM NpomblleHHocTn Poccun', ropoa Mockea

9 OOP "Poccuicknii coto3 NpoMbILLIEHHUKOB 1 NpegnpuHuMaTenen”, ropog Mocksa

10 MAO "Tasnpom HedTh", ropog CaHkT-lNeTepbypr

11 MAO "PocTenekom", ropog Mocksa

12 MAO "Pyclmagpo", ropog KpacHosipck
13 MAO "CesepcTanb", ropoa Yepenosel, Bonorogckas obnactb
14 MAO A®K "Cuctema", ropog Mocksa

15 CPOO "Accoumauusi pykoBoguTenemn n CneunanmcToB Nno ynpaBneHnio YenoBeYeCcknMmn pecypcamm”, ropoa
EkaTepuHOypr

16 ®IrbOY BO "MoCKOBCKMIA aBMALMOHHBIA MHCTUTYT (HauWoHanbHbIM UCCeqoBaTeNbCKUiA YHUBEPCUTET)", ropog
Mocksa

17 ®IrbY "BHAU Tpyga" MuHTtpyaa Poccun, ropog Mockea
18 Yy "LleHTp nnaHnpoBaHUsi U NCMONb30BaHWA TPyaAoBbIX pecypcoB [[aznpoma”, ropog Mocksa

ONEKTPOHHBIN TEKCT AOKYMEHTA
nogrotoeneH AO "Kogekc" n ceepeH no:
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